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(B) If a child has been found incompetent to proceed, any 
order staying the proceedings on a state appeal shall have no effect on any order 
entered for the purpose of treatment. 

(d) References to Child. The appeal shall be entitled and docketed with 
the initials, but not the name, of the child and the court case number. All references 
to the child in briefs, other papers, and the decision of the court shall be by initials. 

(e) Confidentiality. All documents that are filed in paper format under 
seal shall remain sealed in the office of the clerk of court when not in use by the 
court, and shall not be open to inspection except by the parties and their counsel, or 
as otherwise ordered. 

Committee Notes 

1996 Adoption. Subdivision (c)(2) is intended to make clear that in non-final state appeals, the notice of 
appeal must be filed before commencement of the adjudicatory hearing. However, the notice of appeal must still be 
filed within 15 days of rendition of the order to be reviewed as provided by rule 9.140(c)(3). These two rules 
together provide that when an adjudicatory hearing occurs within 15 days or less of rendition of an order to be 
reviewed, the notice of appeal must be filed before commencement of the adjudicatory hearing. This rule is not 
intended to extend the 15 days allowed for filing the notice of appeal as provided by rule 9.140(c)(3). 

Subdivision (d) requires the parties to use initials in all references to the child in all briefs and other papers 
filed in the court in furtherance of the appeal. It does not require the deletion of the name of the child from pleadings 
or other papers transmitted to the court from the lower tribunal. 

RULE 9.146. APPEAL PROCEEDINGS IN JUVENILE DEPENDENCY 
AND TERMINATION OF PARENTAL RIGHTS CASES 
AND CASES INVOLVING FAMILIES AND CHILDREN 
IN NEED OF SERVICES 

(a) Applicability. Appeal proceedings in juvenile dependency and 
termination of parental rights cases and cases involving families and children in 
need of services shall be as in civil cases except to the extent those rules are 
modified by this rule. 

(b) Who May Appeal. Any child, any parent, guardian ad litem, or any 
other party to the proceeding affected by an order of the lower tribunal, or the 
appropriate state agency as provided by law may appeal to the appropriate court 
within the time and in the manner prescribed by these rules. 

(c) Stay of Proceedings. 
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(1) Application. Except as provided by general law and in 
subdivision (c)(2) of this rule, a party seeking to stay a final or non-final order 
pending review shall file a motion in the lower tribunal, which shall have 
continuing jurisdiction, in its discretion, to grant, modify, or deny such relief, after 
considering the welfare and best interest of the child. 

(2) Termination of Parental Rights. The taking of an appeal shall 
not operate as a stay in any case unless pursuant to an order of the court or the 
lower tribunal, except that a termination of parental rights order with placement of 
the child with a licensed child-placing agency or the Department of Children and 
Families for subsequent adoption shall be suspended while the appeal is pending, 
but the child shall continue in custody under the order until the appeal is decided. 

(d) Retention of Jurisdiction. Transmittal of the record to the court does 
not remove the jurisdiction of the lower tribunal to conduct judicial reviews or 
other proceedings related to the health and welfare of the child pending appeal. 

(e) References to Child or Parents. When the parent or child is a party 
to the appeal, the appeal shall be docketed and any documents filed in the court 
shall be titled with the initials, but not the name, of the child or parent and the court 
case number. All references to the child or parent in briefs, other documents, and 
the decision of the court shall be by initials. 

(f) Confidentiality. All documents that are filed in paper format under 
seal shall remain sealed in the office of the clerk of the court when not in use by 
the court, and shall not be open to inspection except by the parties and their 
counsel, or as otherwise ordered. 

(g) Special Procedures and Time Limitations Applicable to Appeals 
of Final Orders in Dependency or Termination of Parental Rights 
Proceedings. 

(1) Applicability. This subdivision applies only to appeals of final 
orders to the district courts of appeal. 

(2) The Record. 

(A) Contents. The record shall be prepared in accordance 
with rule 9.200, except as modified by this subdivision. 

January 1, 2015                   Florida Rules of Appellate Procedure              68 

7 of 133



(B) Transcripts of Proceedings. The appellant shall file a 
designation to the court reporter, including the name(s) of the individual court 
reporter(s), if applicable, with the notice of appeal. The designation shall be served 
on the court reporter on the date of filing and shall state that the appeal is from a 
final order of termination of parental rights or of dependency, and that the court 
reporter shall provide the transcript(s) designated within 20 days of the date of 
service.  Within 20 days of the date of service of the designation, the court reporter 
shall transcribe and file with the clerk of the lower tribunal the transcripts and 
sufficient copies for all parties exempt from service by e-mail as set forth in the 
Florida Rules of Judicial Administration. If extraordinary reasons prevent the 
reporter from preparing the transcript(s) within the 20 days, the reporter shall 
request an extension of time, shall state the number of additional days requested, 
and shall state the extraordinary reasons that would justify the extension.  

(C) Directions to the Clerk, Duties of the Clerk, 
Preparation and Transmittal of the Record. The appellant shall file directions to 
the clerk with the notice of appeal. The clerk shall electronically transmit the 
record to the court within 5 days of the date the court reporter files the transcript(s) 
or, if a designation to the court reporter has not been filed, within 5 days of the 
filing of the notice of appeal. When the record is electronically transmitted to the 
court, the clerk shall simultaneously electronically transmit the record to the 
Department of Children and Families, the guardian ad litem, counsel appointed to 
represent any indigent parties, and shall simultaneously serve copies of the index to 
all non-indigent parties, and, upon their request, copies of the record or portions 
thereof. The clerk shall provide the record in paper form to all parties exempt from 
service by e-mail as set forth in the Florida Rules of Judicial Administration. 

(3) Briefs. 

(A) In General. Briefs shall be prepared and filed in 
accordance with rule 9.210(a)–(e), (g), and (h). 

(B) Times for Service. The initial brief shall be served 
within 20 days of service of the record on appeal or the index to the record on 
appeal. The answer brief shall be served within 20 days of service of the initial 
brief. The reply brief, if any, shall be served within 10 days of the service of the 
answer brief. 

(4) Motions. 
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(A) Motions for Appointment of Appellate Counsel; 
Authorization of Payment of Transcription Costs. A motion for the appointment 
of appellate counsel, when authorized by general law, and a motion for 
authorization of payment of transcription costs, when appropriate, shall be filed 
with the notice of appeal.  The motion and a copy of the notice of appeal shall be 
served on the presiding judge in the lower tribunal.  The presiding judge shall 
promptly enter an order on the motion. 

(B) Motions to Withdraw as Counsel. If appellate counsel 
seeks leave to withdraw from representation of an indigent parent, the motion to 
withdraw shall be served on the parent and shall contain a certification that, after a 
conscientious review of the record, the attorney has determined in good faith that 
there are no meritorious grounds on which to base an appeal. The parent shall be 
permitted to file a brief pro se, or through subsequently retained counsel, within 20 
days of the issuance of an order granting the motion to withdraw. 

(C) Motions for Extensions of Time. An extension of time 
will be granted only for extraordinary circumstances in which the extension is 
necessary to preserve the constitutional rights of a party, or in which substantial 
evidence exists to demonstrate that without the extension the child’s best interests 
will be harmed.  The extension will be limited to the number of days necessary to 
preserve the rights of the party or the best interests of the child.  The motion shall 
state that the appeal is from a final order of termination of parental rights or of 
dependency, and shall set out the extraordinary circumstances that necessitate an 
extension, the amount of time requested, and the effect an extension will have on 
the progress of the case. 

(5) Oral Argument. A request for oral argument shall be in a 
separate document served by a party not later than the time when the first brief of 
that party is due. 

(6) Rehearing; Rehearing En Banc; Clarification; 
Certification; Issuance of Written Opinion. Motions for rehearing, rehearing en 
banc, clarification, certification, and issuance of a written opinion shall be in 
accordance with rules 9.330 and 9.331, except that no response to these motions is 
permitted unless ordered by the court. 

(7) The Mandate. The clerk shall issue such mandate or process as 
may be directed by the court as soon as practicable. 
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(h) Expedited Review. The court shall give priority to appeals under this 
rule. 

Committee Notes 

1996 Adoption. The reference in subdivision (a) to cases involving families and children in need of 
services encompasses only those cases in which an order has been entered adjudicating a child or family in need of 
services under chapter 39, Florida Statutes. 

Subdivision (c) requires the parties to use initials in all references to the child and parents in all briefs and 
other papers filed in the court in furtherance of the appeal. It does not require the deletion of the names of the child 
and parents from pleadings and other papers transmitted to the court from the lower tribunal. 

2006 Amendment. The title to subdivision (b) was changed from “Appeals Permitted” to clarify that this 
rule addresses who may take an appeal in matters covered by this rule. The amendment is intended to approve the 
holding in D.K.B. v. Department of Children & Families, 890 So.2d 1288 (Fla. 2d DCA 2005), that non-final orders 
in these matters may be appealed only if listed in rule 9.130. 

2009 Amendment. The rule was substantially amended following the release of the Study of Delay in 
Dependency/Parental Termination Appeals Supplemental Report and Recommendations (June 2007) by the 
Commission on District Court of Appeal Performance and Accountability. The amendments are generally intended 
to facilitate expedited filing and resolution of appellate cases arising from dependency and termination of parental 
rights proceedings in the lower tribunal. Subdivision (g)(4)(A) authorizes motions requesting appointment of 
appellate counsel only when a substantive provision of general law provides for appointment of appellate counsel. 
Section 27.5304(6), Florida Statutes (2008), limits appointment of appellate counsel for indigent parents to appeals 
from final orders adjudicating or denying dependency or termination of parental rights.  In all other instances, 
section 27.5304(6), Florida Statutes, requires appointed trial counsel to prosecute or defend appellate cases arising 
from a dependency or parental termination proceeding in the lower tribunal. 

RULE 9.147. APPEAL PROCEEDINGS TO REVIEW FINAL ORDERS 
DISMISSING PETITIONS FOR JUDICIAL WAIVER OF 
PARENTAL NOTICE OF TERMINATION OF 
PREGNANCY 

(a) Applicability. Appeal proceedings to review final orders dismissing a 
petition for judicial waiver of parental notice of the termination of a pregnancy 
shall be as in civil cases, except as modified by this rule. 

(b) Fees. No filing fee shall be required for any part of an appeal of the 
dismissal of a petition for a judicial waiver of parental notice of the termination of 
a pregnancy. 

(c) Record. If an unmarried minor or another person on her behalf 
appeals an order dismissing a petition for judicial waiver of parental notice of the 
termination of a pregnancy, the clerk of the lower tribunal shall prepare and 
electronically transmit the record as described in rule 9.200(d) within 2 days from 
the filing of the notice of appeal. 
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Final Order
Dependency/TPR

Notice of Appeal filed.
R. 9.110(b)

Designation to Court 
Reporter filed at same 

time as NOA.
R. 9.146(g)(2)(B)

Transcripts of 
Proceedings filed w/ 

Circuit Clerk.
R. 9.146(g)(2)(B)

Directions to 
Circuit Clerk.

R. 9.146(g)(2)(C)

Court Reporter 
can request 

extension of time. 
R. 9.146(g)(2)(B)

30 Days

Reply Brief filed.
R. 9.146(g)(3)(B)

Record filed.
R. 9.146(g)(2)(C)

Initial Brief filed.
R. 9.146(g)(3)(B)

Answer Brief filed.
R. 9.146(g)(3)(B)

Conference/
Oral Argument

Disposition

Filed same time as NOA

20 Days

Dependency/TPR Appeals
Process Steps and Timeframes
Based on R. 9.146, Fl. R. App.

5 Days

20 Days

40 Days

60 Days

10 Days

20 Days

195 Days

165 Days

25 Days
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Dep/TPR Timeframes Data Snapshot 

  

   * 1st and 2nd quarters of FY14-15 (July through December 2014). 

 FIRST DCA GOAL FY08-09 FY09-10 FY10-11 FY11-12 FY12-13 FY13-14  FY14-15* 

Final Judgment to Disposition 195 196 149 132 125 135 121 110 
Notice of Appeal to Disposition 165 170 125 108 102 113 98 86 
Notice of Appeal to Record 25 57 37 32 37 32 33 75 
Record to Initial Brief 20 46 27 24 19 26 30 29 
Initial Brief to Answer Brief 20 35 27 21 18 17 21 23 
Answer Brief to Reply Brief 10 23 9 7 10 7 15 9 
Answer Brief to Conference/OA 40 64 27 27 30 27 25 28 

Conference/OA to Disposition 60 8 10 9 10 8 15 9 

 

SECOND DCA GOAL FY08-09 FY09-10 FY10-11 FY11-12 FY12-13 FY13-14 FY14-15* 

Final Judgment to Disposition 195 255 254 161 168 179 190 185 
Notice of Appeal to Disposition 165 233 233 139 148 161 169 161 
Notice of Appeal to Record 25 77 84 57 61 62 56 43 
Record to Initial Brief 20 43 32 26 29 34 57 53 
Initial Brief to Answer Brief 20 27 27 23 25 27 25 25 
Answer Brief to Reply Brief 10 24 21 17 14 14 10 13 
Answer Brief to Conference/OA 40 70 75 24 20 26 30 23 

Conference/OA to Disposition 60 8 8 7 10 7 9 8 

 

THIRD DCA GOAL FY08-09 FY09-10 FY10-11 FY11-12 FY12-13 FY13-14 FY14-15* 

Final Judgment to Disposition 195 215 178 162 150 152 141 139 
Notice of Appeal to Disposition 165 203 157 137 126 124 124 123 
Notice of Appeal to Record 25 70 56 38 42 44 41 35 
Record to Initial Brief 20 27 34 20 27 19 24 28 
Initial Brief to Answer Brief 20 25 26 24 24 28 25 26 
Answer Brief to Reply Brief 10 14 18 13 21 17 15 10 
Answer Brief to Conference/OA 40 34 27 10 13 19 17 9 

Conference/OA to Disposition 60 37 21 38 23 24 42 33 

 

FOURTH DCA GOAL FY08-09 FY09-10 FY10-11 FY11-12 FY12-13 FY13-14 FY14-15* 

Final Judgment to Disposition 195 167 186 182 168 168 154 131 
Notice of Appeal to Disposition 165 143 166 165 141 144 130 114 
Notice of Appeal to Record 25 39 63 39 41 37 62 42 
Record to Initial Brief 20 39 38 41 33 39 27 46 
Initial Brief to Answer Brief 20 27 28 26 22 28 27 27 
Answer Brief to Reply Brief 10 8 14 16 12 11 13 10 
Answer Brief to Conference/OA 40 55 56 55 39 40 38 33 

Conference/OA to Disposition 60 9 5 6 5 5 21 7 

 

FIFTH DCA GOAL FY08-09 FY09-10 FY10-11 FY11-12 FY12-13 FY13-14 FY14-15* 

Final Judgment to Disposition 195 180 202 209 187 157 140 123 
Notice of Appeal to Disposition 165 162 180 189 169 131 124 105 
Notice of Appeal to Record 25 66 64 40 51 54 51 44 
Record to Initial Brief 20 15 17 29 26 33 37 30 
Initial Brief to Answer Brief 20 25 28 31 34 28 28 25 
Answer Brief to Reply Brief 10 13 12 16 15 12 12 10 
Answer Brief to Conference/OA 40 105 105 99 86 21 28 25 

Conference/OA to Disposition 60 15 6 6 NA 9 8 6 
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Joint Workgroup on Dependency/TPR Appeals Issues

Court Reporting Survey

Circuit Job Title

2. Who is 

responsible for 

ensuring the 

appellate 

transcript is timely 

filed?

3. If utilizing outside vendors 

to perform transcription 

services (steno or digital), 

who is responsible for 

requesting any necessary 

extensions?

4. If utilizing in-house or contracted personnel to transcribe dependency/TPR 

proceedings, about how often are extensions requested?

5. If providing digital 

recording to counsel, 

are you routinely 

made aware whether 

the recording is being 

utilized for appeal 

purposes?

6. From whom do you 

receive the designation 

to the court reporter in 

dependency/TPR 

appeals?

1 Court Reporting 

Manager

Manager of Court 

Reporting Services

Manager of Court Reporting 

Services

Rarely - This office has never requested an extension on a dependency/TPR 

proceeding.

Yes Circuit Court Clerk Yes

2 Managing 

Reporter

Other - Premier 

Reporters

Contract transcriptionist Do not know - TPR transcripts are the only things not covered by our staff in the 

2nd Circuit. Premier Reporters has a contract with DCF to report and prepare the 

appeal transcripts for TPR trials, and therefore this office does not know if 

transcripts are filed timely or if extensions are requested. You would need to 

contact the owner Debbie Krick at Premier Reporting, 850-894-0828. 114 W. 5th 

Avenue, Tallahassee, FL 32303.

No Other - TPR trials is the 

only thing that is 

contracted out and I 

assume they go directly 

to Premier Reporting 

who has the contract 

with DCF.

Yes

3 Administrative 

Services 

Manager

Other court 

administration 

employee - 

Administrative 

Services Manager

Other - Administrative 

Services Manager

Rarely - Workload No Trial Counsel Yes

4 Court Reporting 

Manager

Other - Contract 

Court Reporting 

Service

Other - Contract Court 

Reporting Service

Rarely - Large number of pages due at the same time. Transcriptionist had family 

emergency.

No Other - Circuit Court 

Clerk sends the 

designation to the 

Contractor.

Yes

5 Court Reporting 

Services 

Manager

Appellate Counsel Appellate Counsel Do not know No Other - We do not 

receive the designation 

in DP/TPR appeals.

No

6 Digital Court 

Reporting Dept. 

Spvr.

Manager of Court 

Reporting Services

Contract transcriptionist - If 

staff steno reported the 

proceedings, staff 

stenographers prepare the 

Acknowledgment and 

M/Extension. If contract 

steno reported the 

proceedings, the contract 

steno prepares the 

Acknowledgment and 

M/Extension.

Rarely - Designations to the Court Reporter are not sent to the Court Reporting 

Department. Quite often a late notice from the clerk's office is the first alert that 

DTCR have been filed in a case.

No Trial Counsel Yes

7. Are you aware of the duty 

to give appeals in 

dependency/TPR proceedings 

priority as required by Rules 

2.535(j) and 2.215(g), Florida 

Rules of Judicial 

Administration?

Employee Steno

1. What is the current 

court reporting method 

utilized for preparing 

dependency/TPR 

transcripts?

Employee Digital

Contract Steno - 

Premier Reporters, 

Tallahassee, FL, has the 

contract with DCF to 

report and prepare all 

TPR trials in the 2nd 

Circuit.

Employee Steno

Contract Steno

Audio provided to 

Counsel
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Joint Workgroup on Dependency/TPR Appeals Issues

Court Reporting Survey

Circuit Job Title

2. Who is 

responsible for 

ensuring the 

appellate 

transcript is timely 

filed?

3. If utilizing outside vendors 

to perform transcription 

services (steno or digital), 

who is responsible for 

requesting any necessary 

extensions?

4. If utilizing in-house or contracted personnel to transcribe dependency/TPR 

proceedings, about how often are extensions requested?

5. If providing digital 

recording to counsel, 

are you routinely 

made aware whether 

the recording is being 

utilized for appeal 

purposes?

6. From whom do you 

receive the designation 

to the court reporter in 

dependency/TPR 

appeals?

7. Are you aware of the duty 

to give appeals in 

dependency/TPR proceedings 

priority as required by Rules 

2.535(j) and 2.215(g), Florida 

Rules of Judicial 

Administration?

1. What is the current 

court reporting method 

utilized for preparing 

dependency/TPR 

transcripts?

7 Manager, Court 

Reporting 

Services

Manager of Court 

Reporting Services

Other - Electronic Court 

Reporter Manager

Rarely - Since we are mandated to provide the record on appeal in 20 days, there 

are virtually no extensions requested. A dependency/TPR appeal that comes into 

our office receives immediate attention and the reporter may need to ask for an 

extension on another type of appeal in order to get the dependency/TPR trial 

prepared in the 20-day time limit. Also, if the reporter assigned to the case is out of 

the office on sick leave or for some other reason, one of the other reporters would 

prepare the dependency/TPR trial appeal transcript.

Yes Other - From trial or 

appellate counsel and/or 

the clerk's office

Yes

7 7th Circuit - 

Court Reporting 

contract 

provider - 

Volusia 

Reporting Co.

Other - Court 

reporting contract 

provider - Volusia 

Reporting Co.

Other - Electronic Court 

Reporter Manager

Rarely - Our company policy is NOT to ask for any extensions for 

dependency/TPR/Capital transcripts regardless whatever the issue may be. In over 

10 years, it has been extremely rare that our steno court reporters will request an 

extension; however, extensions may be requested by others and beyond the steno 

reporter's control due to the following reasons: 1) Designation untimely sent by the 

trial attorney to the court reporting contract provider. 2) Attorney improperly 

completing the Designation as to correct court dates and therefore Designation 

needs to be Amended and resent. Appellate time still is ticking and transcription 

may be delayed. 3) After receiving Designation, steno court reporter is required to 

be sent Judge's signed Order by trial attorney, to ensure payment, before beginning 

transcription. This routinely takes a 2-4 days before receiving. 4) Criminal Conflict & 

Civil Regional Counsel requiring reporting contract provider to provide an advanced 

cost estimate letter of court proceedings for CCRC approval BEFORE reporter can 

complete Designation and forward to Clerk of Appeals. This approval process can 

take up to 5 days and may further delay transcription. 5) Digitally recorded 

proceedings provided on CDs can take 2-5 days to be sent to our office, and some 

counties take longer due to different DAR systems which, again, cuts into 

transcription time. 6) Some court proceedings are 2 or 3 full days long (400 - 500 

pages in length) and when dealing with above explanations, can dramatically cut 

into the transcription time necessary to provide a timely transcript. 7)Appeal 

Designations sent to unqualified, untrained and inexperienced transcriptionists (due 

to no credentialing process) delay the process (and lessens public confidence in 

protecting the record). 8) Thank you for requesting feedback. It is a difficult task 

ahead for this committee and I would be more than happy to help in any way I can 

to improve and streamline the process. Please feel free to contact me: Paulita 

Kundid, Volusia Reporting Company/7th Judicial Circuit Court Contract Provider

Yes Trial Counsel, 

Sometimes from Clerk 

and Manager of 

Reporting

Yes

8 Manager of 

Court Reporting 

Services

Manager of Court 

Reporting Services

Manager of Court Reporting 

Services

Rarely - If the requested transcript is for hundreds or thousands of pages, it is can 

be difficult to complete that in 20 calendar days.

No Other - Attorneys, 

judical assistants,or 

felony appeal clerks

Yes

Employee Steno

Employee Steno

Employee Steno
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Joint Workgroup on Dependency/TPR Appeals Issues

Court Reporting Survey

Circuit Job Title

2. Who is 

responsible for 

ensuring the 

appellate 

transcript is timely 

filed?

3. If utilizing outside vendors 

to perform transcription 

services (steno or digital), 

who is responsible for 

requesting any necessary 

extensions?

4. If utilizing in-house or contracted personnel to transcribe dependency/TPR 

proceedings, about how often are extensions requested?

5. If providing digital 

recording to counsel, 

are you routinely 

made aware whether 

the recording is being 

utilized for appeal 

purposes?

6. From whom do you 

receive the designation 

to the court reporter in 

dependency/TPR 

appeals?

7. Are you aware of the duty 

to give appeals in 

dependency/TPR proceedings 

priority as required by Rules 

2.535(j) and 2.215(g), Florida 

Rules of Judicial 

Administration?

1. What is the current 

court reporting method 

utilized for preparing 

dependency/TPR 

transcripts?

9 Manager, Court 

Reporting 

Services

Manager of Court 

Reporting Services

Manager of Court Reporting 

Services

Rarely - Since I have taken over the responsibility of overseeing court reporting for 

the entire circuit, extension requests on TPR/dependency proceedings are not 

permitted.

No Circuit Court Clerk Yes

10 Electronic Court 

Reporter 

Manager

Other - Electronic 

Court Reporter 

Manager

Other - Electronic Court 

Reporter Manager

Rarely - Only request when transcripts are anticipated to not be completed timely. No Trial Counsel Yes

11 Manager of 

Court Reporting 

Service

Other court 

administration 

employee

Contract transcriptionist Rarely No Trial Counsel Yes

11 Operations 

Director

Appellate Counsel Appellate Counsel Based on anticipated length of transcript - Trials lasting several days. No Manager of Court 

Reporting Services

Yes

12 Manager, 

Digital 

Recording

Other - Unknown. 

12th Circuit does 

not provide 

transcripts for non-

felony matters; 

only CD of hearing

Other - Unknown. See 2A Do not know No Other - See 2A. We are 

sometimes served with 

Designation from 

attorneys, but we file an 

"Response" not an 

Acknowledgment to 

Designation and then 

provide the Audio CD

Yes

13 Chief Deputy 

Court 

Administrator

Other - 

Contractual 

Transcription 

Service Provider - 

Transcript 

Coordinator

Other - Contractual 

Transcritption Service 

Provider - Transcript 

Coordinator

Rarely - Estimated length of transcript. Insufficient pleading practices of both trial 

and appellate counsel. Lack of communication between trial and appellate counsel, 

post-dispostion appointment of appellate counsel.

No Other - Contractual 

Transcription Service 

Provider

Yes

14 Court Reporter Manager of Court 

Reporting Services

Manager of Court Reporting 

Services

Rarely - We have not asked for extensions on TPRs. Yes Circuit Court Clerk Yes

15 Court Reporting 

Manager

Manager of Court 

Reporting Services

Contract transcriptionist Rarely - If one were to be filed, it would be due to lengthy request of transcript 

pages or multiple pending appeals.

Yes Trial Counsel Yes

Other - both employee 

digital and employee 

steno

Other - Typically, TPR 

trials are covered by 

contracted 

stenographers. All other 

hearings are covered by 

Digital Court Reporters. 

Transcripts are 

produced by the person 

who covered the 

hearings.

Audio provided to 

Counsel

Contract Transcription

Employee Steno

Contract Transcription

Employee Digital

Employee Digital
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Joint Workgroup on Dependency/TPR Appeals Issues

Court Reporting Survey

Circuit Job Title

2. Who is 

responsible for 

ensuring the 

appellate 

transcript is timely 

filed?

3. If utilizing outside vendors 

to perform transcription 

services (steno or digital), 

who is responsible for 

requesting any necessary 

extensions?

4. If utilizing in-house or contracted personnel to transcribe dependency/TPR 

proceedings, about how often are extensions requested?

5. If providing digital 

recording to counsel, 

are you routinely 

made aware whether 

the recording is being 

utilized for appeal 

purposes?

6. From whom do you 

receive the designation 

to the court reporter in 

dependency/TPR 

appeals?

7. Are you aware of the duty 

to give appeals in 

dependency/TPR proceedings 

priority as required by Rules 

2.535(j) and 2.215(g), Florida 

Rules of Judicial 

Administration?

1. What is the current 

court reporting method 

utilized for preparing 

dependency/TPR 

transcripts?

16 Court reporting 

manager, 16th 

Judicial Circuit

Manager of Court 

Reporting Services

Manager of Court Reporting 

Services

Routinely - The 16th Circuit only has three digital reporters and spend a large 

amount of time in court covering trials and motions. Transcriptions are done as 

quickly as possible, but any long motions or trials general require an extension.

No Trial Counsel Yes

17 Court 

Operations 

Manager

Manager of Court 

Reporting Services

Manager of Court Reporting 

Services

Rarely - Multiple and lengthy hearings Yes Trial Counsel Yes

18 Manager Court 

Reporting 

Services

Other - Appeals 

Clerk

Other - The requestor of the 

recording uses their own 

contracted court reporter.

Routinely - need more time No Trial Counsel Yes

18 Manager, 

Electronic Court 

Reporting

Other - Contract 

Transcriptionist

Contract transcriptionist Do not know Yes Trial Counsel Yes

18 Chief Deputy 

Court 

Administrator

Other - Contract 

Transcriptionist

Other - Contract 

Transcriptionist

Do not know Yes Trial Counsel Yes

19 Court Reporting 

Services 

Manager

Manager of Court 

Reporting Services

Manager of Court Reporting 

Services

Rarely - An extension may be requested if the transcript is several hundred pages 

long. For example, if a transcript is over 400 pages long, we may request a 30-day 

extension; however, these are very rare and few occasions.

Yes Manager of Court 

Reporting Services

Yes

20 Manager, Court 

Reporting 

Services

Manager of Court 

Reporting Services

Contract transcriptionist Rarely - A high amount of pages for the proceedings requested. Yes Trial Counsel YesContract Transcription

Employee Digital

Employee Digital

Employee Digital

Contract Steno

Contract Transcription

Contract Transcription
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 COURT REPORTING CONTRACTUAL SERVICES AGREEMENT 

 FOR THE EIGHTH JUDICIAL CIRCUIT OF FLORIDA 

  

This Agreement is made between the Court Administrator of the Eighth Judicial Circuit (the 

“Circuit”) and the following vendor (the "Vendor"), as a Contract Reporter, Contract Transcriber or 

Contract Videographer. 

 

 

Vendor Name: JOHNS, STEPHENSON, & BIERY ADVANTAGE COURT REPORTERS 

         Address: 305 NE 1st Street                                                                                               

 Gainesville, FL  32601                                                                                             

   FIN:  59-3350517                                                                                                      

    

Upon execution, this Agreement shall be effective on   July 1, 2012               , and terminate on 

June 30, 2015.  However, this agreement shall automatically be extended for one three (3) year period 

under the same terms and conditions as the original three-year term, unless either party gives written 

notice to terminate the agreement at least 30 days before the expiration of any current one-year term.  All 

contract Court Reports, Contract Transcribers, or Contract Videographers shall maintain a current 

electronic W-9 with the State of Florida.  

 

The Vendor entering into this agreement agrees to be available to take requests from the Court 

Reporting Department of the Court Administrator's Office of the Eighth Judicial Circuit and provide 

services as a (select all that apply): 

 

  X   Contract Reporter 

  X   Contract Transcriber 

 

A.  Scope of Services 

The Vendor will provide the following services, as selected above, to the Court Reporting Department as 

may be needed: 

 

Contract Reporter – This Vendor is defined as a freelance reporter who agrees to cover court events as 

requested by the Court Reporting Department.  The Vendor will: 

 

1. Make an accurate and complete stenographic record of the event that the vendor is scheduled to report 

and note in the record:  the Vendor's name; the style of the case or event; the case number; the location of 

the proceeding; the date and time of the event; the name of the presiding judge; the attorneys' names; and, 

during trials, note the presence or absence of both the defendant and the jury.  The vendor will also 

simultaneously audiotape the event, UNLESS the event is being digitally recorded. 

 

2.  Produce a true and accurate transcript when a transcript is requested by the Court Reporting 

Department and sign the certificate of every transcript required to be produced regardless of whether it is 

called an original or a copy.  The Vendor must follow the format requirements of Florida Rule of Judicial 

Administration 2.535(e), and use any forms provided by the Court Reporting Department.  The Vendor 

must promptly deliver the transcript, an electronic copy of the transcript in Word on a CD, and one ASCII 

disk within the time required by court order, or Florida Rules of Appellate Procedure 9.200(b) as 

applicable.  The Court Reporting Department will distribute the transcripts. 
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3.  The Vendor agrees to be available to transcribe any events the Vendor reports up until the time the 

records can be purged pursuant to Florida Rule of Judicial Administration Rule 2.075(e), when requested 

by the Court Reporting Department, which will be paid for at the rate set forth in this agreement. 

 

4.  It is the Vendor’s obligation to maintain all records made or received by it in conjunction with its 

obligations under this Agreement in accordance with Florida Rule of Judicial Administration 2.051, until 

or unless they are turned over to the Court Reporting Department as provided for in item number 2.  

 

Contract Transcriber – This Vendor is defined as a freelance transcriber who agrees to, as requested by 

the Court Reporting Department, electronically transcribe recorded events that cannot be transcribed by 

the Court Reporting Department.  The Vendor will produce true and accurate transcripts as allowed by the 

quality of the electronic media.  The Vendor will follow the format requirements of Florida Rule of 

Judicial Administration 2.535(e), and use any forms provided by the Court Reporting Department.  The 

Vendor must promptly deliver the transcript and an electronic copy of the transcript or otherwise deliver 

the transcript and electronic copy within the time required by court order, certificate of need, or Florida 

Rules of Appellate Procedure 9.200(b) as applicable. 

 

B.  Compensation 

Office of State Courts Administration (“OSCA”) will pay the Vendor for services performed as provided 

in the current administrative order that governs court reporting unless this contract provides a higher rate. 

Any revision of the administrative order will be considered an addendum to this contract, effective on the 

date it is signed by the Chief Judge, and the parties will not be required to execute a new contract, 

UNLESS the rates are lowered.  

 

 The current Court Reporting Administrative Order No. 1.1110(M) generally provides: 

 

1.  A Contract Reporter is entitled to the following attendance and transcript fees: 

 

      a. Attendance Fees: 

 

Normal Attendance: $60.00 per hour or any fraction thereof after the passing of seven minutes. 

Overtime:  1½ times the normal or real-time attendance fees. 

 

     b. Transcript Fees:  

 

Normal Delivery $5.00 per page for an original and one copy. 

   $1.00 per page for each additional copy. The Vendor is required to provide a 

minimum transcript order of an original and two copies. 

Expedited Delivery: 1½ times the normal rate. 

Daily Delivery:  2 times the normal rate. 

Rough Draft:  $3.00 per page (original or copy) in print or by electronic media. 

 

        c. Cancellation Policy and Fees: 

 

        d. The Vendor is not entitled to an attendance fee if cancellation occurs two hours or more prior 

      to the scheduled time.   

 

        e. The Vendor is entitled to a $60.00 attendance fee, if cancellation occurs with less than a two 

                  hour notice. 
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        f. Attendance time begins and ends with the set-up and take-down of equipment.  

 

        g. No fee will be charged for the lunch hour. 

 

 2.    A Contract Transcriber is entitled to transcript fees: 

 

         a. Normal Delivery:     $5.00 per page for the original and one copy. 

             $1.00 per page for each additional copy. 

         b. Expedited Delivery:    1½ times the normal delivery fee. 

         c. Daily Copy Delivery:      2 times the normal delivery fee. 

 

3. The fee required for an original transcript will only be paid or charged one time. 

 

4. Travel expenses must be submitted in accordance with s.112.061 Florida Statutes.  All travel 

expenses must be submitted on the State of Florida Voucher for Reimbursement of Travel which is 

available at http://www.flcourts.org/courts/crtadmin/bin/Travel_tips.pdf. 

 

C.  General Conditions: 

All Vendors agree that: 

 

1.  The Vendor will assume responsibilities and duties of an officer of the court for the duration of the 

agreement. 

 

2.  The Vendor will report to the appointment early enough to be fully set up and ready to begin at the 

time that the event is scheduled to commence. 

 

3.  The Vendor will not disclose directly or indirectly, whether orally or in writing, to anyone other than a 

party or a party’s attorney of record, information obtained through the performance of the duties unless 

specifically authorized by the Circuit.  Confidentiality will survive termination. 

 

4.   The Vendor will invoice all services on the form provided by the Court Administrator’s Office.  The 

Court Administrator's Office will not approve an invoice unless it is on the approved form.  The Court 

Administrator’s Office will initiate payment procedures upon receipt of a written invoice, submitted in 

detail sufficient for a proper pre and post audit.  Payment will be made pursuant to section 215.422, 

Florida Statutes. 

 

5.  Definitions for Compensation: 

 

       A.  Normal Delivery:  Is delivery two weeks to 30 days after the request, depending on the     

           Circumstances and whether or not it is an appeal. 

 

       B.  Expedited Delivery:  Is delivery within three to five working days after the request. 

 

       C.  Daily Copy Delivery:  Is delivery within one work day (24 hours) after the request. 

 

       D.  Normal Attendance:  Is the time between 8:30 a.m. and 5:00 p.m., Monday thru Friday. 
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       E.  Providing Real-Time:  Is the enhanced attendance rate a contractor may charge for providing real- 

            time during Normal Attendance.  The rate is the same no matter the number of parties receiving     

            the real-time. 

 

       F. Overtime:  Is when the appearance begins prior to 8:30 a.m. or extends after 5:00 p.m. on               

            weekdays, or 8:30 a.m. to 5:00 p.m. on Saturday. 

 

       G.  Weekend Overtime:  Is prior to 8:30 a.m. or after 5:00 p.m. on Saturday, and anytime on Sunday. 

 

D.  Additional Conditions. 

 

This Agreement is also subject to the following terms and conditions: 

 

1.   If, in the judgment of the Court Administrator’s Office, the Vendor for any reason fails to fulfill its 

obligations under this Agreement in a timely manner, or if the Vendor violates any provision of this 

Agreement, the Court Administrator’s Office reserves the right to cancel this Agreement on 15 days 

written notice by certified mail. 

 

2.  The parties agree that the Vendor has the right to refuse any specific request for services by the Court 

Reporting Department and that this agreement does not create an obligation on the part of the Court 

Administrator's Office or the Court Reporting Department to use the Vendor's services.  Additionally, the 

Vendor may cancel this Agreement giving 15 days written notice by certified mail to the Director of the 

Court Reporting Department.   

 

3.  The Court Administrator’s Office may reproduce any written materials generated as a result of the 

Vendor’s work. 

 

4.  If Vendor’s services are not needed due to cancellation of funding for the Court Reporting program, 

the Court Administrator’s Office may cancel this Agreement.  The Court Administrator’s Office reserves 

the right to cancel this Agreement on 15 days written notice by certified mail. 

 

5.  In providing, or contracting to provide, services, programs or activities, maintaining facilities, and 

otherwise performing obligations under this Agreement, the Vendor will comply with the Americans with 

Disabilities Act, the Civil Rights Act of 1964, as amended, the Florida Civil Rights Act of 1992 and any 

other federal or state law that prohibits discrimination on the basis of race, color, national origin, religion, 

sex, age, marital status, or handicap. 

 

6.  Vendor shall indemnify, pay the cost of defense, including attorney's fees, and hold harmless the State 

of Florida and Court from all suits, actions or claims of any type brought on account of any injuries or 

damages received or sustained by any person, persons or property by or from the Vendor; or by, or as a 

result of any neglect in safeguarding the work; or through the use of unacceptable equipment in the 

performance of services under this contract; or by, or on account of any act or omission, neglect or 

recovery under any law, by-law, ordinance, order or decree, except only such injury or damage as shall 

have been occasioned by the sole negligence of the Court Administrator's office or the State of Florida. 

The first ten dollars ($10.00) of compensation received by Vendor represents specific consideration for 

this indemnification obligation 

 

7.  The Vendor agrees to perform the services for which it is retained to the best of its ability and at the 

direction and request of the Court Reporting Department. 
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8.  The Vendor agrees to maintain a file available for inspection by the Court Administrator’s Office and 

OSCA containing documentation of all costs associated with this Agreement.  The Vendor will maintain 

the file until otherwise notified by the Court Administrator’s Office, or for a period of 4 years following 

the conclusion of this Agreement, whichever occurs first. 

 

9.  The Vendor acknowledges that OSCA’s performance and obligation to pay under this Agreement are 

contingent upon the availability of funds lawfully appropriated to fulfill the requirements of this 

Agreement. 

 

10.  The Court Reporting Department is a division of the Court Administrator's Office and though the 

duties of the Court Reporting Department is differentiated in this Agreement, the Court Administrator's 

Office may assume some Court Reporting duties or may assign other Court Administration duties to the 

Court Reporting Department for purposes of this agreement. 

 

This Agreement constitutes the entire understanding of BOTH parties.  Any modifications to this 

Agreement must be in writing. 

 

 

EIGHTH JUDICIAL CIRCUIT OF FLORIDA 

 

 

BY: _____________________                   _  BY: ______________________________ 

       H. E. McFetridge, Court Administrator                               Nancy Stephenson 

        Johns, Stephenson & Biery 

                   Advantage Court Reporters 

DATE:                                                                           

       DATE: ____________________________          
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CONTRACTUAL SERVICES AGREEMENT 

 

This Agreement is made between the 18th Judicial Circuit and Associated Court Reporters at 101 

West Fulton Street, Sanford, FL  32771.  The parties agree that this Agreement shall begin on July 1, 

2013 or upon execution whichever is later, and shall terminate on June 30, 2015 upon satisfactory 

completion of the services described in Provision A.  In no event will the term of this Agreement 

extend beyond June 30th, 2015 without further amendment.  With an amendment, this agreement may 

be extended for a subsequent two-year period under the same terms and conditions as the original 

agreement if mutually agreed upon by all parties. 

 

A. Scope of Work 

 

 Associated Court Reporters will provide the following services for the circuit as follows: 

 

 1. Associated Court Reporters shall provide services only to the Court for all court 

locations in Seminole County of the Eighteenth Judicial Circuit.  Services are to 

include all proceedings as defined in Rule 2.535, Florida Rules of Judicial 

Administration, and any other judicial proceeding required by law to be reported at 

public expense, including the following specific requirements if necessary: 

 

a. To provide transcription of audio or digital recordings in County Court 

Criminal and Circuit Court Juvenile Division cases. 

b. To provide court reporting services for the Court if no recording device is 

available. 

c. To provide court reporting services for uncontested dissolution of marriage 

proceedings before a Special Master that is not paid from public expense. 

d.   To provide real-time transcription services to hearing impaired persons in 

 accordance with the Florida State Courts System policy (Attachment B). 

  

2. All services shall be provided pursuant to Florida Statutes, Florida Rules of 

 Judicial Administration, and 18th Judicial Circuit Administrative Order(s).  

 In addition to the above proceedings, the following services are also required: 

 

a. To provide transcripts which comply with the Florida Rules of Judicial 

Administration;  

b. To secure notes, records, and transcripts of court reporters who retire, die, or 

otherwise leave the firm;  

c. To provide transcripts within the time frame required by the Court, not to 

exceed 30 days; 

d. To provide careful maintenance of files and records; 

e. To provide court reporter services in an expeditious manner. 

 

3. All court reporters providing court reporting services to the Court must have RPR 

certification with the National Court Reporter Association (RPR Tested).  Court 

reporters currently providing services to the Court are excluded from this requirement, 

for this contract period, if a list of the names of the current court reporters is provided, 

along with this signed contract to Court Administration  
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4. All court reporters providing services must be equipped and skilled in the use of 

 CAT (Computer Aided Transcription) technology. 

 

5. Associated Court Reporters shall control and direct the manner in which reporting 

           service is performed; including the conditions under which individual court reporters 

           will report; when, where, and the manner in which court reporters will report; and the 

job assignments of individual court reporters.  The Court will not request or require 

that specific court reporters be assigned to specific courtrooms.  Court Reporter sets 

the hours of work for members of the Court Reporter's work force.  

 

B. Deliverables 

 

1. Associated Court Reporters shall be responsible for obtaining and providing any 

requested transcripts for proceedings that took place prior to the commencement of 

this Agreement. 

 

2. Associated Court Reporters may be considered in noncompliance of this Agreement if 

it fails to provide a court reporter for a proceeding, fails to provide accurate 

transcripts, fails to accept 100% of scheduled services requested, fails to provide 

transcripts in the agreed-upon time frame, or fails to fully comply with all sections of 

this Agreement.  Accurate transcripts are defined as those with not more than one 

error per ten pages, excluding proper nouns from the count.  Noncompliance may 

result in any or all of the following: 

 

a. Reduction in the amount owed for appearance fee and transcript for a specific 

proceeding by an amount of up to 100%. 

b. No additional work to Court Reporter until transcript is provided. 

c. Termination of this Agreement. 

d. Other court sanctions. 

 

3. All documentation submitted by Associated Court Reporters (i.e. appearance and 

 transcripts) shall designate the name of the contractor as it appears on the contract. 

 

4. Associated Court Reporters shall be responsible for ensuring compliance with the 

State of Florida's record retention schedule and with the procedures set forth by the 

Office of the Court Administrator.  Court Reporter shall deliver all records including 

all original raw data tapes and discs, to Court Administration within sixty (60) days of 

the expiration of the Agreement. Boxed contents must be clearly and uniformly 

marked.  Any other special instructions required by the Records Management Center 

shall be followed.  The Eighteenth Judicial Circuit shall be the owner of the records 

produced for the Courts by Court Reporter.   

  

5. Associated Court Reporters shall provide to Court Administration, the appropriate 

insurance for the duration of this Agreement.  The insurance shall contain as a 

minimum the following provisions, coverage, and policy limits of liability: 

 a. Workers' Compensation in compliance with Florida Law. 
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 b. Comprehensive general liability including bodily injury and property   

damage liability in the minimum amount of $300,000 combined single limit, 

each occurrence. 

 

5. Associated Court Reporters agrees to indemnify and hold harmless the Eighteenth 

Judicial Circuit and its employees from all claims, losses and expenses, including 

attorney's fees, arising out of or resulting from the performance of the products or 

services to be  contracted, provided such claim, damage, loss or expense (1) is 

attributable to bodily injury, sickness, disease, death or personal injury, or to property 

damage, including loss of use resulting from, and (2) is caused in whole or in part by 

any negligent act or omission of Associated Court Reporters or any of its employees, 

or arises from a job related injury. Associated Court Reporters acknowledges adequate 

consideration for this indemnification provision. 

 

 If the initial insurance policy expires prior to the completion of the contract, renewal 

 certificates of insurance will be furnished 30 days prior to their date of expiration to 

 the Office of the Court Administrator. 

 

C. Compensation : 

 

1. The Court will pay Associated Court Reporters for the following appearance and  

transcript rates: 

 

Appearance Fees:    Hourly 

Standard Reporting    $40.00 

Weekend/Holiday/Overtime, etc.   $60.00 

Real-Time     $50.00 

No Show/No Notice    $40.00 

 

Transcript Fees:    Per Page 

Original     $3.50 

Each Copy     $1.75 

ASCII Disk (per disk)    $25.00 

 

Daily Copy Fees: 

Original     $6.00 

Each Copy     $3.25 

 

Expedited Copy Fees: 

Original      $4.50 

Each Copy     $1.90 

 

Other Transcripts/Real Time Fees: 

Certified Daily Copy    $6.00 

Uncertified Daily Copy    $3.00 
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2 If Associated Court Reporters is providing ongoing services, then invoices must be 

submitted on a monthly basis using the State Courts System standardized invoice form 

and submitted same by the 3rd of the month to: Court Administration, 101 Bush 

Boulevard, Sanford, FL 32773.  Note:  All invoices must be submitted within 120 

days from the date services are rendered. 

   

3. The court will initiate payment procedures upon receipt of a written invoice, 

submitted in detail sufficient for a proper pre- and post-audit. The invoice must 

include the nature of the services performed, the identity of the person performing the 

services, and the amount of time expended in performing the service.  Payment will be 

made pursuant to Section 215.422, Florida Statutes, incorporated as Attachment A.  

No additional fees shall be permitted without the written agreement of the Court 

Administrator or his designee. 

 

4. Associated Court Reporters will not be compensated for travel time or reimbursement 

of mileage for services.  Associated Court Reporters shall furnish their own 

equipment and supplies.   

 

D.   This Agreement is subject to the following additional terms and conditions: 

 

1. For the duration of this Agreement, Associated Court Reporters must NOT accept any 

other Agreements that would conflict with its obligations under this Agreement. 

 

2. If, in the judgment of the Court, Associated Court Reporters for any reason fails to 

fulfill its obligations under this Agreement in a timely manner, or if Associated Court 

Reporters violates any provision of this Agreement, the Court may terminate this 

Agreement on 15 days written notice by certified mail. 

 

3. The Court may, by written notice to Associated Court Reporters, terminate this 

Agreement, in  whole or in part, at any time, either for the Court’s convenience or 

because of the  failure of Associated Court Reporters to fulfill the Court Reporter’s 

Agreement obligations.  Upon receipt of such notice, the Court Reporter shall: 

 

 a. Immediately discontinue all services affected unless the notice directs 

  otherwise,  

 b. Deliver to the Court reports, transcripts and such other information and 

  materials as may have been accumulated by the Court Reporter in 

  performing this Agreement, whether completed or in the process. 

 

 

 

4. If the termination is for the convenience of the Chief Judge, Associated Court 

Reporters shall be paid compensation for services performed to the date of 

termination.  Court Reporter shall be paid no more than a percentage of the fixed fee 

amount equivalent to the percentage of the completion of work contemplated by the 

Agreement. 
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5. If the termination is due to the failure of Associated Court Reporters to fulfill its  

Agreement obligations, the Court may take over the work and prosecute the same to 

completion by Agreement or otherwise.  In such case, Associated Court Reporters 

shall be liable to the Court for reasonable additional costs occasioned to the Court 

thereby.  The Court Reporter shall not be liable for such additional costs if the failure 

to perform the  Agreement arises out of causes beyond the control and without the 

fault or negligence of Associated Court Reporters.  Such causes may include, but are 

not limited to, acts of God or  of the public enemy, acts of the Court in either its 

sovereign or contractual capacity, fires, floods, epidemics, quarantine restrictions, 

strikes, freight embargoes, and unusually severe weather; but, in every case, the 

failure to perform must be beyond the control and without the fault or negligence of 

Associated Court Reporters. 

 

6. If, after notice of termination for failure to fulfill Agreement obligations, it is 

 determined that Associated Court Reporters had not so failed, the termination shall be 

deemed to have been effected for the convenience of the Court.  In such event, 

adjustment in the Agreement price shall be made as provided in paragraph 4 of this 

section. 

 

7. The rights and remedies of the Court provided in this clause are in addition to any 

 other rights and remedies provided by law or under this Agreement. 

 

8. The Court may unilaterally terminate a Contract if the Contractor refuses to allow 

 public access to all documents, papers, letters or other material made or received by 

 the contractor in conjunction with the Contract, unless the Records are exempt from s. 

 24(a) of Article 1 of the State Constitution, s. 119.07(1), Florida Statutes, or 2.420 

 Rule of Judicial Administration.   

 

9. The Court may reproduce, without further compensation to the vendor, any written 

  materials generated as a result of the Vendor’s work. 

 

10. If Associated Court Reporters services are not needed due to cancellation or 

rescheduling the program described in Provision A, the Court may cancel this 

Agreement, without any obligation to pay Vendor, upon written notice. 

 

11. In providing, or contracting to provide, services, programs or activities, maintaining 

 facilities, and otherwise performing obligations under this Agreement, the Vendor will 

 comply with the Americans with Disabilities Act, the Civil Rights Act of 1964, as 

 amended, the Florida Civil Rights Act of 1992 and any other federal or state law that 

 prohibits discrimination on the basis of race, color, national origin, religion, sex, age, 

 marital status, or handicap. 

 

12. This Agreement is for contractual services only.  Associated Court Reporters is NOT 

an agent or employee of the Judicial Circuit, the Florida Supreme Court, or the State Courts 

System. 
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13.  The Court’s performance and obligation to pay under this Agreement are contingent 

upon an annual appropriation by the Legislature.  Agreement is subject to the availability of 

State funds.  If the legislature fails to appropriate funds specifically for the purpose of funding 

the services or demands a spending reduction in the State budgets due to a revenue shortfall, 

the Court and the State will have no obligation to pay or perform under this Agreement.  The 

Court’s and the State’s performances and obligations to pay under this Agreement are also 

contingent upon final spending approval from the Chief Justice of the Florida Supreme Court. 

 

14.  This contract is bound by the General Contract Conditions of the Florida State       

Court System which can be found at:        

http://www.flcourts.org/courts/crtadmin/contract_information.shtml 

 

15. The terms and conditions described at:     

http://www.flcourts.org/courts/crtadmin/contract_information.shtml 

 General Contract Conditions for Services are incorporated herein as if fully 

 recited in this Agreement/Contract except to the extent that any of those terms 

 or conditions are in conflict with this Agreement/Contract in which case the 

 terms and conditions of this document shall prevail. 

 

E. Associated Court Reporters must perform the services for which it is retained 

to the best of its ability and at the direction and request of the Court. 

 

F. Associated Court Reporters will maintain a file available for inspection by the 

Court containing documentation of all costs associated with this Agreement.  

Associated Court Reporters will maintain the file until otherwise notified by 

the Court, or for a period of 4 years following the conclusion of this 

Agreement, whichever occurs first. 

 

 This Agreement constitutes the entire understanding of the parties.  Any modifications 

 to this Agreement must be in writing. 

 

EIGHTEENTH JUDICIAL CIRCUIT OF FLORIDA 

                                                                                                                                              

BY ______________________                     BY ________________________________ 

      Chief Judge/TCA                                                  Name       Associated Court Reporters 

     FID          59-28994900 

    Address:   101 West Fulton Street 

                     Sanford, FL  32771 

    Phone #:   (407) 323-0808 

 

DATE _           _____________                                   DATE______________________ 

 

Approved as to Legal Form and Sufficiency 

 

BY:____  
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 TRANSCRIPTIONIST Contract Page 1 

AGREEMENT 

 

between 

 

NINETEENTH JUDICIAL CIRCUIT 

 

and 

 

- 

 
CONTRACT TRANSCRIPTIONIST 

 

RE: Court Transcription Services 

 

 This is an Agreement made and entered into by and between: NINETEENTH 

JUDICIAL CIRCUIT, (the “COURT”), AND -, (the “TRANSCRIPTIONIST”) 

 

 WHEREAS, Rule 2.535(g) requires the chief judge of each judicial circuit to 

develop an administrative plan for the provision of court reporting services provided at 

public expense.  The chief judge is also responsible for ensuring that the record of court 

proceedings and testimony is properly taken and preserved; and that transcripts of the 

proceedings are properly prepared. Accordingly the Nineteenth Judicial Circuit is fulfilling 

its responsibility by contracting for court transcription services in Circuit and County Court 

cases with the Contract TRANSCRIPTIONIST herein identified.  

 

 IN CONSIDERATION of the mutual terms, conditions, promises, covenants, and 

payments hereinafter set forth, this contract is made between the COURT and the 

TRANSCRIPTIONIST for provision of court transcription services in certain types of 

cases. 

 

The parties agree as follows:   
 

1. Definitions:  The State Court System Purchasing Directives govern Procurement 

within the Judicial Branch. The following additional terms are also defined: 

 

a.  “Contract” means the enforceable agreement that results from a successful 

solicitation or other procurement.  The parties to the Contract will be the 

Court and TRANSCRIPTIONIST. 
 

 

b.  “COURT” means a State Court System entity that will procure services 

directly from the TRANSCRIPTIONIST under the Contract. 

 

c.   “Session”  means a two hour block of time.  

 

2. Scope of Services: 
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The TRANSCRIPTIONIST shall provide services to the court as follows: 

 

a. Serve at the pleasure of the Chief Judge. 

 

b. The TRANSCRIPTIONIST shall provide court reporting services 

pursuant to Rule 2.535, Florida Rules of Judicial Administration and 

administrative orders of the Nineteenth Judicial Circuit Court. 

 

c. The TRANSCRIPTIONIST shall provide court transcription services for 

the following court proceedings in the Nineteenth Judicial Circuit: 

 

(1.)  Circuit and County Court Criminal divisions, Dependency and 

Termination of Parental Rights, Delinquency, Domestic Violence, 

Probate, Mental Health or as required by statute or rule. 

(2.)      Other proceedings as directed by the Judiciary. 

 

d. Proceedings will include scheduled hearings and/or trials and unscheduled 

emergency hearings held in chambers or courtrooms.  Proceedings may 

include, but are not limited to, jury trials, non-jury trials, 

arraignments/advisories, pretrial conferences, in-court disposition 

hearings, sentencing hearings, motion hearings and all other related 

matters as required by the COURT. 

 

e. The TRANSCRIPTIONIST shall further perform as follows: 

 

(1.) Transcripts that comply with all Florida Rules of Court, Florida 

Statutes and administrative orders; 

(2.)   Retention of notes, records, and transcripts in accordance with 

requirements of Rule 2.430, Florida Rules of Judicial 

Administration; 

(3.)  A verbatim record of legal proceedings and accurate transcripts in 

a format acceptable to the CIRCUIT and the Florida Supreme 

Court;  

(4.) Timely distribution of requested transcripts; 

(5.) Careful maintenance of files and records.  

 

f. The TRANSCRIPTIONIST services contract or any portion thereof shall 

not be assigned, subcontracted, or transferred without the prior expressed 

written consent of the Court.  TRANSCRIPTIONIST is responsible for 

assuring that independent contractors utilized by them comply with all 

requirements of the Agreement. 

 

g.   Perform the professional service for which the TRANSCRIPTIONIST is 

retained. 

 

h.  The TRANSCRIPTIONIST will adhere to standards and procedures for 

qualifications, certifications, professional conduct, discipline and training 
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as established by the Florida Rules of Court, Florida Statutes, Florida 

Supreme Court, or other peer regulatory bodies. 

 

i.  Immediately notify the COURT of any adverse action, associated with 

providing court transcription services, taken against the 

TRANSCRIPTIONIST, and the outcome of such action. 

 

j.  Attend meeting/training as scheduled by the COURT.  

 

k. Submit to a criminal background check, and be free of any withholds, or            

convictions for misdemeanors or felonies. 

 

3. Qualifications. 
 

a. The TRANSCRIPTIONIST must meet the following minimum 

qualifications: 

 

(1.)  Must possess or obtain certification as required by the Florida 

Supreme Court or the 19th Judicial Circuit Court. 

(2.) Knowledge of English grammar, punctuation, and spelling of the          

spoken word. 

(3.) Ability to type 55 correct words per minute. 

(4.) Ability to efficiently organize and prioritize work and meet       

deadlines. 

(5.) Ability to exercise discretion and confidentiality. 

(6.) Ability to present a favorable impression to the public and court 

personnel. 

 

4. Independent Contractor: 

 

a. The parties agree that this Agreement is not intended to and shall not be 

construed to create the relationship of agent, servant, employee, partnership, 

joint venture, or association between the COURT or the State Courts and 

the TRANSCRIPTIONIST. 

 

b. The TRANSCRIPTIONIST is an independent contractor and is wholly 

responsible for the manner in which he or she performs the services required 

by the terms of this Agreement. 

 

c. The TRANSCRIPTIONIST shall not be entitled to rights or privileges of 

State employees and shall not be considered in any manner to be State 

employees. 

  

5. Compensation: 
  

a. The COURT will compensate the TRANSCRIPTIONIST as follows: 
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$3.50 (THREE DOLLARS AND FIFTY CENTS) per page for the 

original and one copy; 

$1.00 (ONE DOLLAR) per page for additional copies. 

 

b.  The TRANSCRIPTIONIST will not be compensated for mileage.  

 

            c. Any reimbursable travel expenses identified in 5. b., must be submitted in 

accordance with s. 112.061, Florida Statutes. All travel expenses must be 

submitted on the State of Florida Voucher for Reimbursement of Travel 

which is available at: 
http://www.flcourts.org/courts/crtadmin/bin/Travel_Reimbursement_Form.pdf. 

Detailed information regarding allowable State of Florida travel expenses 

is available at:  
http://www.flcourts.org/courts/crtadmin/TravelInformation.pdf 

A Court may establish rates lower than the maximum provided in s. 

112.061, Florida Statutes. 

 

d. The court cannot guarantee a minimum or maximum number of sessions 

to be assigned to the TRANSCRIPTIONIST. 

 

e.  Payment for services pursuant to this Agreement will be made from public 

funds appropriated for this purpose and shall concur with the fee schedule 

agreed to by the parties.  No additional fees will be paid.  The contract 

may be terminated at any time if appropriated funds are no longer 

available.  The TRANSCRIPTIONIST shall submit monthly invoices by 

the 10th of each month for services provided during the preceding month.  

All invoices shall be accompanied by supporting documentation.  

       

f.         The court will initiate payment procedures upon receipt of required written 

invoice, submitted in detail sufficient for a proper pre- and post-audit.  The 

invoice must include the nature of the services performed, and the identity 

of the person performing the services, and the amount of time expended in 

performing the service.  Payment will be made pursuant to section 

215.422, Florida Statutes, incorporated as Attachment A.  The required 

Uniform Invoice will be sent to the TRANSCRIPTIONIST once a contract 

number is assigned. 

 

g.       The COURT’S performance and obligation to pay under this Agreement     

are contingent upon the availability of funds lawfully appropriated to 

fulfill the requirements of this agreement. 

  

 6. No Prohibition on Private Practice: 

 

a.   The TRANSCRIPTIONIST may engage in private practice, provided that 

no private case shall be accepted which causes a conflict of interest to arise.  

TRANSCRIPTIONIST shall not use any court transcription services 

pursuant to this Agreement to solicit, encourage or otherwise incur future 

professional services with either party or their attorneys. 
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b. The TRANSCRIPTIONIST may not charge any individual, or his family or 

guardian, as the case may be, nor receive any fee or payment from any 

individual or his family or guardian or other persons, for services rendered 

pursuant to this Agreement.  

 

7.   Compliance:  
 

In providing services and otherwise performing obligations under this Agreement, 

the TRANSCRIPTIONIST will comply with the American with Disabilities Act, 

the Civil Rights Act of 1964, as amended, the Florida Civil Rights Act of 1992 and 

any other federal or state law that prohibits discrimination on the basis of race, 

color, national origin, religion, sex, age, marital status, or disability. 

 

8. Suspension of Work.   
 

The COURT may in its sole discretion suspend any or all activities under the 

Contract, at any time, when in the best interests of the COURT to do so.  The 

COURT shall provide the TRANSCRIPTIONIST written notice outlining the 

particulars of suspension.  Examples of the reason for suspension include, but are 

not limited to, budgetary constraints, declaration of emergency, or other such 

circumstances.  After receiving a suspension notice, the TRANSCRIPTIONIST 

shall comply with the notice and shall not accept any purchase orders.  Within 

ninety days, or any longer period agreed to by the TRANSCRIPTIONIST, the 

COURT shall either (1) issue a notice authorizing resumption of work, at which 

time activity shall resume, or (2) terminate the Contract.  Suspension of work shall 

not entitle the TRANSCRIPTIONIST to any additional compensation except for 

work performed. 

 

9. Termination for Convenience.  

 

The COURT, by written notice to the TRANSCRIPTIONIST, may terminate the 

Contract in whole or in part when the COURT determines in its sole discretion that 

it is in the COURT’s interest to do so.  The TRANSCRIPTIONIST shall not furnish 

any continued portion of the Contract, if any.  The TRANSCRIPTIONIST shall not 

be entitled to recover any cancellation charges or lost profits. 

 

10. Termination for Cause.  

 

The COURT may terminate the Contract if the TRANSCRIPTIONIST fails to (1) 

provide deliverables within the time specified in the Contract or any extension, (2) 

maintain adequate progress, thus endangering performance of the Contract, (3) 

honor any term of the Contract, or (4) abide by any statutory, or regulatory, or 

licensing requirement.  The TRANSCRIPTIONIST shall continue work on any 

work not terminated.  Except for defaults of subcontractors at any tier, the 

TRANSCRIPTIONIST shall not be liable for any excess costs if the failure to 

perform the Contract arises from events completely beyond the control, and without 

the fault or negligence, of the TRANSCRIPTIONIST.  If the failure to perform is 
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caused by the default of a subcontractor at any tier, and if the cause of the default 

is completely beyond the control of both the TRANSCRIPTIONIST and the 

subcontractor, and without the fault or negligence of either, the 

TRANSCRIPTIONIST shall not be liable for any excess costs for failure to 

perform, unless the subcontracted deliverables were obtainable from other sources 

in sufficient time for the TRANSCRIPTIONIST to meet the required delivery 

schedule.  If, after termination, it is determined that the TRANSCRIPTIONIST was 

not in default, or that the default was excusable, the rights and obligations of the 

parties shall be the same as it the termination had been issued for the convenience 

of the COURT.  The rights and remedies of the COURT in this clause are in 

addition to any other rights and remedies provided by the law or under the Contract. 

 

11. Public Records Requirement.   

 

The TRANSCRIPTIONIST shall maintain payment and other non-case related 

records made or received in connection with this Agreement in accordance with the 

requirements of rule 2.420, Florida Rules of Judicial Administration. 

 

12. Renewal.   
 

Upon mutual agreement, the COURT and the TRANSCRIPTIONIST may renew 

the contract, in whole or part, for a period that may not exceed 1 year or the term 

of the contract, whichever period is longer.  Any renewal shall specify the renewal 

price.  The renewal must be in writing and signed by both parties, and is contingent 

upon satisfactory performance evaluations and subject to availability of funds. 

 

13. Security and Confidentiality.  
 

The TRANSCRIPTIONIST shall comply fully with all security requirements and 

procedures of the COURT in performance of the Contract.  The 

TRANSCRIPTIONIST shall not divulge to third parties any confidential 

information obtained by the TRANSCRIPTIONIST or its agents, distributors, 

resellers, subcontractors, officers, or employees in the course of performing 

Contract work, including, but not limited to, security procedures, business 

operations information, or commercial proprietary information in the possession of 

the COURT.  The TRANSCRIPTIONIST shall not be required to keep confidential 

information or material that is publicly available through no fault of the 

TRANSCRIPTIONIST, material that the TRANSCRIPTIONIST developed 

independently without relying on the COURT’s confidential information or 

material that is otherwise obtainable under State law as a public record.  The 

TRANSCRIPTIONIST shall take appropriate steps with its personnel, agents, and 

subcontractors to insure confidentiality.  The warranties of this paragraph shall 

survive the Contract. 

 

14. Warranty of Authority.    

 

Each person signing the Contract warrants that he or she is duly authorized to do 

so and to bind the respective party to the Contract. 
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15.       Warranty of Ability to Perform.   

 

The TRANSCRIPTIONIST warrants that, to the best of its knowledge, there is no 

pending or threatened action, proceeding, or investigation, or any other legal or 

financial condition, that would in any way prohibit, restrain, or diminish the 

TRANSCRIPTIONIST’s ability to satisfy its Contract obligations.  The 

TRANSCRIPTIONIST warrants that neither it nor any affiliate is currently on the 

convicted vendor list maintained pursuant to section 287.133, Florida Statutes, or 

on any similar list maintained by any other state or the federal government.  The 

TRANSCRIPTIONIST shall immediately notify the COURT in writing if its ability 

to perform is compromised in any manner during the term of the Contract. 

 

16.      Notices.   

 

All notices required under the Contract shall be delivered by certified mail, return 

receipt requested, by reputable air courier service, or by personal delivery to the 

COURT. Notices to the TRANSCRIPTIONIST shall be delivered to the person 

who signs the Contract. Either designated recipient may notify the other, in writing, 

if someone else is designated recipient may notify the other, in writing, if someone 

else is designated to receive notice. 

 

17.       Modification of Terms.   
 

The Contract contains all the terms and conditions agreed upon by the parties.  The 

Contract may only be modified or amended upon mutual written agreement of the 

COURT and the TRANSCRIPTIONIST.  No alteration or modification of the 

Contract terms, including substitution of deliverables, shall be valid or binding 

against the COURT.   

 

18. Waiver.   
 

The delay or failure by the COURT to exercise or enforce any of its rights under 

this Contract shall not constitute or be deemed a waiver of the COURT’s right 

thereafter to enforce those rights, nor shall any single or partial exercise of any such 

right prelude any other or further exercise thereof  or the exercise of any other right. 

 

19. Severability.  

 

If the COURT deems any provision of the Contract void or unenforceable, that 

provision shall be enforced only to the extent that it is not in violation of law or is 

not otherwise unenforceable and all other provisions shall remain in full force and 

effect. 

 

20. Right to Audit.   

 

Records of expenses pertaining to all services shall be kept in accordance with 

generally accepted accounting principles and procedures.  The Vendor shall keep 
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all records relating to this contract in such a way as to permit their inspection 

pursuant to Florida Rules of Judicial Administration 2.420.  The COURT and the 

State of Florida reserve the right to audit such records. 

 

21. Rule of Interpretation.   

 

All specific conditions will prevail over a general condition on the same subject.  

This contract is bound by the General Contract Conditions for Services of the 

Florida State Court System which can be found at: 
http://www.flcourts.org/courts/crtadmin/general_contract_conditions.shtml 

 

22.   Term of Agreement:  
 

This agreement shall be effective on July 1, 2013, or upon execution whichever is 

later, and shall terminate on June 30, 2014.  No amendment or renewal of this 

Agreement shall be valid unless the same is in writing and executed by the parties. 

 

23. Multiple Originals: 

 

Two copies of this Agreement shall be executed by the parties.  Each Agreement 

with original signatures of the parties shall be treated as an original Agreement. 

 

This Professional Services Agreement constitutes the entire understanding of the parties.  

Any modifications to this Agreement must be in writing. 

 

NINETEENTH Judicial Circuit of Florida TRANSCRIPTIONIST 
 

By:      By:                 

Thomas A. Genung, Esq.   -                                               

Trial Court Administrator                                              

250 NW Country Club Drive                                       

Suite 217                                                             

Port St. Lucie, FL 34986   SS# or EIN#______________ 

 

Date:      Date:      

     
Approved as to Legal Form and Sufficiency Background Check Completed By 

 

            

      

Name:      

 
TRANSCRIPTIONIST Contract 13-14 
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AGREEMENT

Between

Twentieth Judicial Circuit
Administrative Office of the Courts

And

Office of the State Attorney
Twentieth Judicial Circuit

And

Office of the Public Defender
Twentieth Judicial Circuit

And

Office of Criminal Conflict and Civil Regional Counsel
Second Judicial District

And

Merit Court Reporting, Inc.

For

Court Reporting Services
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AGREEMENT

Betweeu

Admiuistrative Office of the Courts
Twentieth Jndicial Circuit

And

Office of the State Attorney
Twentieth Judicial Circnit

And

Office of the Public Defender
Twentieth Judicial Circuit

And

Office of Crimiual Conflict and Civil Regioual Counsel
Second Judicial District

And

Merit Court Reportiug, Inc.

For

Court Reporting Services

This Agreement, entered this (’O,ff" day of ~                            , 20 / ~ ,
effective July 1         ,2012_, through June 30         ,2013, is by and between the Twentieth Jndicial Circuit of
the State of Florida, Admiuistrative Office of the Courts (hereiuafter "AOC"), the Office of the State Attorney of the
Twentieth Judicial Circuit (hereinat~er "SAO"), the Office of the Pnblic Defender of the Twentieth Judicial Circuit
(hereinatler "PD"), the Office of the Criminal Conflict and Civil Regional Counsel of the Second Judicial District
(hereinaller "RC"), and Merit Conrt Reporting Inc. (hereinafter "the CONTRACTOR"), acorporation duly

incorporated under the laws of the State of Florida .
Tire AOC, SAO, PD and RC wdl be collectively referred to herein as the "REQUESTORS.

WITNESSETH:

WHEREAS, the Supreme Court of the State of Florida has determiued that it is in the public interest to allow each
Judicial Circuit in the State of Florida to enter into an Agreement for the provision of various Court Reporting Services
to said Circuit; and

WHEREAS, the cost and expense for Court Reporting Services is a proper aud lawful chat~e to the State of Florida; aud

WHEREAS, Ms. Debra Carl, Partner has the authority to enter into contracts on bebaif of the
CONTRACTOR; and

WHEREAS, the parties desire to defiue their respective responsibilities and obligations and to express their desire to
cooperate together to accomplish the purposes and expectations of this Agreement;

NOW, THEREFORE, in consideration of the mutual promises and covenants contained hereiu, tl~e pariies hereto agree as
follows:

ARTICLE 1.
OBLIGATIONS OF THE PARTIES

1.01 Scope of Services. The CONTRACTOR shall provide the REQUESTORS witl~ transcription services, as
requested or needed, as they relate to electronically recorded proceedings as needed and defined in Administrative
Order 2.2, a copy of which is attached and incorporated herein as Attachment "’B," and as delineated in lvlanual of
Transcript Procedures (Rev. 11/22/04), a copy of which is attached and incorporated herein as Attachment "C."
The Manual of Transcript Procedures and all Request Forms and local Administrative Orders referred to herein
are subject to revision at the sole discretion of the Chief Judge or Court Administrator.
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1.02 Trauseriots. The CONTRACTOR shall provide and prepare all transcripts in compliance with the Florida Rules
of Judicial Administration and the Florida Rules of Appellate Procedure, aud as further delineated in Attachment
"C." The CONTRACTOR shall certify all trauscrlpts as delineated in Attachment "C. ’" The CONTRACTOR will
supply only an original transcript, without any additional copies, unless the REQUESTORS~ or "Designation to
the Court Reporter" (Attachment "’C") instructs otherwise. The CONTRACTOR will use all means available to
accommodate any request for expedited transcripts as is shown in Attachment "C’" no later than the due date
specified by the REQUESTORS or in the Request Form (Attachment "’C"). Upon request by the AOC, the
CONTRACTOR will provide a copy of any completed transcripts, requested by any Reqnestor, on a compact
diskette supplied by the AOC in MS IVord format or such other software or storage medium approved by the AOC
in writing. When a request for transcription is made by any party outside of this Agreement, and the Electronic
Court Recording Office~ has supplied the recording, the CONTRACTOR will follow all applicable statutory
procedures and rules. When a request for transcription is made by auy party other than the Court, the
CONTRACTOR will make every possible effort to contact and advise all parties involved in the proceeding of the
request for transcription.

1.03 Maintenance of Records. The CONTRACTOR agrees to maintain its files and records, including archived
copies of all completed transcripts, in accordance with State statutes, Florida Supreme Court and local court rules
and administrative procedures. The CONTRACTOR further agrees to supply its files and records relating to
services rendered hereuude~; upon request from the AOC, SAO, PD or RC within the thnefi’ame specified by the
AOC, SAO, PD or RC. The CONTRACTOR shall preserve and retain all files, records, and logs of all
transcription requests for the thne periods provided for by law, statute, or the Florida Rnles of Judicial
Administration.

1.04 Request Procedures. When the SAO, PD or RC request transcription pm~uant to this Agreement, the SAO, PD
or RC shall submit their written request for a compact diskette of the recorded pmceedlng to the AOC’s Electronic
Court Recording Office utilizing the Request Form (Attachment "C") provided by the Electronic Court Recording
Office, specifically identifying: the party making the request; the ease number; the case name; the name of the
judicial official; the date and time of proceedings, the location of proceedlngs; the type of case; and all other
information as requested on the Request Form. The SAO, PD or RC shall also attach to the Request Form, if
applicable and appropriate, a copy of all Witness Lists and Jury Lists which would be necessary to assist the
CONTRACTOR in preparing a complete and accurate transcript of the recorded proceedings. Incomplete or
inaccurate Request Forms will be returned to the SAO, PD or RC. Upon receipt of a complete and accurate
Request Form, the Electronic Court Recording Office will provide the SAO, PD or RC with a certified copy of the
proceeding on a compact diskette. Upon receipt of a compact diskette fi’om the Electronic Conrt Recording
Office, it shall be the responsibility of the SAO, PD or RC: (a) to ensure that the proceeding recorded on the
compact diskette is the proceeding requested to be transcribed; (b) to provide the compact diskette and a copy of
the Request Form, with all attachments, to the CONTRACTOR for transcription with, if applicable, a copy of the
"Designation to Court Reporter" form; and (c) to ensure that the CONTRACTOR is paid for services rendered.

If the request is being made by the AOC on behalf of the Court or a Judge, it shall be the responsibility of the
AOC: (a) to ensure that the proceeding recorded on the compact diskette is the proceeding requested to be
trauscribed; (b) to provide the compact diskette, a Request Form, and, if applicable and appropriate, any necessary
Witness Lists or Jury Lists to the CONTRACTOR for transcription; and (c) to ensure that the CONTRACTOR is
paid for services rendered.

1.05 "Designation to Conrt Reporter" Forms. The CONTRACTOR shall be responsible for complethag fl~e
"Reporter’s Acknowledgment" portion of the "Designation to Court Reporter" form. When requesth~g
transcription pm~uaut to the Florida Rules of Appellate Procedure, and upon submitting a compact diskette to the
CONTRACTOR, the SAO, PD or RC shall also submit to the CONTRACTOR a copy offlze "Designatiou to
Court Reporter" form (Attachment "C") as provided for by Fla. R. App. P. 9.900(g). The SAO, PD or RC agree to
provide accurate information on all "Designation to Court Reporter" forms, inclnding contact name, physical
address, and phone and fax uumbers for each involved party to be acknowledged, so tbat the CONTRACTOR may
appropriately falfill its obligations to complete the "Reporter’s Ackuowledgmeut" within the required time frame.

1.06 Trauscript Delivery. The CONTRACTOR shall deliver a complete transcript, acceptable to the REQUESTORS,
no later that the due date specified by the REQUESTORS, or within the time period specified by Court order. The

"REQUESTORS" is defined as the AOC, SAO, or PD, whichever party is making the request for transcription.
The Electronic Court Recording Office is a department within the Administrative Office of the Courts.

2
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1.07

1.08

1.09

1.10

1.11

1.12

1.13

1.14

transcription rates for expedited requests shall be compensated according to the Rates Adopted by Florida
Legislature’s 2011-2012 General Appropriations Act (Article 2.01).

Performauee- Time Frames. The time flames applicable to the performance of services by the CONTRACTOR
shall begin upon receipt by the CONTRACTOR of a complete and accurate Request Form with all necessary
attachments, and upon receipt of a correct compact diskette which includes an audible recording of the
proceedings which are the subject of the Request Form. Any questions involving the request shall be resolved
between the CONTRACTOR and the REQUESTORS.

Transcript Acceptance. Within 25 calendar days after the REQUESTORS’s receipt of the completed transcript,
the REQUESTORS will review the transcripts to determine whether the quality of the finished prodnct complies
with the requirements of this Agreement and is acceptable to the REQUESTORS. The AOC, SAO, PD or RC may
accept a transcript without review if the CONTRACTOR’S prior work has consistently met the standards of
Attachment "C. "

Transcript Relection. If the REQUESTORS determine a transcript is unacceptable, the REQUESTORS will
promptly notify the CONTRACTOR and all parties listed on the Request Form or "Designation to Court
Reporter," and the transcript and invoice will be returned to the CONTRACTOR. The CONTRACTOR must
correct all t~nscription e~a’ors and format errors identified by the REQUESTORS, and as agreed upon by all
parties. A coETected trauscript must be resubmitted within five (5) business days from the date the corrections
were requested, or within the time period specified by Court order. Upon receipt of the con’ected transcript, the
AOC, SAO, PD aud RC, and all parties, will verify the corrections which may include a review of the full
transcript. If the corrected transcript is unacceptable, the transcript will be rejected. The CONTRACTOR will not
be paid nnless the trauscript is accepted. Two rejected transcripts may result in termination of this Agreement.
Under exceptional circumstances, the REQUESTORS may authorize a longer period of time for completion of the
corrected trauscript. Such anthorization must be in writing. Only the Court, AOC, SAO, PD or RC can approve
time extensions.

This section applies only to technical and fuETnat errors and does not apply to situations where a party disputes the
accuracy &the transcription or disputes whether the transcript truly discloses what occurred. Any such disputes
shall be resolved by the trial court pursuant to Administrative Order 2.2, or, if applicable, by the appellate court.

Supplies and Equipment. The CONTRACTOR agrees to furnish all equipment and supplies necessary to
produce a transcript uuder this Agreement.

Confidentiality. As an officer of the court, the CONTRACTOR agrees to keep confidential all information on
any and all transcripts of confidential court proceedings as required by statute, court rule or administrative
procedures.

.Sanitization. In complying with the Victim’s Rights Act mid for the purposes of juvenile confidentiality, a
sauitized version may be required in certain circumstances. It is possible that two versions of the same transcript
will be required. This would require an original transcript as well as a sanitized version in which the
CONTRACTOR would do a global search and replace the victim’s name and address with a generic term such as
"John Doe" or "Jane Doe," or hi the case of a juvenile, the replacement of the name with initials. The
CONTRACTOR must have the ability to perform this process in a mauner that will not delay transcript
preparation or incur additional production expense beyond that provided for by the Rates Adopted by Florida
Legislature’s 201 t-2012 General Appropriations Act (Article ZOO.

Standards of Professional Service. The CONTRACTOR agrees to provide and perfurm all services pursuant to
this Agreement in accordauce with generally accepted staudards of professional practice and in accordance with
the laws, statutes, ordinances, codes, rules, regulations and requirements of governmental agencies which regulate
or have jurisdiction over the services to be provided and/or performed by the CONTRACTOR. The
CONTRACTOR acknowledges that, in providing services, the CONTRACTOR is actiug as an officer of the court
and shall conduct itself accordingly.

Qualified Persouuel. When the services to be provided and performed relate to a professional service(s) which
nnder Florida Statutes requires a license, certificate of authorization or other form of legal entitlement to practice
such services, the CONTRACTOR agrees to employ and/or retaiu persomiel qualified to perform the
CONTRACTOR’s obligations tender the tenns and conditions of this Agreement.
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1.15

1.16

1.17

1.18

1.19

1.20

1.21

Correction of Errors, Omissions or other Deficiencies. The CONTRACTOR agrees to be respousible for the
professional quality, technical accuracy, timely completion and the coordination of all data, studies, reports,
memoranda, oilier documents and other services, work and materials performed, provided and/or furalshed by the
CONTRACTOR. The CONTRACTOR shall, without additional compensation, correct or revise any e~Tors,
omissions or other deficieucies in such data, studies and other services, work and materials resulting fi’om the
negligent act, en’ors or omissions or intentional misconduct of the CONTRACTOR.

Record Keeping and Reportiug Reqniremeuts. The CONTRACTOR shall keep adequate records and
supporting documentation to enable the AOC, SAO, PD and RC to establish fue costs of all services perforated by
the CONTRACTOR and shall make them available to the AOC, SAO, PD and RC upon request. The
CONTRACTOR shall submit status reports to fue AOC, SAO, PD and RC upon request. The AOC, SAO, PD and
RC may andit or inspect the CONTRACTOR’S books, statements, ledgers and/or other financial records relating
to services rendered hereunder for five (5) years from the termination of this Agreement or until all federal/state
audits are complete for the relevant fiscal year, whichever is later. All such records shall be made available to the
AOC, SAO, PD and RC immediately upon request.

Ownership of Documents and Records. All documents such as CONTRACTOR’s own payment records,
bookkeeping records, notes, computer files, sofP.vare, evaluations, reports and other records and data relating to
the services specifically prepared or developed by the CONTRACTOR under this Agreement shall be the property
of the CONTRACTOR. The CONTRACTOR shall maintain all such documents and records in accordance with
Sections 1.03 and 1.13 of this Agreement. This provision does not include transcripts which shall be deemed the
properly of the REQUESTERS,

Maiutenance of Liceuses and Insnrauce Coverage. The CONTRACTOR shall maintain all snch licenses as are
required to do business in the State of Florida and in Lee, Collier, Charlotte, Hendry, and Glades Counties, Florida
including, but not lhnited to, licenses required by the respective State Boards and ofuer governmental agencies
responsible for regulating and licensing the services provided and performed by the CONTRACTOR. The
CONTRACTOR sball obtain and maintain such insurance as will protect the CONTRACTOR fi’om clahns under
Workers’ Compensation laws. The CONTRACTOR shall obtain and maintaiu liability insurance, including bodily
injury liability coverage with a minimum amomat of $100,000.00 pet" person and $300,000.00 per occun’ence and
property damage liability with a minimum amount of $50,000.00 per occurrence. The CONTRACTOR shall
maintain professional liability iusnranee coverage. The CONTRACTOR shall provide the AOC, SAO, PD and
RC with a copy of such policies within fifieen (15) days of signing fuis Agreement.

Employment Practices. The CONTRACTOR hereby warrants and represents that anyone providing services
pursuant to this Agreement will be treated equally by the CONTRACTOR without regard to race, creed, color,
physical handicap, sex, age, national origin and/or veteran’s status. The CONTRACTOR further warrants that all
of its employees or sub-contractors utilized pursuant to this Agreement will be in full compliance with the
requirements of the Fair Labor Standards Act.

lndemuificalion and Hold Harmless. The CONTRACTOR shall be fully liable for its own actions and all
actions of its agents, employees, partners, or subcontractors, and shall fully indemnify, defend, and hold harmless
the State of Florida, AOC, SAO, PD, RC, Judges, Court Administrator, and all court personnel, employees,
officers, and agents, fi’om all suits, actions, damages, and costs, including attorneys’ fees, arising fi’om or relating
to personal injury and damage to real or personal tangible property alleged to be caused in whole or in part by the
CONTRACTOR, its agents, employees, partners, or subcontractors; provided, however, that the CONTRACTOR
shall not iudemnlfy for that portion of any loss or damages proximately caused by the negligeut act or omission of
the REQUESTORS.

Convieted~ Discriminatory, or Suspended Vendor Lists. The Contractor warrants and represents that pursuant
to Section 287.133, Florida Statutes, entitled Public Entity Crimes, and Section 287.134, Florida Statutes, entitled
Discrhn#;ation, it has never been placed on and is not currently on the State’s Convicted Vendor List or the State’s
Discriminatury Vendor List. The CONTRACTOR further warrants and represents that it has never been removed
from the State’s Vendor list pursuant to Florida Administrative Code 60A-1.006. Copies of Sections 287.133 aud
287.134, Florida Statutes, are attached and incorporated herein asAttachment "’E, ’" aud the CONTRACTOR
expressly ackuowledges being informed by attachment hereto of the provisions of Sections 287.133(2)(a) and
287.134(2)(a), Florida Statutes.
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ARTICLE 2.
COMPENSATION

2.01 Schednle of Payment. The patty requesting services, namely the AOC, SAO, PD or RC, agrees to pay
CONTRACTOR, as compensafion for all services and work provided for hereunder, in accordance with the
following rate schedule:

RATES ADOPTED BY Florida Legislature’s 2012-2013 General Appropriations Act
FOR DUE PROCESS SERVICES WITHIN THE TWENTIETH JUDICIAL CIRCUIT

The maximum amount to be paid for court reporting and transcribing costs for
criminal conflict cases is as follows:

1. Depositions Appearance fees: 1st hour: $50.00; thereafter $25.00 per hour

2. Deposition transcript fee (Original & one copy): 10 business day delivery:
$4.00 per page, 5 business day delivery: $5.50 per page, 24 hours delivery: $7.50
per page Additional copies: $0.50 per page

3. Appellate/hearing transcript fee (Original & all copies needed with minimum
of 2 copies):10 business day delivery: 55.00 per page, 5 business dav delivery:
56.50 per page, 24 hours delivery: $8.50 per page Copies (when original previously
ordered): $0.50 per page.

4. Transcription from tapes or audio recordings (other than depositions or
hearings): Either $35 per hour listening fee or $3.00 per page whichever is greater.

5, Video Services: $100 per hour per location with two-hour minimum.

Rates for services not delineated in the General Appropriations Act are as
follows:

Courtroom Appearance fees: ist hour: $50,00; thereafter $40.00 per hour.
Additional rate of $10~00 per hour applies after 5 PM.

2.02

2.03

Costs Inclnded. The compensation listed within the Rates Adopted by Florida Legislature’s 20t 1-2012 General
Appropriations Act (Article 2.01), includes payment for all out-of-pocket expenses incun’ed by the
CONTRACTOR including but not limited to parking fees, office supplies, materials, equipment, rent, office
overhead, operatiug expenses, travel reimbm~ement (except as approved in writing by the REQUESTORS before
the travel is incurred), postage, copying expenses and any other administrative overhead. However, on a case-by-
case basis, the REQUESTOR, in its sole discretion and based on statutory authorization, may approve in writing
other costs for reimbursement. Any request by the CONTRACTOR for reimbursement of such other costs must
be approved in writing by rite REQUESTORS prior to such costs being incurred. Nothhtg herein contained shall
be coustrued as approval thereof. If payment of mileage or other out-of-town travel is approved, it shall be made
in accordance wifll the then cun’ent State of Florida travel regulations.

Compensatiou to Third Parties Incladed. The parties acknowledge that the CONTRACTOR may utilize the
services ofsnb-contractors and/or employees and/or other third parties to fitlfill its obligations herennder. The
CONTRACTOR shall ensure that the third parties meet and comply with the qualifications and quality standards
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2.04

set forth in this Agreement. The Rates Adopted by Florida Legislature’s 2012-2013 General Appropriations Act
(Article 2.01), include payment for all such services provided by or through the CONTILACTOR. The
REQUESTORS shall not be responsible for payment of any monies to any third party providing services through
rids Agreement and/or through file CONTRACTOR.

Method of Payment. The CONTRACTOR shall submit to the REQUESTORS a detailed billing invoice for
services rendered in a form acceptable to the AOC, SAO, PD or RC. The REQUESTORS shall review the invoice
and shall have the ability to request additional documentation in its sole discretion. Upon receipt of an invoice
which is sufficiently detailed and any supporting docmnentation requested, the AOC, SAO, PD m" RC shall
immediately iultlate payment procedures, and payment will be made pnrsuant to all applicable laws of the State of
Florida. It shall be the responsibility of the REQUESTORS to ensure that the CONTRACTOR is given an
accurate billing address.

ARTICLE 3.
TERM OF AGREEMENT

3.01 Initial Term. The term of this Agreement shall commence on July 1           ,2012__. and shall continue
uutll June 30    ,20 13 , unless terminated prior thereto in accordance with other provisions herein.

3.02 Coutract Extension. This Agreement may be continued, extended, or renewed at the sole discretiou of the
REQUESTORS for an additional 12-month period after the initial term of this agreement. The AOC will notify the
CONTRACTOR of the REQUESTORS’s intent to renew the contract at least 60 days prior to the expiration of the
then current tetra.

ARTICLE 4.
RELATIONSHIP BETWEEN THE REQUESTORS AND COURT REPORTER

4.01 Indepeudent Contractors. The CONTRACTOR’s relationship with file REQUESTORS shall at all times be that
of independent contractor. Nothing herein contained shall create any responsibility whatsoever for either party
wifll respect to services provided or contractual obligations assumed by tile other party to third parties. Nothing
hereiu contained shall be deemed to contemplate either party as a servant, partner, employee, agent or
representative of the other party or to create the relationship of employer-employee, joint ventures or association
as between the CONTRACTOR and the County, the State of Florida, and/or the REQUESTORS. Neither the
REQUESTORS nor the Judges of rite Twentiefll Judicial Circuit sapervlse, direct or control the activities of the
CONTRACTOR and/or any person whose services are provided by or through the CONTRACTOR hereunder. As
between the REQUESTORS and the CONTRACTOR, the CONTRACTOR exclusively assumes responsibility for
the acts of(or failure to act by) all persons whose services are provided by or through the CONTRACTOR
hereunder.

4.02 No Employee Benefits. Neither tile CONTRACTOR nor anyone whose services are provided by or fln’ough the
CONTRACTOR hereunder shall be entitled to any rights or privileges of employees of the State of Florida or of
any County in the Twentieth Judicial Circuit for any reason.

ARTICLE 5.
TERMINATION; BREACH; REMEDIES

5.01 Termination For Cause. The AOC, SAO, PD and RC may either individually or collectively terminate their
participation in fltis Agreement for a breach by the CONTRACTOR of any material provision(s) hereof. The
CONTRACTOR may terminate its coutractual relationship with the AOC, SAO, PD or RC, either individually or
collectively, for a breach of any material provision(s) hereof. In tile event the CONTRACTOR terminates with an
individual party, this Agreement shall remain in full force and effect with respect to the remaining parties. For
purposes of this subparagraph, material breach shall consist of:

A. Violation of any material provision hereof’,
B. Institution of proceedings by or against the CONTRACTOR or any of his or her officers, directors or
managing agents under the bankruptcy laws of the United States;
C. Fraud either by commission or omission or other illegal act(s) committed to procure this Agreement or
any extension thereof;
D. Suspension ofbuslness operations, failure or receivership of the CONTRACTOR, or any of his or her
officers, directors or managing agents; or

6
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5.02

E. Institution of disciplhmry proceedings against and/or criminal prosecution of the CONTRACTOR or
anyone whose services are provided by the CONTRACTOR hereunder in any court or administrative
body, anywhere.

Non-Appropriatiou--Availability of Funds. The parties agree that the AOC, SAO, PD and RC shall be bound
and obligated hereunder only to the extent that fimds, or sufficient funds, shall have been appropriated and
budgeted for the purpose of this contract. In the event fimds are not appropriated and budgeted in any fiscal year
for payments due under this contract, the AOC, SAO, PD or RC shall hmnediately notify the CONTRACTOR of
such occurrence and this contract shall terminate as it relates to that party on the last day of the fiscal year for
which an appropriation(s) was (were) received, without penalty or expense to the AOC, SAO, PD or RC of any
kind whatsoever.

5.03 Remedies Upon Breach, Any party may exercise any rights available under law or equity in the event of breach
by any other party. No waiver by any pm~y of any default shall be construed as waiving rights in the event of any
subsequent default.

5.04 Failure to Perfm’m in a Timely Manner. Should the CONTRACTOR fail to co~mnence, provide, perform
and/or complete any of the services aud work reqnired pursuant to this Agreement in a timely and diligeut manner,
the REQUESTORS may consider such failure as justifiable cause to terminate this Agreement. As an alternative
to termination, the REQUESTORS, at their option may, upon written notice to the CONTRACTOR, withhold any
or all payments due and owing to the CONTRACTOR, not to exceed the amount of the compensation for the work
ia dispute, until such time as the CONTRACTOR resumes performance of his obligations in such a manner as to
get back on schedule in accordance with the time and schedule of performance reqnirements as set forth in this
Agreement. Should a REQUESTOR fail to meet its financial obligations pursuant to this Agreement, the
CONTRACTOR may consider such failure as justifiable cause to terminate this Agreement as it relates to that
REQUESTOR only.

ARTICLE 6.
MISCELLANEOUS PROVISIONS

6.01 Assignment of Agreement. No party may assign its rights, duties, or obligations hereunder without the others’
express, written prior permission.

6.02 Modification of Agree~nenI. No modification of, or addition to, this Agreemeut shall be effective unless
contained in a writing signed by all parties with the same formality as this Agreement.

6.03 Cnmulative Rights. All rights of the parties hereunder are cumulative, not alternatNe, and are in addition to any
other rights given by law or equity.

6,04 Force Maienre Clause, No party shall be in default or otherwise liable for any delay in or failure of its
performance under this Agreement where such delay or failure arises as a direct result of any catastrophic act of
God, act of the common enemy, or other similar cause beyond the control of such party.

6.05 .Notices. All notices hereuuder shall be sent by certified mail, return receipt requested.
The address of AOC for this purpose is:
Administrative Office oftbe Courts, 1700 Monroe Street, Fort Myers, FL 33901 ATTN: S. Ederr

The address of the SAO for this puqoose is:
Office of the State Attorney, P.O. Box 399, Fort Myers, FL 33902 AT’lqq: D. Staabro

The address of the PD for this purpose is:
Office of the Public Defender, 1700 Monroe Street, Fort Myers, FL 33901 ATI’N: M. Paris

The address office RC for this purpose is:
Office of the Regional Coansel, 2000 W. Maia Street, Ste. 500, Fort Myers, FL 33901 ATTN: 1. Neymotin

The address &the CONTRACTOR for this purpose is:

Location for Legal Notiee/Demandt
Address: Merit Court Reporting, hie.

6213 Presidential Ct., Ste. 100
Fort Myers, FL 33919

Phone:    239.481.1451

Address:
Location for Mileage/Yravel Expenses (ifdifferenO:
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6.06

6.07

6.08

~ All claims or disputes regarding the subject matter hereof shall be decided by a court of competent
jurisdiction, and shall not be the subject of arbitration or mediation. Venue in the event of such litigation shall bc
in Collier County, Florida. The prevailing party shall be entitled to attorneys fees and costs of snch litigation.

General Contract Conditions of the Florida State Court System. In addition to the te~ns set fm~h in this
Agreement, the parties further agree to be bound by tl~e Geueral Contract Conditions of the Florida State Court
System, a copy of which is affixed as Attachment G, and which can also be fuand at:
http://www.flcourts.org/courts/crtadmi~ffReneral contract conditions.shtml The terms and conditions described in
the General Contract Conditions of the Florida State Court System are incorporated herein as if fully recited in this
Agreement, except to the extent that any of those terms or conditions are in conflict with this Agreement, in which
case the terms and conditions ofthls Agreement shall prevail.

Tax Information Reporting ~ flvendor.myfloridacfo.com. In compliance with newly promulgated DFS
regulations (Fla. Department of Financial Services), the CONTRACTOR acknowledges fl~at all vendors are now
required to complete an updated, electronic Substitute Form W-9 (as this form contains additional data that will
be used by DFS for 1099 reportiug and 3% Federal withholding verification) and that no payments fi’om the State
of Florlda will be delivered (after Nov. 1, 2011) unless the CONTRACTOR takes affirmative action to r~gister at:
https://flvendor.myfloridacfo.com, which will authorize the IRS’ verification (see Attachment F for more info).

(remaimler of page left blank Intentionally)
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Having read this entire Agreement and agreeing to be bound by rite provisions set forth herein, the parties hereby
affix their signatures below:

ADMINISTRATIVE OFFICE OF THE COURTS

TWEN~ETH JUDICIAL CIRCUIT

SC~ ~JA .’~W I[/~S/KI R~’t"~’~’--’Date: ]--~/f’/~

COURT ADMINISTRATOR

Prhlted Name

OFFICE OF THE STATE ATTORNEY
TWENTIETH JUDICIAL CIRCUIT

STEPHEN B. RUSSELL
STATE ATTORNEY

Date:
WITNESS (signature)

Printed Natna

OFFICE OF THE PUBLIC DEFENDER
TWENTIETIr[ JUDICIAL CIRCUIT

KATHLEEN FORAN SMITH
PUBLIC DEFENDER

Date:
WITNESS (signature)

Printed Name

OFFICE OF THE CRIMINAL CONFLICT AND CIVIL REGIONAL COUNSEL
SECOND JUDICIAL DISTRICT

ITA M. NEYMOT1N
REGIONAL COUNSEL

Date:

CONTRACTOR

MERIT COURT REPORTING, INC.

26-2625063 0o I
FEDERAL ID OR SOCIAL SECURITY NUMBER

WITNESS (signatta’~)

Printed Name
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