Supreme Court of Florida

No. SC03-60

AMENDMENTSTO THE FLORIDA FAMILY LAW
RULES OF PROCEDURE.

[July 10, 2003]
CORRECTED OPINION

PER CURIAM.

We have for consideration the biennial report of proposed rule changes filed
by The Florida Bar's Family Law Rules Committee (Rules Committee), in
accordance with Florida Rule of Judicial Administration 2.130(c)(4). We have
jurisdiction. See art. V, 8§ 2(a), Fla. Const.

BACKGROUND

The Rules Committee proposes amendments to Florida Family Law Rules of
Procedure 12.200, Case Management and Pretrial Conferences; 12.280, General
Provisions Governing Discovery; 12.285, Mandatory Disclosure; 12.340,
Interrogatories to Parties; 12.380, Failure to Make Discovery; Sanctions; 12.400,

Confidentiality of Records and Proceedings; 12.490, General Masters; 12.491,



Child Support Enforcement; 12.610, Injunctions for Domestic and Repesat
Violence; 12.615, Civil Contempt in Support Matters; and 12.750, Family Self-Help
Programs. Further, the Rules Committee proposes amendments to forms
12.902(b), Family Law Financia Affidavit (Short Form); 12.902(c), Family Law
Financial Affidavit; 12.930(a), Notice of Service of Standard Family Law
Interrogatories; 12.930(b), Standard Family Law Interrogatories for Original or
Enforcement Proceedings; 12.930(c), Standard Family Law Interrogatories for
Modification Proceedings; and 12.932, Certificate of Compliance with Mandatory
Disclosure. In accordance with Florida Rule of Judicial Administration 2.130(c)(2),
the Rules Committee submitted its proposals to the Board of Governors of The
Florida Bar and published the proposals for comment. The Board of Governors
unanimously approved the proposed changes. This Court published the proposals
for comment. No comments were received.
ANALYSIS

After considering the proposed amendments and hearing oral argument, we
adopt the Rules Committee's amendments as proposed, with the exception of rule
12.400, Confidentiality of Records and Proceedings, for which we adopt a
modified version. Rather than describing each amendment, we focus on the more

significant amendments.



We adopt the Rules Committee's proposal to amend rule 12.610, Injunctions
for Domestic and Repeat Violence, to add references to the newly created cause of
action for "dating violence," in conformity with the 2002 amendments to sections
784.046-784.048, Florida Statutes. See ch. 2002-55, 88 21-23, Laws of Fla. We
further amend subdivisions (b)(1)(A) and (b)(1)(B) of rule 12.610 to remove the
specific requirements for issuance of an injunction, replacing them with the phrase
"as provided by law." This amendment will obviate the need to amend the rule
each time the statute is amended. Finaly, we create subdivision (b)(1)(C), which
references injunctions for protection against dating violence. We aso amend the
following rules to add references to dating violence: 12.200, Case Management and
Pretrial Conferences; 12.285, Mandatory Disclosure; 12.490, General Masters; and
12.750, Family Self-Help Programs.

We amend subdivision (i) of rule 12.285, Mandatory Disclosure, to add a
sentence stating that only the financia affidavit and the child support guidelines
worksheet shall be filed with the court without a court order. Rule 12.285 as
currently written makes clear what information must be exchanged between the
parties in order to promote the orderly resolution of domestic relations cases and
also provides for mandatory disclosure of specified documents. Specifically, rule

12.285(b)(1) provides that these documents "shall be served on the other party for
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ingpection and copying.” In prior amendments to this rule we attempted to
"eliminate as much complexity as possible" and "atered the mandatory disclosure
requirements by requiring less mandatory disclosure in cases involving smaller

amounts of income." Inre Family Law Rules of Procedure, 663 So. 2d 1047, 1048

(Fla. 1995). However, despite our attempt to eliminate complexity, and in particular
because of the large number of unrepresented litigants, confusion has arisen as to
whether the documents required to be produced for the other party should also be
filed with the court.

Rule 12.285(i) currently explains that a certificate of compliance shal be filed
with the court, "identifying with particularity the documents which have been
delivered.” The amendment to rule 12.285 will make it clear that only financial
affidavits and the child support guidelines worksheet shall be filed with the court.
This amendment serves severa purposes. First, it clarifies for al litigants that most
of the mandatory disclosure documents, like other discovery specified in the
Florida Rules of Civil Procedure, are to be exchanged between the parties but not
filed with the court without a court order. See, e.q., Fla. R. Civ. P. 1.310(f)(3)
(limiting filing of depositions); 1.340(e) (limiting filing of interrogatories); 1.350(d)
(limiting filing of documents). In this way, the amendment limits the volume of

documents in the court file.



Second, and importantly, the amendment prevents a party from filing certain
documents with the court that are unnecessary to the judicial resolution of the case,
but that may contain sensitive information. Third, by excluding documents such as
income tax returns and wage statements that contain social security numbers from
the court file, it limits the possibility of identity theft, a crime that is on the rise.
Thus, we agree with the Rules Committee that amending the rule to expresdy state
that only the financial affidavit and the child support guidelines worksheet shal be
filed with the court without a court order will serve multiple important goals.

We also note that this recommendation is in accordance with the
Legidature's Study Committee on Public Records,* which issued a report on
February 15, 2003. The Study Committee's report, titled "Examination of the
Effects of Advanced Technologies on Privacy and Public Access to Court
Records and Official Records," contained several recommendations. Its first
recommendation requested that this Court

reexamine Fam. L. R. P. 12.285 to minimize the collection and filing of

unnecessary persona and identifying information, but to alow for

exchange of meaningful substantive information between the parties
and, if necessary, access to the court.

1. This committee was created during the 2002 Legidative session. See ch.
2002-302, Laws of Fla.; see also In re Report & Recommendations of Judicial
M anagement Council, 832 So. 2d 712, 715 (Fla. 2002) (discussing the Legidature's
initiative in forming the Study Committee on Public Records).
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The proposed amendment to rule 12.285 fully complies with this recommendation
aswell as our prior opinion in which we eliminated the use of social security
numbers in many forms filed with the court.? Accordingly, we adopt the Rules
Committee's proposed amendment to rule 12.285.

The Rules Committee also proposes amending rule 12.400, Confidentiality of
Records and Proceedings, to permit the sealing of the financia information in a
family law case file. The Rules Committee states that on several occasions it has
unsuccessfully asked this Court to approve rules regarding the sealing of financial

information. However, in Amendments to Florida Family L aw Rules of Procedure,

723 So. 2d 208, 210 (Fla. 1998) (" Amendments'), this Court offered a procedure
called "conditional sealing" that would meet the requirement for public access to
judicial records as set forth in Florida Rule of Judicial Administration 2.051. The
Court stated:

Under the Family Law Rules, the sealing of records is governed by
rule 2.051. Under that rule, a court is permitted to seal any court
record where, among other things, confidentiality is required to protect
trade secrets, to avoid substantial injury to innocent third parties, or to
avoid substantial injury to a party by disclosure of matters protected
by a common law or privacy right not generally inherent in the specific
type of proceeding sought to be closed. Under the rule, it is within the

2. See Amendments to Fla. Family Law Forms, 817 So. 2d 721, 721 (Fla.
2001).




discretion of the trial judge to seal financia recordsin family law
proceedings if the trial judge finds it necessary to do so because it has
been shown that third parties are likely to use this information in an
abusive manner.

For ingtance, if it is likely that access to the financial information

would subject a party to abuse such as the use of the information by

third parties for purposes unrelated to government or judicial

accountability or to first amendment rights, then atrial judge has the

authority to seal the financial information. In doing so, however, the

order sealing the records should be conditional in that the financia

information should be disclosed to any person who establishes that

disclosure of the information is necessary for government or judicia

accountability or has a proper first amendment right to the information.
Id. Inlight of this Court's statement, the Rules Committee proposes amending rule
12.400 to add subdivision (c) to provide for conditional sealing of the financial
information. Because the Court in Amendments did not address the type of notice
required by Florida Rule of Judicial Administration 2.051(c)(9)(D) for a conditional
sealing, the Rules Committee proposes that notice be afforded by filing the order
conditionally sealing the financial information in the court file, and posting the order
sealing the financial information on the bulletin board or front door of the
courthouse for a period of fifteen days following rendition of the order. Under the
proposed amendment, the procedure for handling a request to reopen afile that has
been conditionally sealed would involve filing a motion to reopen the records,

providing notice to the parties, and conducting a hearing to determine if the motion

should be granted.



We agree with the Rules Committee that a rule permitting the conditional
seding of the financial information in afamily law court file is desirable to protect
family law litigants from abuse, such as the use of the financia information by
individuals for purposes unrelated to government or judicial accountability, or first
amendment rights. Therefore, we adopt the Rules Committee's proposal to create
new subdivision (c) permitting conditional sealing. However, we amend the Rules
Committee's proposal in three ways.

First, we divide new subdivision (c) into three sections. The first section
describes when conditional sealing is appropriate. The second section describes
how notice of the conditional sealing should be given. The third section explains
how an individual may move to reopen conditionally sealed information.

With respect to the notice requirement, rather than having the order sealing
the financial information posted on the bulletin board or front door of the
courthouse for a period of fifteen days, we amend the rule to state that notice of the
sedling shall be as required by Florida Rule of Judicial Administration
2.051(c)(9)(D). Rule 2.051(c)(9)(D) provides that "except as provided by law or
rule of court, reasonable notice shall be given to the public of any order closing any
court record.”

Finally, we add further commentary to rule 12.400 to state that the adoption
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of a procedure for the conditional sealing of financial information does not change

the burden of proof established by this Court in Barron v. Florida Freedom

Newspapers, Inc., 531 So. 2d 113, 118 (Fla. 1988), wherein we stated "[t]he

burden of proof . . . shall always be on the party seeking closure." Our reasons for
placing the burden on the party seeking closure and maintaining closure remains the
same today asit did when we issued Barron in 1988; that is, the strong presumption
of openness of court proceedings, and the fact that those challenging the closure
order will generaly have little or no knowledge of the specific grounds requiring
closure. Seeid. at 118-19. We bdlieve that this modified conditional sealing
procedure strikes the proper balance between safeguarding the public's right to

view filed records of court proceedings and protecting the personal and financia
information of family law litigants.

Accordingly, we amend the Florida Family Law Rules of Procedure as
reflected in the appendix to this opinion. New language is indicated by
underscoring; deletions are indicated by struck-through type. The commentary is
offered for explanation only and is not adopted as an official part of therules. The
forms are adopted as set forth in the appendix to this opinion, fully engrossed,
effective for immediate use. Further, the amendments to the following rules shall
become effective immediately because they reference the cause of action for dating
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violence: 12.200, Case Management and Pretrial Conferences; 12.285, Mandatory
Disclosure; 12.490, Genera Masters; 12.610, Injunctions for Domestic and Repeat
Violence; and 12.750, Family Self-Help Programs. The remainder of the
amendments shall become effective January 1, 2004, at 12:01 am.

It Is so ordered.

ANSTEAD, C.J.,, and WELLS, PARIENTE, LEWIS, QUINCE, CANTERO, and
BELL, JJ., concur.

THE FILING OF A MOTION FOR REHEARING SHALL NOT ALTER THE
EFFECTIVE DATE OF THESE AMENDMENTS.

Origina Proceedings - Florida Family Law Rules of Procedure

Tod Aronovitz, President, The Florida Bar, Miami, Florida; Miles A. McGrane, |11,
President-elect, The Florida Bar, Coral Gables, Florida; John F. Harkness, Jr.,
Executive Director, The Florida Bar, Tallahassee, Florida; and Michael P. Walsh,
Chair, Family Law Rules Committee, West PaAlm Beach, Florida, and The
Honorable George S. Reynolds, 111, Circuit Judge, Member, Family Law Rules
Committee, Quincy, Florida,

for Petitioner
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Appendix

RULE 12.200. CASE MANAGEMENT AND PRETRIAL
CONFERENCES

(@ Case Management Conference.

(1)) Family Law Proceedings, Generally. A case management
conference may be ordered by the court at any time on the court's initiative. A party
may request a case management conference 30 days after service of a petition or
complaint. At such a conference the court may:

(A) schedule or reschedule the service of motions, pleadings,
and other papers,

(B) setorreset the time of trials, subject to rule 12.440;

(C)  coordinate the progress of the action if complex litigation
factors are present;

(D) limit, schedule, order, or expedite discovery;

(E) schedule disclosure of expert witnesses and the discovery
of facts known and opinions held by such experts,

(F)  schedule or hear motions related to admission or
exclusion of evidence;

(G) pursue the possibilities of settlement;

(H) requirefiling of preliminary stipulations if issues can be
narrowed,;

() refer issues to a master for findings of fact, if consent is
obtained as provided in rules 12.490 and 12.492 and if no significant history of
domestic, errepeat, or dating violence that would compromise the processis

-11-



involved in the case;

(J)  refer the parties to mediation if no significant history of
domestic, er-repeat, or dating violence that would compromise the mediation
process isinvolved in the case and consider allocation of expenses related to the
referral; or refer the parties to counsdling if no significant history of domestic, er
repeat, or dating violence that would compromise the process is involved in the
case and consider allocation of expenses related to the referrd;

(K)  coordinate voluntary binding arbitration consistent with
Florida law if no significant history of domestic, er-repeat, or dating violence that
would compromise the process is involved in the caseg;

(L) appoint court experts and alocate the expenses for the
appointments,

(M) refer the cause for a home study or psychological
evaluation and allocate the initial expense for that study;

(N) appoint an attorney or guardian ad litem for a minor child
or children if required and alocate the expense of the appointment; and

(O) schedule other conferences or determine other matters
that may aid in the disposition of the action.

(2) Adoption Proceedings. A case management conference shall
be ordered by the court within 60 days of the filing of a petition when

(A) thereisarequest for awaiver of consent to atermination
of parental rights of any person required to consent by section 63.062, Florida
Statutes;

(B) noatice of the hearing on the petition to terminate parental
rights pending adoption is not being afforded a person whose consent is required
but who has not consented;

(C) thereisan objection to venue, which was made after the
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waiver of venue was signed;

(D) anintermediary, attorney, or agency is seeking fees,
costs, or other expenses in excess of those provided under sections 63.097 or
63.212(5), Florida Statutes;

(E) an affidavit of diligent search and inquiry isfiled in lieu of
personal service under section 63.088(4), Florida Statutes; or

(F)  the court is otherwise aware that any person having
standing objects to the termination of parental rights pending adoption.

(b)  Pretrial Conference. After the action is at issue the court itself may
or shall on the timely motion of any party require the parties to appear for a
conference to consider and determine;

(1) proposed stipulations and the simplification of the issues;

(2) the necessity or desirability of amendments to the pleadings,

(3 the possibility of obtaining admissions of fact and of documents
that will avoid unnecessary proof;

(4) thelimitation of the number of expert witnesses; and
(5  any matters permitted under subdivision (a) of thisrule.

(c) Notice. Reasonable notice shall be given for a case management
conference, and 20 days notice shall be given for a pretrial conference. On failure
of a party to attend a conference, the court may dismiss the action, strike the
pleadings, limit proof or witnesses, or take any other appropriate action. Any
documents that the court requires for any conference shall be specified in the order.
Orders setting pretrial conferences shall be uniform throughout the territorial
jurisdiction of the court.

(d) Case Management and Pretrial Order. The court shall make an
order reciting the action taken at a conference and any stipulations made. The order
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shall control the subsequent course of the action unless modified to prevent
Injustice.

Commentary

1995 Adoption. This rule addresses issues raised by decisions such as
Dralus v. Dralus, 627 So. 2d 505 (Fla. 2d DCA 1993); Wrona v. Wrona, 592 So.
2d 694 (Fla. 2d DCA 1991); and Katz v. Katz, 505 So. 2d 25 (Fla. 4th DCA 1987),
regarding the cost of marital litigation. This rule provides an orderly method for the
just, speedy, and inexpensive determination of issues and promotes amicable
resolution of disputes.

This rule replaces and substantially expands Florida Rule of Civil Procedure
1.200 as it pertained to family law matters. Under this rule, a court may convene a
case management conference at any time and a party may request a case
management conference 30 days after service of a petition or complaint. The court
may consider the following additional items at the conference: motions related to
admission or exclusion of evidence, referral of issues to a master if consent is
obtained pursuant to the rules, referral of the parties to mediation, referral of the
parties to counseling, coordination of voluntary binding arbitration, appointment of
court experts, referral of the cause for a home study psychologica evauation, and
appointment of an attorney or guardian ad litem for a minor child.

Committee Note

1997 Amendment. In In re Adoption of Baby E.A\W., 658 So. 2d 961 (Fla.
1995), and other cases involving protracted adoption litigation, it becomes clear
that the earlier the issue of notice is decided by the court, the earlier the balance of
the issues can be litigated. Because both parents congtitutional standing and
guarantees of due process require notice and an opportunity to be heard, thisrule
amendment will help solve the problems of adoption litigation lasting until a child's
third, fourth, or even fifth birthday. Furthermore, this rule will encourage both
parents to be more candid with intermediaries and attorneys involved in the
adoption process.

In EAW., 658 So. 2d at 979, Justice Kogan, concurring in part and
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dissenting in part, stated: “| personally urge the Family Law Rules Committee. . .
to study possible methods of expediting review of disputes between biological and
adoptive parents.” This rule expedites resolution of preliminary matters concerning
due process in difficult adoption disputes. This rule also mandates early
consideration of the child's rights to due process at early stages of adoption
litigation.

Noncompliance with subdivision (a)(2) of this rule shal not invalidate an
otherwise valid adoption.
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RULE 12.280. GENERAL PROVISIONS GOVERNING DISCOVERY

Florida Rule of Civil Procedure 1.280 shall govern general provisions
concerning discovery in family law matters with the following exceptions:

(@  Supplementing of Responses. A party is under a duty to amend a
prior response or disclosure if the party:

(1) obtainsinformation or otherwise determines that the prior
response or disclosure was incorrect when made;_or

(2) obtains information or otherwise determines that the prior
response or disclosure, athough correct when made, is no longer materially true or
complete.

(b) Timefor Serving Supplemental Responses. Any supplemental
response served pursuant to this rule shall be served as soon as possible after
discovery of the incorrect information or change, but in no case shall the
supplemental response be served later than 24 hours before any applicable hearing
absent a showing of good cause.

(c) Documents Considered Confidential. A determination as to the
confidentiality of a court record shall be made in accordance with Florida Rule of
Judicial Administration 2.051.

(d)  Sealing of Records. Records found to be confidential under Florida
Rule of Judicial Administration 2.051 shall be sealed on request of a party.

Commentary

1995 Adoption. Florida Rule of Civil Procedure 1.280 is to govern the
general discovery provisions in family law matters with the exceptions set forth
above. Subdivision (@) of this rule adters rule 1.280(e) by placing a duty on parties
in family law matters to supplement responses. Under rule 1.280(€e), no
supplemental response is required. Subdivisions (b), (c), and (d) of thisrule arein
addition to the genera requirements of rule 1.280 and have no counterparts in the
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Rules of Civil Procedure. Subdivisions (c) and (d) have been implemented in
recognition of the fact that family law cases often involve sensitive information that
should be deemed confidential under Florida Rule of Judicial Administration 2.051.
For instance, financial records filed may contain information regarding a family
business, which, if public, could provide competitors with an advantage and
adversely affect the family business.
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RULE 12.285. MANDATORY DISCLOSURE
(@  Application.

(1) Scope. Thisrule shall apply to al proceedings within the scope
of these rules except proceedings involving adoption, simplified dissolution,
enforcement, contempt, injunctions for domestic, er-repeat, or dating violence, and
uncontested dissolutions when the respondent is served by publication and does
not file an answer. Additionally, no financial affidavit or other documents shall be
required under this rule from a party seeking attorneys fees, suit money, or costs, if
the basis for the request is solely under section 57.105, Florida Statutes, or any
successor statute. Except for the provisions as to financial affidavits and child
support guidelines worksheets, any portion of this rule may be modified by order
of the court or agreement of the parties.

(2) Original and Duplicate Copies. Unless otherwise agreed by
the parties or ordered by the court, copies of documents required under this rule
may be produced in lieu of originas. Originals, when available, shall be produced
for ingpection upon request. Parties shall not be required to serve duplicates of
documents previously served.

(b)  Timefor Production of Documents.

(1) Temporary Financial Hearings. Any document required
under this rule in any temporary financia relief proceeding shall be served on the
other party for ingpection and copying as follows.

(A)  The party seeking relief shall serve the required
documents on the other party with the notice of temporary financial hearing, unless
the documents have been served under subdivision (b)(2) of thisrule.

(B) Theresponding party shall serve the required documents
on the party seeking relief on or before 5:00 p.m., 2 business days before the day
of the temporary financial hearing if served by delivery or 7 days before the day of
the temporary financial hearing if served by mail, unless the documents have been
received previoudy by the party seeking relief under subdivision (b)(2) of thisrule.
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A responding party shall be given no less than 12 days to serve the documents
required under this rule, unless otherwise ordered by the court. If the 45-day period
for exchange of documents provided for in subdivision (b)(2) of this rule will occur
before the expiration of the 12 days, the provisions of subdivision (b)(2) contral.

(2) Initial and Supplemental Proceedings. Any document
required under this rule for any initial or supplemental proceeding shall be served on
the other party for inspection and copying within 45 days of service of the initial
pleading on the respondent.

(c) Disclosure Requirementsfor Temporary Financial Relief. In any
proceeding for temporary financia relief heard within 45 days of the service of the
initial pleading or within any extension of the time for complying with mandatory
disclosure granted by the court or agreed to by the parties, the following
documents shall be served on the other party:

(1) A financid affidavit in substantial conformity with Florida
Family Law Rules of Procedure Form 12.902(b) if the party's gross annual income
is less than $50,000, or Florida Family Law Rules of Procedure Form 12.902(c) if
the party's gross annual income is equal to or more than $50,000. This requirement
cannot be waived by the parties. The affidavit aso must be filed with the court.

(2) All federa and state income tax returns, gift tax returns, and
intangible persona property tax returns filed by the party or on the party's behalf
for the past year. A party may file a transcript of the tax return as provided by
Internal Revenue Service Form 4506 in lieu of his or her individual federa income
tax return for purposes of atemporary hearing.

(3 IRSformsW-2, 1099, and K-1 for the past year, if the income
tax return for that year has not been prepared.

(4) Pay stubs or other evidence of earned income for the 3 months
prior to service of the financial affidavit.

(d) Parties Disclosure Requirementsfor Initial or Supplement
Proceedings. A party shal serve the following documents in any proceeding for an
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initial or supplementa request for permanent financial relief, including, but not
limited to, arequest for child support, aimony, equitable distribution of assets or
debts, or attorneys fees, suit money, or costs:

(1) A financid affidavit in substantial conformity with Florida
Family Law Rules of Procedure Form 12.902(b) if the party's gross annual income
is less than $50,000, or Florida Family Law Rules of Procedure Form 12.902(c) if
the party's gross annual income is equal to or more than $50,000, which
requirement cannot be waived by the parties. The financial affidavits also must be
filed with the court. A party may request, by using the Standard Family Law
Interrogatories, or the court on its own motion may order, a party whose gross
annual income is less than $50,000 to complete Florida Family Law Rules of
Procedure Form 12.902(c).

(2) All federa and state income tax returns, gift tax returns, and
intangible personal property tax returns filed by the party or on the party's behalf
for the past 3 years.

(3) IRSformsW-2, 1099, and K-1 for the past year, if the income
tax return for that year has not been prepared.

(4) Pay stubs or other evidence of earned income for the 3 months
prior to service of the financial affidavit.

(5) A statement by the producing party identifying the amount and
source of al income received from any source during the 3 months preceding the
service of the financial affidavit required by this rule if not reflected on the pay
stubs produced.

(6) All loan applications and financia statements prepared or used
within the 12 months preceding service of that party's financial affidavit required by
this rule, whether for the purpose of obtaining or attempting to obtain credit or for
any other purpose.

(7)  All deedswithin the last 3 years, al promissory notes within the

last 12 months, and all present leases, in which the party owns or owned an interest,
whether held in the party's name individually, in the party's name jointly with any
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other person or entity, in the party's name as trustee or guardian for any other
person, or in someone else's name on the party's behalf.

(8  All periodic statements from the last 3 months for al checking
accounts, and from the last 12 months for all other accounts (for example, savings
accounts, money market funds, certificates of deposit, etc.), regardiess of whether
or not the account has been closed, including those held in the party's name indi-
vidually, in the party's name jointly with any other person or entity, in the party's
name as trustee or guardian for any other person, or in someone else's name on the
party's behalf.

(9)  All brokerage account statements in which either party to this
action held within the last 12 months or holds an interest including those held in the
party's name individually, in the party's name jointly with any person or entity, in the
party's name as trustee or guardian for any other person, or in someone else's name
on the party's behalf.

(10) The most recent statement for any profit sharing, retirement,
deferred compensation, or pension plan (for example, IRA, 401(k), 403(b), SEP,
KEOGH, or other similar account) in which the party is a participant or alternate
payee and the summary plan description for any retirement, profit sharing, or
pension plan in which the party is a participant or an aternate payee. (The summary
plan description must be furnished to the party on request by the plan administrator
asrequired by 29 U.S.C. § 1024(b)(4).)

(11) The declarations page, the last periodic statement, and the

certificate for al life insurance policies insuring the party's life or the life of the
party's spouse, whether group insurance or otherwise, and all current health and
dental insurance cards covering either of the parties and/or their dependent children.

(12) Corporate, partnership, and trust tax returns for the last 3 tax

years if the party has an ownership or interest in a corporation, partnership, or trust
greater than or equal to 30%.

(23) All promissory notes for the last 12 months, al credit card and

charge account statements and other records showing the party's indebtedness as
of the date of the filing of this action and for the last 3 months, and al present lease
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agreements, whether owed in the party's name individually, in the party's name
jointly with any other person or entity, in the party's name as trustee or guardian for
any other person, or in someone else's name on the party's behalf.

(14)  All written premarital or marital agreements entered into at any
time between the parties to this marriage, whether before or during the marriage.
Additionaly, in any modification proceeding, each party shall serve on the
opposing party al written agreements entered into between them at any time since
the order to be modified was entered.

(15) All documents and tangible evidence supporting the producing
party's claim of special equity or nonmarital status of an asset or debt for the time
period from the date of acquisition of the asset or debt to the date of production or
from the date of marriage, if based on premarital acquisition.

(16) Any court orders directing a party to pay or receive spousal or
child support.

(e)  Duty to Supplement Disclosure; Amended Financial Affidavit.

(1) Parties have a continuing duty to supplement documents
described in this rule, including financia affidavits, whenever a material change in
their financial status occurs.

(2) If an amended financial affidavit or an amendment to a financial
affidavit isfiled, the amending party also shall serve any subsequently discovered
or acquired documents supporting the amendments to the financial affidavit.

(f)  Sanctions. Any document to be produced under thisrule that is
served on the opposing party fewer than 24 hours before a nonfinal hearing or in
violation of the court's pretrial order shall not be admissible in evidence at that
hearing unless the court finds good cause for the delay. In addition, the court may
Impose other sanctions authorized by rule 12.380 as may be equitable under the
circumstances. The court may also impose sanctions upon the offending lawyer in
lieu of imposing sanctions on a party.
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(9 Extensionsof Timefor Complying with Mandatory Disclosure.
By agreement of the parties, the time for complying with mandatory disclosure may
be extended. Either party also may file, at least 5 days before the due date, a motion
to enlarge the time for complying with mandatory disclosure. The court shall grant
the request for good cause shown.

(h)  Objectionsto Mandatory Automatic Disclosure. Objections to the
mandatory automatic disclosure required by this rule shall be served in writing at
least 5 days prior to the due date for the disclosure or the objections shall be
deemed waived. The filing of atimely objection, with a notice of hearing on the
objection, automatically stays mandatory disclosure for those matters within the
scope of the objection. For good cause shown, the court may extend the time for
the filing of an objection or permit the filing of an otherwise untimely objection. The
court shall impose sanctions for the filing of meritless or frivolous objections.

() Certificate of Compliance. All parties subject to automatic
mandatory disclosure shal file with the court a certificate of compliance, Florida
Family Law Rules of Procedure Form 12.932, identifying with particularity the
documents which have been delivered and certifying the date of service of the
financial affidavit and documents by that party. _Except for the financial affidavit
and child support guidelines worksheet, no documents produced under this rule
shall befiled in the court file without a court order.

(5))  Child Support Guidelines Worksheet. If the case involves child
support, the parties shall file with the court at or prior to a hearing to establish or
modify child support a Child Support Guidelines Worksheet in substantial
conformity with Florida Family Law Rules of Procedure Form 12.902(e). This
requirement cannot be waived by the parties.

(k)  Place of Production.

(1) Unless otherwise agreed by the parties or ordered by the couirt,
al production required by this rule shall take place in the county where the action is
pending and in the office of the attorney for the party receiving production. Unless
otherwise agreed by the parties or ordered by the court, if a party does not have an
attorney or if the attorney does not have an office in the county where the action is
pending, production shall take place in the county where the action is pending at a
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place designated in writing by the party receiving production, served at least 5 days
before the due date for production.

(2) If venueis contested, on motion by a party the court shall
designate the place where production will occur pending determination of the venue
Issue.

()  Failureof Defaulted Party to Comply. Nothing in this rule shal be
deemed to preclude the entry of afinal judgment when a party in default has failed
to comply with this rule.

Commentary

1995 Adoption. Thisrule creates a procedure for automatic financial
disclosure in family law cases. By requiring production at an early stage in the
proceedings, it is hoped that the expense of litigation will be minimized. See Dralus
v. Dralus, 627 So. 2d 505 (Fla. 2d DCA 1993); Wrona v. Wrona, 592 So. 2d 694
(Fla. 2d DCA 1991); and Katz v. Katz, 505 So. 2d 25 (Fla. 4th DCA 1987). A
limited number of requirements have been placed upon parties making and
spending less than $50,000 annually unless otherwise ordered by the court. In cases
where the income or expenses of a party are equal to or exceed $50,000 annually,
the requirements are much greater. Except for the provisions as to financia
affidavits, other than as set forth in subdivision (k), any portion of this rule may be
modified by agreement of the parties or by order of the court. For instance, upon
the request of any party or on the court's own motion, the court may order that the
parties to the proceeding comply with some or all of the automatic mandatory
disclosure provisions of this rule even though the parties do not meet the income
requirements set forth in subdivision (d). Additionally, the court may, on the motion
of a party or on its own motion, limit the disclosure requirements in this rule should
it find good cause for doing so.

Committee Notes
1997 Amendment. Except for the form of financia affidavit used,

mandatory disclosure is made the same for al parties subject to the rule, regardless
of income. The amount of information required to be disclosed is increased for
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parties in the under-$50,000 category and decreased for parties in the $50,000-or-
over category. The standard family law interrogatories are no longer mandatory,
and their answers are designed to be supplemental and not duplicative of
information contained in the financia affidavits.

1998 Amendment. If one party has not provided necessary financial

information for the other party to complete a child support guidelines worksheet, a
good faith estimate should be made.
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RULE 12.340. INTERROGATORIES TO PARTIES

Interrogatories to parties shall be governed generaly by Florida Rule of Civil
Procedure 1.340, with the following exceptions.

(@  Serviceof Interrogatories.

(D Initial Interrogatories. Initid interrogatories to partiesin
origina and enforcement actions shall be those set forth in Florida Family Law
Rules of Procedure Form 12.930(b). Parties governed by the mandatory disclosure
requirements of rule 12.285 may serve the interrogatories set forth in Florida Family
Law Rules of Procedure Form 12.930(b) as set forth in rule 1.340.

(20 Modification Interrogatories. Interrogatories to parties in
cases involving modification of afinal judgment shall be those set forth in Florida
Family Law Rules of Procedure Form 12.930(c). Parties governed by the manda-
tory disclosure requirements of rule 12.285 may serve the interrogatories set forth in
Florida Family Law Rules of Procedure Form 12.930(c) as set forth in rule 1.340.

(b)  Additional Interrogatories. Ten interrogatories, including subparts,
may be sent to a party, in addition to the standard interrogatories contained in
Florida Family Law Rules of Procedure Form 12.930(b) or Florida Family Law
Rules of Procedure Form 12.930(c). A party must obtain permission of the court
to send more than tenl0 additiona interrogatories.

Commentary

1995 Adoption. For parties governed under the disclosure requirements of
rule 12.285(d) (income or expenses of $50,000 or more), the answers to the
interrogatories contained in Form 12.930(b) must be automatically served on the
other party. For parties governed under the disclosure requirements of rule
12.285(c) (income and expenses under $50,000), the service of the interrogatories
contained in Form 12.930(b) is optional as provided in Florida Rule of Civil
Procedure 1.340. Additionally, under this rule, 10 additional interrogatories,
including subparts, may be submitted beyond those contained in Florida Family
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Law Rules of Procedure Form 12.930(b). Leave of court is required to exceed 10

additional interrogatories. The provisions of Florida Rule of Civil Procedure 1.340

are to govern the procedures and scope of the additional interrogatories.
Committee Note

1997 Amendment. The rule was amended to conform to the changes made
to rule 12.285, Mandatory Disclosure.
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RULE 12.380. FAILURE TO MAKE DISCOVERY; SANCTIONS

Florida Rule of Civil Procedure 1.380 shall govern the failure to make
discovery in family law matters and related sanctions, with the following additions.

(a) A party may apply for an order compelling discovery in the manner set
forth in rule 1.380 for the failure of any person to comply with any discovery
request or requirement under the family law rules, including, but not limited to, the

failure to comply with HertdaFamity tanwRute-of Proeedurerule 12.285.

(b) In the case of rule 1.380(c), the court may defer ruling on the party’s
motion for sanctions until the conclusion of the matter in controversy.
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RULE 12.400. CONFIDENTIALITY OF RECORDSAND
PROCEEDINGS

(@ Closure of Proceedings or Records. Closure of court
proceedings or sealing of records may be ordered by the court only as provided by
Rule of Judicia Administration 2.051.

(b) In Cameralnspections. The court shall conduct an in camera
Inspection of any records sought to be sealed and consider the contents of the
records in determining whether they should be sealed.

() Conditional Sealing of Financial Information.

(1) The court has the authority to conditionally seal the financial
information required by rule 12.285 if it is likely that access to the information
would subject a party to abuse, such as the use of the information by third parties
for purposes unrelated to government or judicial accountability or to first
amendment rights. Any such order sealing the financial information is conditiona in
that the information shall be disclosed to any person who establishes that
disclosure of the information is necessary for government or judicial accountability
or_has a proper first amendment right to the information.

(2) Notice of conditiona sealing shall be as required by Rule of
Judicial Administration 2.051(c)(9)(D).

(3) _Upon receipt of a motion to reopen conditionally sealed financial
information, the court shall schedule a hearing on the motion with notice provided
to the movant and parties.

Commentary

1995 Adoption. Judicial proceedings and records should be public except
when substantial compelling circumstances, especially the protection of children or
of business trade secrets, require otherwise. Family law matters frequently present
such circumstances. It is intended that this rule be applied to protect the interests of
minor children from offensive testimony and to protect children in a divorce
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proceeding.

2003 Amendment. The adoption of a procedure for conditional sealing of
the financia information does not change the burden of proof for closure of filed
records of court proceedings set forth in Barron v. Florida Freedom Newspapers,
Inc., 531 So. 2d 113, 118 (Fla. 1988).
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RULE 12.490. GENERAL MASTERS

(@) General Masters. Judges of the circuit court may appoint as many
general masters from among the members of The Florida Bar in the circuit as the
judges find necessary, and the general masters shall continue in office until removed
by the court. The order making an appointment shall be recorded. Every person
appointed as a general master shall take the oath required of officers by the
€constitution and the oath shall be recorded before the master discharges any
duties of that office.

(b) Reference.

(1) No matter shall be heard by a general master without an
appropriate order of reference and the consent to the referral of all parties.
Consent, as defined in this rule, to a specific referral, once given, cannot be
withdrawn without good cause shown before the hearing on the merits of the matter
referred. Consent may be express or may be implied in accordance with the
requirements of this rule.

(A) A written objection to the referral to a general master
must be filed within 10 days of the service of the order of referral.

(B) If the time set for the hearing is less than 10 days after
service of the order of referral, the objection must be filed before commencement
of the hearing.

(C) If the order of referra is served within the first 20 days
after the service of the initial process, the time to file an objection is extended to the
time within which to file a responsive pleading.

(D) Failureto file awritten objection within the applicable
time period is deemed to be consent to the order of referral.

(2) The order of referra shall be in substantial conformity with
Florida Family Law Rules of Procedure Form 12.920(b), and shall contain the
following language in bold type:



A REFERRAL TO A GENERAL MASTER
REQUIRES THE CONSENT OF ALL PARTIES. YOU
ARE ENTITLED TO HAVE THISMATTER HEARD
BEFORE A JUDGE. IF YOU DO NOT WANT TO
HAVE THISMATTER HEARD BEFORE THE
GENERAL MASTER, YOU MUST FILE A WRITTEN
OBJECTION TO THE REFERRAL WITHIN 10 DAY S
OF THE TIME OF SERVICE OF THIS ORDER. IF
THE TIME SET FOR THE HEARING ISLESS THAN
10 DAYS AFTER THE SERVICE OF THIS ORDER,
THE OBJECTION MUST BE MADE BEFORE THE
HEARING. IF THISORDER IS SERVED WITHIN
THE FIRST 20 DAY S AFTER SERVICE OF PRO-
CESS, THE TIME TO FILE AN OBJECTION IS
EXTENDED TO THE TIME WITHIN WHICH A
RESPONSIVE PLEADING IS DUE. FAILURE TO
FILE A WRITTEN OBJECTION WITHIN THE
APPLICABLE TIME PERIOD ISDEEMED TO BE A
CONSENT TO THE REFERRAL.

REVIEW OF THE REPORT AND REC-
OMMENDATIONS MADE BY THE GENERAL
MASTER SHALL BE BY EXCEPTIONS AS
PROVIDED IN RULE 12.490(f), FLA. FAM.L.R. P. A
RECORD, WHICH INCLUDES A TRANSCRIPT OF
PROCEEDINGS, MAY BE REQUIRED TO SUPPORT
THE EXCEPTIONS.

(83) Theorder of referral shall state with specificity the matter or

matters being referred and the name of the general master to whom the matter is
referred. The order of referral aso shall state whether electronic recording or a
court reporter is provided by the court, or whether a court reporter, if desired, must
be provided by the litigants.

(4) When areference is made to a general master, any party or the

general master may set the action for hearing.

-32-



(c) General Powersand Duties. Every general master shall perform all
of the duties that pertain to the office according to the practice in chancery and
rules of court and under the direction of the court except those duties related to
domestic, errepeat, and dating violence. A general master shall be empowered to
administer oaths and conduct hearings, which may include the taking of evidence.
All grounds for disquaification of a judge shall apply to general masters.

(d) Hearings.

(1) The genera master shall assign atime and place for proceedings
as soon as reasonably possible after the reference is made and give notice to each
of the parties either directly or by directing counsel to file and serve a notice of
hearing. If any party fails to appear, the general master may proceed ex parte or
may adjourn the proceeding to a future day, giving notice to the absent party of the
adjournment. The general master shall proceed with reasonable diligence in every
reference and with the least delay practicable. Any party may apply to the court for
an order to the general master to speed the proceedings and to make the report and
to certify to the court the reason for any delay.

(2) The general master shall take testimony and establish a record
which may be by electronic means as provided by Florida Rule of Judicial
Administration 2.070¢ety(g)(3) or by a court reporter. The parties may not waive this
reguirement.

(3) The general master shall have authority to examine under oath
the parties and all witnesses upon all matters contained in the reference, to require
production of all books, papers, writings, vouchers, and other documents
applicable to it, and to examine on oath orally all witnesses produced by the parties.
The general master may take all actions concerning evidence that can be taken by
the circuit court and in the same manner. The general master shall have the same
powers as a circuit judge to utilize communications equipment as defined and
regulated by Florida Rule of Judicial Administration 2.071.

(4) Thenotice or order setting the cause for hearing shall bein

substantial conformity with Florida Family Law Rules of Procedure Form
12.920(c) and shall contain the following language in bold type:
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SHOULD YOU WISH TO SEEK REVIEW OF THE
REPORT AND RECOMMENDATION MADE BY THE
GENERAL MASTER, YOU MUST FILE
EXCEPTIONS IN ACCORDANCE WITH RULE
12.490(f), FLA. FAM. L. R. P. YOU WILL BE RE-
QUIRED TO PROVIDE THE COURT WITH A
RECORD SUFFICIENT TO SUPPORT YOUR
EXCEPTIONS OR YOUR EXCEPTIONS WILL BE
DENIED. A RECORD ORDINARILY INCLUDES A
WRITTEN TRANSCRIPT OF ALL RELEVANT PRO-
CEEDINGS. THE PERSON SEEKING REVIEW
MUST HAVE THE TRANSCRIPT PREPARED IF
NECESSARY FOR THE COURT'S REVIEW.

(5) The notice or order setting a matter for hearing shall state
whether electronic recording or a court reporter is provided by the court. If the
court provides electronic recording, the notice also shall state that any party may
provide a court reporter at that party's expense.

(e) General Master's Report. The general master shall file a report that
includes findings of fact and conclusions of law, together with recommendations. If
a court reporter was present, the report shall contain the name and address of the
reporter.

(f)  Filing Report; Notice; Exceptions. The general master shal file the
report and recommendations and serve copies on al parties. The parties may serve
exceptions to the report within 10 days from the time it is served on them. Any
party may file cross-exceptions within 5 days from the service of the exceptions,
provided, however, that the filing of cross-exceptions shall not delay the hearing on
the exceptions unless good cause is shown. If no exceptions are filed within that
period, the court shall take appropriate action on the report. If exceptions are filed,
they shall be heard on reasonable notice by either party or the court.

(9@ Record. For the purpose of the hearing on exceptions, arecord,

substantially in conformity with this rule, shall be provided to the court by the party
seeking review if necessary for the court's review.
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(1) Therecord shall consist of the court file, including the transcript
of the relevant proceedings before the general master and al depositions and
evidence presented to the general master.

(2) Thetranscript of al relevant proceedings, if any, shall be
delivered to the judge and provided to all other parties not less than 48 hours before
the hearing on exceptions. If less than afull transcript of the proceedings taken
before the general master is ordered prepared by the excepting party, that party
shall promptly file a notice setting forth the portions of the transcript that have been
ordered. The responding parties shall be permitted to designate any additiona
portions of the transcript necessary to the adjudication of the issues raised in the
exceptions or cross-exceptions.

(3 The cost of the original and all copies of the transcript of the
proceedings shall be borne initialy by the party seeking review, subject to
appropriate assessment of suit monies. Should any portion of the transcript be
required as a result of a designation filed by the responding party, the party making
the designation shall bear the initial cost of the additional transcript.

Commentary

1995 Adoption. Thisrule is amodification of Florida Rule of Civil

Procedure 1.490. That rule governed the appointment of both general and specia
masters. The appointment of special masters is now governed by Florida Family
Law Rule of Procedure 12.492. Thisruleis intended to clarify procedures that were
required under rule 1.490, and it creates additional procedures. The use of general
masters should be implemented only when such use will reduce costs and expedite
cases in accordance with Dralus v. Dralus, 627 So. 2d 505 (Fla. 2d DCA 1993),
Wrona v. Wrona, 592 So. 2d 694 (Fla. 2d DCA 1991), and Katz v. Katz, 505 So.
2d 25 (Fla. 4th DCA 1987).



RULE 12.491. CHILD SUPPORT ENFORCEMENT

(@ Limited Application. Thisrule shall be effective only when

specificaly invoked by administrative order of the chief justice for usein a
particular county or circuit.

(b)  Scope. Thisrule snal apply to proceedings for

(1) the establishment, enforcement, or modification of child
support, or

(2) the enforcement of any support order for the custodial parent in
conjunction with an ongoing child support or child support arrearage order,

when a party seeking support is receiving services pursuant to Title IV-D of the
Social Security Act (42 U.S.C. 88 651 et seq.) and to non-Title IV-D proceedings
upon administrative order of the chief justice.

(c) Support Enforcement Hearing Officers. The chief judge of each
judicia circuit shall appoint such number of support enforcement hearing officers
for the circuit or any county within the circuit as are necessary to expeditioudy
perform the duties prescribed by this rule. A hearing officer shall be a member of
The Florida Bar unless waived by the chief justice and shall serve at the pleasure of
the chief judge and a mgjority of the circuit judges in the circuit.

(d) Referral. Upon the filing of a cause of action or other proceeding for
the establishment, enforcement, or modification of support to which thisrule
applies, the court or clerk of the circuit court shall refer such proceedingsto a
support enforcement hearing officer, pursuant to procedures to be established by
administrative order of the chief judge.

(e) General Powersand Duties. The support enforcement hearing
officer shall be empowered to issue process, administer oaths, require the
production of documents, and conduct hearings for the purpose of taking
evidence. A support enforcement hearing officer does not have the authority to hear
contested paternity cases. Upon the receipt of a support proceeding, the support
enforcement hearing officer shall:



(1) assign atime and place for an appropriate hearing and give
notice to each of the parties as may be required by law;

(2) taketestimony and establish a record, which record may be by
electronic means as provided by Florida Rule of Judicial Administration

2.070(eH(Q)(3);

(83)  accept voluntary acknowledgment of paternity and support
liability and stipulated agreements setting the amount of support to be paid; and

(4) evauate the evidence and promptly make a recommended order
to the court. Such order shall set forth findings of fact.

()  Entry of Order and Relief from Order. Upon receipt of a
recommended order, the court shall review the recommended order and shall enter
an order promptly unless good cause appears to amend the order, conduct further
proceedings, or refer the matter back to the hearing officer to conduct further pro-
ceedings. Any party affected by the order may move to vacate the order by filing a
motion to vacate within 10 days from the date of entry. Any party may file a cross-
motion to vacate within 5 days of service of a motion to vacate, provided,
however, that the filing of a cross-motion to vacate shall not delay the hearing on
the motion to vacate unless good cause is shown. A motion to vacate the order
shall be heard within 10 days after the movant applies for hearing on the motion.

(99 Maodification of Order. Any party affected by the order may move
to modify the order at any time.

(h)  Record. For the purpose of hearing on a motion to vacate, a record,
substantially in conformity with this rule, shall be provided to the court by the party
seeking review.

(1) Therecord shall consist of the court file, including the transcript
of the proceedings before the hearing officer, if filed, and all depositions and
evidence presented to the hearing officer.

(20 Thetranscript of al relevant proceedings shall be delivered to
the judge and provided to opposing counsel not less than 48 hours before the
hearing on the motion to vacate. If less than a full transcript of the proceedings
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taken before the hearing officer is ordered prepared by the moving party, that party
shall promptly file a notice setting forth the portions of the transcript that have been
ordered. The responding party shall be permitted to designate any additional
portions of the transcript necessary to the adjudication of the issues raised in the
motion to vacate or cross-motion to vacate.

(3) Thecost of the original and al copies of the transcript of the
proceedings shall be borne initially by the party seeking review, subject to
appropriate assessment of suit monies. Should any portion of the transcript be
required as a result of a designation filed by the responding party, the party making
the designation shall bear the initia cost of the additional transcript.

Commentary

1995 Adoption. Previoudy, this rule was contained in Florida Rule of Civil

Procedure 1.491. The new rule is substantially the same as previous rule 1.491, with
the following additions.

It is intended that any administrative order issued by the chief justice of the
Florida Supreme Court under rule 1.491(a) shall remain in full force and effect as
though such order was rendered under this rule until changed by order of that same
court.

Subdivision (€) now makes clear that contested paternity cases are not to be
heard by support enforcement hearing officers.

Subdivision (h) has been added to provide requirements for a record.

The following notes and commentary have been carried forward from rule
1.491.

1988 Adoption. Title: The terminology “hearing officer” is used rather than
“master” to avoid confusion or conflict with rule 1.490.

Subdivision (a): Theruleisintended as afall back mechanism to be used by
the chief justice as the need may arise.

Subdivision (b): The expedited process provisions of the applicable federal
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regulations apply only to matters which fall within the purview of Title IV-D. The
committee recognizes, however, that the use of hearing officers could provide a
useful case flow management tool in non-Title 1V-D support proceedings.

It is contemplated that a circuit could make application to the chief justice for
expansion of the scope of the rule upon a showing of necessity and good cause. It
Is the position of the representative of the Family Law Section of The Florida Bar
that reference of non-Title IV-D proceedings should require the consent of the
parties as is required by rule 1.490(c).

Subdivision (c): It is the position of the committee that hearing officers
should be members of the Bar in that jurisdictional and other legal issues are likely
to arise in proceedings of this nature. The waiver provision is directed to small
counties in which it may be difficult or impossible to find alawyer willing to serve
and to such other special circumstances as may be determined by the chief justice.

Subdivision (d): This paragraph recognizes that the mechanics of reference
and operation of a program are best determined at the local level.

Subdivision (e): This paragraph is intended to empower the hearing officer to
fully carry out his or her responsibilities without becoming overly complicated. The
authority to enter defaults which is referred to in the federal regulations is omitted,
the committee feeling that the subject matter is fully and adequately covered by rule
1.500.

The authority to accept voluntary acknowledgments of paternity is included
at the request of the Department of Health and Rehabilitative Services. Findings of
fact are included in the recommended order to provide the judge to whom the order
is referred basic information relating to the subject matter.

Subdivision (f): Expedited process is intended to eliminate or minimize
delays which are perceived to exist in the normal processing of cases. This
paragraph is intended to require the prompt entry of an order and to guarantee due
process to the obligee.

General Note: This proposed rule, in substantially the same form, was

circulated to each of the chief judges for comment. Five responses were received.
Two responding endorsed the procedure, and 3 responding felt that any rule of this
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kind would be inappropriate. The committee did not address the question of
funding, which included not only salaries of hearing officers and support personnel,
but also capital outlay for furniture, fixtures, equipment and space, and normal
operating costs. The committee recognizes that the operational costs of such
programs may be substantial and recommends that this matter be addressed by an
appropriate body.

Committee Note

1998 Amendment. This rule shall not apply to proceedings to establish or
modify alimony.



RULE 12.610. INJUNCTIONS FOR DOMESTIC-AND REPEAT, AND
DATING VIOLENCE

(@ Application. Thisrule shall apply only to temporary and permanent
injunctions for protection against domestic violence and temporary and permanent
Injunctions for protection against repeat violence or dating violence. All other
injunctive relief sought in cases to which the Family Law Rules apply shall be
governed by Florida Rule of Civil Procedure 1.610.

(b)  Petitions.
() Requirementsfor Use.
(A) Domestic Violence. Any person may file a petition for an

injunction for protection against domestic violence t-they-certify-under-oath-thatas

provided by law.

(B) Repeat Violence. Any person may file a petition for an injunction

for protection against repesat violence t-they-certify-tnder-oath-thatas provided by

law.
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(C) Dating Violence. Any person may file a petition for an injunction
for protection against dating violence as provided by law.

(2) Service of Petitions.

(A) Domestic Violence. Personal service by alaw enforcement
agency isrequired. The clerk of the court shall furnish a copy of the petition for an
Injunction for protection against domestic violence, financia affidavit (if support is
sought), Uniform Child Custody Jurisdiction and Enforcement Act affidavit (if
custody is sought), temporary injunction (if one has been entered), and notice of
hearing to the appropriate sheriff or law enforcement agency of the county where
the respondent resides or can be found for expeditious service of process.

(B) Repeat Violence and Dating Violence. Persona service by alaw
enforcement agency is required. The clerk of the court shall furnish a copy of the
petition for an injunction for protection against repeat violence or dating violence,
temporary injunction (if one has been entered), and notice of hearing to the
appropriate sheriff or law enforcement agency of the county where the respondent
resides or can be found for expeditious service of process.

(©) Additional Documents. Service of pleadings in cases of
domestic, errepeat, or dating violence other than petitions, supplemental petitions,
and orders granting injunctions shall be governed by rule 12.080, except that
service of amotion to modify or vacate an injunction should be by notice that is
reasonably calculated to apprise the nonmoving party of the pendency of the
proceedings.

(3 Consideration by Court. Upon the filing of a petition, the court shall
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set a hearing to be held at the earliest possible time. A denid of a petition for an ex
parte injunction shall be by written order noting the legal grounds for denial. When
the only ground for denial is no appearance of an immediate and present danger of
domestic, repeat, or dating violence, the court shall set afull hearing on the petition
for injunction with notice at the earliest possible time. Nothing herein affects a peti-
tioner’ s right to promptly amend any petition, or otherwise be heard in person on
any petition consistent with these rules.

(4) Forms.

(A) Provision of Forms. The clerk of the court or family or
domestic/repeat/dating violence intake personnel shall provide smplified forms,
including instructions for completion, for any person whose circumstances meet
the requirements of this rule and shall assist the petitioner in obtaining an injunction
for protection against domestic, er-repeat, or dating violence as provided by law.

(B) Confidential Filing of Address. A petitioner’s address may be
furnished to the court in a confidentia filing separate from a petition or other form
if, for safety reasons, a petitioner believes that the address should be conceal ed.
The ultimate determination of a need for confidentiality must be made by the court
as provided in Florida Rule of Judicial Administration 2.051.

(c) Ordersof Injunction.
(1) Consideration by Court.

(A) Temporary Injunction. For the injunction for protection to be
issued ex parte, it must appear to the court that an immediate and present danger of
domestic, errepeat, or dating violence exists. In an ex parte hearing for the purpose
of obtaining an ex parte temporary injunction, the court may limit the evidence to
the verified pleadings or affidavits for a determination of whether thereis an
imminent danger that the petitioner will become a victim of domestic, er-repeat, or
dating violence. If the respondent appears at the hearing or has received reasonable
notice of the hearing, the court may hold a hearing on the petition. If a verified
petition and affidavit are amended, the court shall consider the amendments as if
originaly filed.



(B) Final Judgment of Injunction for Protection Against Repeat
Violence. A hearing shall be conducted.

(©)  Final Judgment of Injunction for Protection Against
Domestic Violence. The court shall conduct a hearing and make a finding of
whether domestic violence occurred or whether imminent danger of domestic
violence exists. If the court determines that an injunction will be issued, the court
shall aso rule on the following:

(i) whether the respondent may have any contact with the
petitioner, and if so, under what conditions;

(i) exclusive use of the parties shared residence;
(iii) temporary custody of minor children;

(iv) whether temporary visitation will occur and whether it will
be supervised;

(v) whether temporary child support will be ordered,;
(vi) whether temporary spousal support will be ordered; and

(vii) such other relief as the court deems necessary for the
protection of the petitioner.

The court, with the consent of the parties, may refer the parties to mediation by a
certified family mediator to attempt to resolve the details as to the above rulings.
This mediation shall be the only alternative dispute resolution process offered by
the court. Any agreement reached by the parties through mediation shall be
reviewed by the court and, if approved, incorporated into the final judgment. If no
agreement is reached the matters referred shall be returned to the court for
appropriate rulings. Regardless of whether all issues are resolved in mediation, an
injunction for protection against domestic violence shall be entered or extended the
same day as the hearing on the petition commences.



(2)  Issuing of Injunction.

(A) Standardized Forms. The temporary and permanent injunction
forms approved by the Florida Supreme Court for domestic, repeat-ane-domestie,
and dating violence injunctions shall be the forms used in the issuance of
injunctions under chapters 741 and 784, Florida Statutes. Additional standard
provisions, not inconsistent with the standardized portions of those forms, may be
added to the special provisions section of the temporary and permanent injunction
forms, or at the end of each section to which they apply, on the written approval of
the chief judge of the circuit, and upon final review and written approval by the
€chief Jjustice. Copies of such additiona standard provisions, once approved by
the €chief Justice, shall be sent to the chair of the Family Law Rules Committee of
The Florida Bar, the chair of the Steering Committee on Families and Children in
the Court, and the chair of The Governor’s Task Force on Domestic and Sexual
Violence.

(B) Bond. No bond shall be required by the court for the entry of an
injunction for protection against domestic, ef-repeat, or dating violence. The clerk
of the court shall provide the parties with sufficient certified copies of the order of
injunction for service.

(3 Serviceof Injunctions.

(A) Temporary Injunction. A temporary injunction for protection
against domestic, er-repeat, or dating violence must be personally served. When the
respondent has been served previoudy with the temporary injunction and has failed
to appear a the initial hearing on the temporary injunction, any subsequent
pleadings seeking an extension of time may be served on the respondent by the
clerk of the court by certified mail in lieu of persona service by alaw enforcement
officer. If the temporary injunction was issued after a hearing because the
respondent was present at the hearing or had reasonable notice of the hearing, the
injunction may be served in the manner provided for a permanent injunction.

(B) Permanent Injunction.

(i) Party Present at Hearing. The parties may acknowledge receipt
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of the permanent injunction for protection against domestic, er-repeat, or dating
violence in writing on the face of the original order. If aparty is present at the
hearing and that party fails or refuses to acknowledge the receipt of a certified copy
of the injunction, the clerk shall cause the order to be served by mailing certified
copies of the injunction to the parties who were present at hearing at the last known
address of each party. Service by mail is complete upon mailing. When an order is
served pursuant to this subdivision, the clerk shall prepare a written certification to
be placed in the court file specifying the time, date, and method of service and
within 24 hours shall forward a copy of the injunction and the clerk’ s affidavit of
service to the sheriff with jurisdiction over the residence of the petitioner. This
procedure applies to service of orders to modify or vacate injunctions for

protection against domestic, er-repeat, or dating violence.

(i)  Party not Present at Hearing. Within 24 hours after the court
Issues, continues, modifies, or vacates an injunction for protection against
domestic, errepeat, or dating violence, the clerk shall forward a copy of the
injunction to the sheriff with jurisdiction over the residence of the petitioner for
service.

(4) Duration.

(A) Temporary Injunction. Any temporary injunction shall be
effective for afixed period not to exceed 15 days. A full hearing shall be set for a
date no later than the date when the temporary injunction ceases to be effective.
The court may grant a continuance of the temporary injunction and of the full
hearing for good cause shown by any party, or upon its own motion for good
cause, including failure to obtain service.

(B) Permanent Injunction. Any relief granted by an injunction for
protection against domestic, er-repeat, or dating violence shall be granted for a
fixed period or until further order of court. Such relief may be granted in addition to
other civil and criminal remedies. Upon petition of the victim, the court may extend
the injunction for successive periods or until further order of court. Broad
discretion resides with the court to grant an extension after considering the
circumstances. No specific allegations are required.

(5) Enforcement. The court may enforce violations of an injunction for
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protection against domestic, er-repeat, or dating violence in civil contempt pro-
ceedings, which are governed by rule 12.570, or in criminal contempt proceedings,
which are governed by Florida Rule of Criminal Procedure 3.840, or, if the
violation meets the statutory criteria, it may be prosecuted as a crime under Florida
Statutes.

(6) Motion to Modify or Vacate I njunction. The petitioner or
respondent may move the court to modify or vacate an injunction at any time.
Service of a motion to modify or vacate injunctions shall be governed by
subdivison $2-:616(b)(2) of this rule. However, for service of a motion to modify to
be sufficient if a party is not represented by an attorney, service must be in accord
with rule 12.070, or in the aternative, there must be filed in the record proof of
receipt of this motion by the nonmoving party personally.

(7) Forms. The clerk of the court or family or domestic/repeat/dating
violence intake personnel shall provide simplified forms including instructions for
completion, for the persons whose circumstances meet the requirements of this rule
and shall assist in the preparation of the affidavit in support of the violation of an
order of injunction for protection against domestic, er-repeat, or dating violence.

Commentary

2003 Amendment. This rule was amended to emphasize the importance of
judicial involvement in resolving injunction for protection against domestic violence
cases and to establish protections if mediation is used. In performing case
management, court staff may interview the parties separately to identify and clarify
their positions. Court staff may present this information to the court along with a
proposed order for the court's consideration in the hearing required by subdivision
(b). Thefirst sentence of (c)(1)(C) contemplates that an injunction will not be
entered unless there is a finding that domestic violence occurred or that there is
Imminent danger of domestic violence. Subdivision (c)(1)(C) also enumerates
certain rulings that a judge must make after deciding to issue an injunction and
before referring parties to mediation. Thisis intended to ensure that issues
involving safety are decided by the judge and not |eft to the parties to resolve. The
list is not meant to be exhaustive, as indicated by subdivision (c)(1)(C)(vii), which
provides for "other relief," such asretrieval of personal property and referrals to
batterers intervention programs. The prohibition against use of any "aternative
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dispute resolution” other than mediation is intended to preclude any court-based
process that encourages or facilitates, through mediation or negotiation, agreement
as to one or more issues, but does not preclude the parties through their attorneys
from presenting agreements to the court. All agreements must be consistent with
this rule regarding findings. Prior to ordering the parties to mediate, the court
should consider risk factors in the case and the suitability of the case for mediation.
The court should not refer the case to mediation if there has been a high degree of
past violence, a potential for future lethality exists, or there are other factors which
would compromise the mediation process.

1995 Adoption. A cause of action for an injunction for protection against
domestic violence and repeat violence has been created by section 741.30, Florida
Statutes (Supp. 1994) (modified by chapter 95-195, Laws of Florida), and section
784.046, Florida Statutes (Supp. 1994), respectively. This rule implements those
provisions and is intended to be consistent with the procedures set out in those
provisions except as indicated in this commentary. To the extent a domestic or
repeat violence matter becomes criminal or is to be enforced by direct or indirect
criminal contempt, the appropriate Florida Rules of Criminal Procedure will apply.

The facts and circumstances to be alleged under subdivision 12.610(b)(1)(A)
include those set forth in Florida Supreme Court Approved Family Law Form
12.980(b). An injunction for protection against domestic or repeat violence may be
sought whether or not any other cause of action is currently pending between the
parties. However, the pendency of any such cause of action must be alleged in the
petition. The relief the court may grant in atemporary or permanent injunction
against domestic violence is set forth in sections 741.30(5)—(6).

The facts and circumstances to be alleged under subdivision (b)(1)(B) include
those set forth in Florida Supreme Court Approved Family Law Form 12.980(¢lg).
The relief the court may grant in atemporary or permanent injunction against repeat
violence is set forth in section 784.046(7), Florida Statutes.

Subdivision (b)(4) expands sections 741.30(2)(c)1 and (2)(c)2, Florida Statutes,
to provide that the responsibility to assist the petitioner may be assigned not only to
the clerk of court but also to the appropriate intake unit of the court. Florida
Supreme Court Approved Family Law Form 12.980(b) provides the form for a
petition for injunction against domestic violence. If the custody of a child is at
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issue, a Uniform Child Custody Jurisdiction and Enforcement Act affidavit must be
provided and completed in conformity with Florida Supreme Court Approved
Family Law Form 12.902(d). If alimony or child support is sought a Financial
Affidavit must be provided and completed in conformity with Florida Family Law
Rules of Procedure Form 12.902(b) or 12.902(c).

Subdivision (c)(1)(A) expands chapter 95-195, Laws of Florida, and section
784.046(6)(ab), Florida Statutes, to make the limitation of evidence presented at an
ex parte hearing permissive rather than mandatory given the due process concerns
raised by the statutory restrictions on the taking of evidence.

Unlike traditiona injunctions, under subdivision (c)(2), no bond will be required
for the issuance of injunctions for protection against domestic or repeat violence.
This provision is consistent with the statutes except that, unlike the statutes, it does
not set a precise number of copies to be provided for service.

Subdivision (c)(3)(A) makes the procedure for service of atemporary order of
Injunction for protection against domestic violence and repeat violence consi stent.
Thisisintended to replace the differing requirements contained in sections
741.30(78)(ba)31 and (78)(c)1 and 784.046(8)(a)1, Florida Statutes.

Subdivision (c)(3)(B) makes the procedure for service of a permanent order of
Injunction for protection against domestic violence and repeat violence consi stent.
Thisis intended to replace the differing requirements contained in sections
741.30(#8)(a)3 and (#8)(c)1 and 784.046(8)(c)1, Florida Statutes, and to
specificaly clarify that service of the permanent injunction by mail is only effective
upon a party who is present at the hearing which resulted in the issuance of the
injunction.

Subdivision (c)(4)(A) restates sections 741.30(5)(c) and 784.046(6)(c), Florida
Statutes, with some expansion. This subdivision allows the court upon its own
motion to extend the protection of the temporary injunction for protection against
domestic or repeat violence for good cause shown, which shall include, but not be
limited to, failure to obtain service. This subdivision also makes the procedures in
cases of domestic and repeat violence identical, resolving the inconsistencies in the
statutes.



Subdivision (c)(4)(B) makes the procedures in cases of domestic and repeat
violence identical, resolving inconsistencies in the statutes. As stated in section
741.30(1)(c), Florida Statutes, in the event a subsequent cause of action isfiled
under chapter 61, Florida Statutes, any orders entered therein shall take precedence
over any inconsistent provisions of an injunction for protection against domestic
violence which addresses matters governed by chapter 61, Florida Statutes.

Subdivision (c)(5) implements a number of statutes governing enforcement of
Injunctions against domestic or repeat violence. It isintended by these rules that
procedures in cases of domestic and repeat violence be identical to resolve
inconsistencies in the statutes. As such, the procedures set out in section 741.31(1),
Florida Statutes, are to be followed for violations of injunctions for protection of
both domestic and repeat violence. Pursuant to that statute, the petitioner may
contact the clerk of the circuit court of the county in which the violation is alleged
to have occurred to obtain information regarding enforcement.

Subdivision (c)(7) expands sections 741.30(2)(c)1 and (2)(c)2, Florida Statutes,
to provide that the responsibility to assist a petitioner may not only be assigned to
the clerk of court but also to the appropriate intake unit of the court. This
subdivision makes the procedures in cases of domestic and cases of repeat
violence identical to resolve inconsistencies in the statutes.

Committee Note
1997 Amendment. This change mandates use of the injunction forms provided
with these rules to give law enforcement a standardized form to assist in

enforcement of injunctions. In order to address local concerns, circuits may add
gpecia provisions not inconsistent with the mandatory portions.
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RULE 12.615 CIVIL CONTEMPT IN SUPPORT MATTERS

(@  Applicability. Thisrule governs civil contempt proceedings in support
matters related to family law cases. The use of civil contempt sanctions under this
rule shall be limited to those used to compel compliance with a court order or to
compensate a movant for losses sustained as a result of a contemnor’s willful
failure to comply with a court order. Contempt sanctions intended to punish an
offender or to vindicate the authority of the court are criminal in nature and are
governed by Florida Rules of Criminal Procedure 3.830 and 3.840.

(b) Motion and Notice. Civil contempt may be initiated by motion. The
motion must recite the essential facts congtituting the acts alleged to be
contemptuous. No civil contempt may be imposed without notice to the alleged
contemnor and without providing the alleged contemnor with an opportunity to be
heard. The civil contempt motion and notice of hearing may be served by mail pro-
vided notice by mall is reasonably calculated to apprise the aleged contemnor of
the pendency of the proceedings. The notice must specify the time and place of the
hearing and must contain the following language: “FAILURE TO APPEAR AT
THE HEARING MAY RESULT IN THE COURT ISSUING A WRIT OF
BODILY ATTACHMENT FOR YOUR ARREST. IF YOU ARE ARRESTED,
YOU MAY BE HELD IN JAIL UPTO 48 HOURS BEFOREA HEARING IS

beeomempfueu&Thls notlce must also state Whether electronlc recordl ngora
court reporter is provided by the court or whether a court reporter, if desired, must
be provided by the party.

(c) Hearing. In any civil contempt hearing, after the court makes an express
finding that the alleged contemnor had notice of the motion and hearing:

(2) the court shall determine whether the movant has established that a prior
order directing payment of support was entered and that the alleged contemnor has
failed to pay al or part of the support set forth in the prior order; and

(2) if the court finds the movant has established al of the requirementsin
subdivison $2-:615(c)(1) of thisrule, the court shall,

(A) if the alleged contemnor is present, determine whether the alleged
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contemnor had the present ability to pay support and willfully failed to pay such
support.

(B) if the alleged contemnor fails to appear, set a reasonable purge
amount based on the individual circumstances of the parties. The court may issue a
writ of bodily attachment and direct that, upon execution of the writ of bodily
attachment, the alleged contemnor be brought before the court within 48 hours for a
hearing on whether the alleged contemnor has the present ability to pay support
and, if so, whether the failure to pay such support is willful.

(d) Order and Sanctions. After hearing the testimony and evidence
presented, the court shall enter a written order granting or denying the motion for
contempt.

(1)  Anorder finding the alleged contemnor to be in contempt shall contain
afinding that a prior order of support was entered, that the alleged contemnor has
failed to pay part or all of the support ordered, that the alleged contemnor had the
present ability to pay support, and that the alleged contemnor willfully failed to
comply with the prior court order. The order shall contain a recital of the facts on
which these findings are based.

(2) If the court grants the motion for contempt, the court may impose
appropriate sanctions to obtain compliance with the order including incarceration,
attorneys' fees, suit money and costs, compensatory or coercive fines, and any
other coercive sanction or relief permitted by law provided the order includes a
purge provision as set forth in subdivision £2:615(e) of this rule.

(e)  Purge. If the court orders incarceration, a coercive fine, or any other
coercive sanction for failure to comply with a prior support order, the court shall
set conditions for purge of the contempt, based on the contemnor’ s present ability
to comply. The court shall include in its order a separate affirmative finding that the
contemnor has the present ability to comply with the purge and the factual basis for
that finding. The court may grant the contemnor a reasonable time to comply with
the purge conditions. If the court orders incarceration but defers incarceration for
more than 48 hours to allow the contemnor a reasonable time to comply with the
purge conditions, and the contemnor fails to comply within the time provided, the
movant shall file an affidavit of noncompliance with the court. If payment is being
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made through the Central Governmental Depository, a certificate from the
depository shall be attached to the affidavit. The court then may issue a writ of
bodily attachment. Upon incarceration, the contemnor must be brought before the
court within 48 hours for a determination of whether the contemnor continues to
have the present ability to pay the purge.

(f) Review after Incarceration. Notwithstanding the provisions of thisrule, at
any time after a contemnor is incarcerated, the court on its own motion or motion
of any party may review the contemnor’s present ability to comply with the purge
condition and the duration of incarceration and modify any prior orders.

(@  Other Relief. Where there is afailure to pay support or to pay support
on atimely basis but the failure is not willful, nothing in this rule shall be construed
as precluding the court from granting such relief as may be appropriate under the
circumstances.

Commentary

1998 Adoption. Thisruleis limited to civil contempt proceedings. Should a
court wish to impose sanctions for criminal contempt, the court must refer to
Florida Rules of Criminal Procedure 3.830 and 3.840 and must provide the alleged
contemnor with all of the constitutional due process protections afforded to
criminal defendants. Thisrule is created to assist the trial courts in ensuring that the
due process rights of alleged contemnors are protected. A court that adjudges an
individual to be in civil contempt must always afford the contemnor the opportunity
to purge the contempt.



RULE 12.750. FAMILY SELF-HELP PROGRAMS

(@) Establishment of Programs. A chief judge, by administrative order,
may establish a self-help program to facilitate access to family courts. The purpose
of asdf-help program isto assist self-represented litigants, within the bounds of
this rule, to achieve fair and efficient resolution of their family law case. The
purpose of a self-help program is not to provide legal advice to self-represented
litigants. This rule applies only to programs established and operating under the
auspices of the court pursuant to thisrule.

(b) Definitions.

(1) “Family law case’” means any case in the circuit that is assigned to the
family law division.

(2) “Sdf-represented litigant” means any individual who seeks information
to file, pursue, or respond to a family law case without the assistance of alawyer
authorized to practice before the court.

(3) “Sdf-help personne” means lawyer and nonlawyer personnel in a self-
help program.

(4) “Sef-help program” means a program established and operating under
the authority of this rule.

(5) “Approved form” means (A) Florida Family Law Rules of Procedure
Forms or Florida Supreme Court Approved Family Law Forms or (B) forms that
have been approved in writing by the chief judge of a circuit and that are not
inconsistent with the Supreme Court approved forms, copies of which are to be
sent to the €chief Jjustice, the chair of the Family Law Rules Committee of The
Florida Bar, the chair of the Family Law Section of The Florida Bar, and the chair
of the Family Court Steering Committee. Forms approved by a chief judge may be
used unless specifically rejected by the Supreme Court.

(c)  Services Provided. Self-help personnel may:

(1)  encourage self-represented litigants to obtain legal advice;



(2) provide information about available pro bono lega services, low cost
legal services, lega aid programs, and lawyer referral services,

(3) provide information about available approved forms, without
providing advice or recommendation as to any specific course of action;

(4) provide approved forms and approved instructions on how to
complete the forms,

(5) engagein limited oral communications to assist a person in the
completion of blanks on approved forms;

(6) record information provided by a self-represented litigant on approved
forms,

(7)  provide, ether oraly or in writing, definitions of lega terminology
from widely accepted legal dictionaries or other dictionaries without advising
whether or not a particular definition is applicable to the self-represented litigant's
situation;

(8) provide, either oraly or in writing, citations of statutes and rules,
without advising whether or not a particular statute or rule is applicable to the self-
represented litigant's situation;

(9 provide docketed case information;

(10) provide genera information about court process, practice, and
procedure;

(11) provide information about mediation, required parenting courses, and
courses for children of divorcing parents;

(12) provide, ether oraly or in writing, information from local rules or
administrative orders;

(13) provide genera information about local court operations;



(14) provide information about community services; and
(15) facilitate the setting of hearings.

(d) Limitationson Services. Self-help personnel shal not:

(1) provide lega advice or recommend a specific course of action for a
self-represented litigant;

(2) provideinterpretation of legal terminology, statutes, rules, orders,
cases, or the constitution;

(3) provide information that must be kept confidential by statute, rule, or
case law;

(4) deny alitigant's access to the court;
(5)  encourage or discourage litigation;

(6) record information on forms for a self-represented litigant, except as
otherwise provided by thisrule;

(7)  engage in oral communications other than those reasonably necessary
to elicit factual information to complete the blanks on forms except as otherwise
authorized by thisrule;

(8) perform lega research for litigants,
(9) represent litigants in court; and

(10) lead litigants to believe that they are representing them as lawyersin
any capacity or induce the public to rely upon them for legal advice.

(e)  Unauthorized Practice of Law. The services listed in subdivision (c),
when performed by nonlawyer personnel in a self-help program, shal not be the
unauthorized practice of law.



(f)  No Confidentiality. Notwithstanding ethics rules that govern attorneys,
certified legal interns, and other persons working under the supervision of an
attorney, information given by a self-represented litigant to self-help personnd is
not confidential or privileged.

(@ No Conflict. Notwithstanding ethics rules that govern attorneys, certified
legal interns, and other persons working under the supervision of an attorney, there
Is no conflict of interest in providing services to both parties.

(h)  Notice of Limitation of Services Provided. Before receiving the
services of a self-help program, self-help personnel shall thoroughly explain the
“Notice of Limitation of Services Provided” disclaimer below. Each self-
represented litigant, after receiving an explanation of the disclaimer, shall sign an
acknowledgment that the disclaimer has been explained to the self-represented
litigant and that the self-represented litigant understands the limitation of the services
provided. The self-help personne shall sign the acknowledgment certifying
compliance with this requirement. The original shall be filed by the self-help

personnel in the court file and a copy shall be provided to the self-represented
litigant.

NOTICE OF LIMITATION
OF SERVICES PROVIDED

THE PERSONNEL IN THIS SELF-HELP PROGRAM ARE NOT
ACTING ASYOUR LAWYER OR PROVIDING LEGAL ADVICE
TO YOU.

SELF-HELP PERSONNEL ARE NOT ACTING ON BEHALF OF
THE COURT OR ANY JUDGE. THE PRESIDING JUDGE IN
YOUR CASE MAY REQUIRE AMENDMENT OF A FORM OR
SUBSTITUTION OF A DIFFERENT FORM. THE JUDGE ISNOT
REQUIRED TO GRANT THE RELIEF REQUESTED IN A FORM.

THE PERSONNEL IN THIS SELF-HELP PROGRAM CANNOT
TELL YOU WHAT YOUR LEGAL RIGHTS OR REMEDIES ARE,
REPRESENT YOU IN COURT, OR TELL YOU HOW TO
TESTIFY IN COURT.



SELF-HELP SERVICES ARE AVAILABLE TO ALL PERSONS
WHO ARE OR WILL BE PARTIESTO A FAMILY CASE.

THE INFORMATION THAT YOU GIVE TO AND RECEIVE
FROM SELF-HELP PERSONNEL ISNOT CONFIDENTIAL AND
MAY BE SUBJECT TO DISCLOSURE AT A LATER DATE. IF
ANOTHER PERSON INVOLVED IN YOUR CASE SEEKS
ASSISTANCE FROM THIS SELF-HELP PROGRAM, THAT
PERSON WILL BE GIVEN THE SAME TYPE OF ASSISTANCE
THAT YOU RECEIVE.

IN ALL CASES, IT ISBEST TO CONSULT WITH YOUR OWN
ATTORNEY, ESPECIALLY IF YOUR CASE PRESENTS
SIGNIFICANT ISSUES REGARDING CHILDREN, CHILD
SUPPORT, ALIMONY, RETIREMENT OR PENSION BENEFITS,
ASSETS, OR LIABILITIES.

__ | CAN READ ENGLISH.

__ | CANNOT READ ENGLISH. THISNOTICE WASREAD TO
ME BY {NAME} IN

{LANGUAGE}

SIGNATURE

AVISO DE LIMITACION
DE SERVICIOS OFRECIDOS

EL PERSONAL DE ESTE PROGRAMA DE AYUDA PROPIA NO
ESTA ACTUANDO COMO SU ABOGADO NI LE ESTA DANDO
CONSEJOS LEGALES.

ESTE PERSONAL NO REPRESENTA NI LA CORTE NI NINGUN

JUEZ. EL JUEZ ASIGNADO A SU CASO PUEDE REQUERIR UN
CAMBIO DE ESTA FORMA O UNA FORMA DIFERENTE. EL
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JUEZ NO ESTA OBLIGADO A CONCEDER LA REPARACION
QUE USTED PIDE EN ESTA FORMA.

EL PERSONAL DE ESTE PROGRAMA DE AYUDA PROPIA NO
LE PUEDE DECIR CUALES SON SUS DERECHOS NI
SOLUCIONES LEGALES, NO PUEDE REPRESENTARLO EN
CORTE, NI DECIRLE COMO TESTIFICAR EN CORTE.

SERVICIOS DE AYUDA PROPIA ESTAN DISPONIBLES A
TODAS LAS PERSONAS QUE SON O SERAN PARTES DE UN
CASO FAMILIAR.

LA INFORMACION QUE USTED DA Y RECIBE DE ESTE
PERSONAL NO ES CONFIDENCIAL Y PUEDE SER
DESCUBIERTA MAS ADELANTE. SI OTRA PERSONA
ENVUELTA EN SU CASO PIDE AYUDA DE ESTE PROGRAMA,
ELLOS RECIBIRAN EL MISMO TIPO DE ASISTENCIA QUE
USTED RECIBE.

EN TODOSLOS CASOS, ESMEJOR CONSULTAR CON SU
PROPIO ABOGADO, ESPECIALMENTE SI SU CASO TRATA DE
TEMASRESPECTO A NINOS, MANTENIMIENTO ECONOMICO
DE NINOS, MANUTENCION MATRIMONIAL, RETIRO O
BENEFICIOS DE PENSION, ACTIVOS U OBLIGACIONES.

__ YO PUEDO LEER ESPANOL.

__ YO NO PUEDO LEER ESPANOL. ESTE AVISO FUE LEIDO A
M| POR {NOMBRE} EN

{IDIOMA}

FIRMA

If information is provided by telephone, the notice of limitation of services
provided shall be heard by all callers prior to speaking to self-help staff.



) Exemption. Self-help personnel are not required to complete Florida
Family Law Rules of Procedure Form 12.900(a), Disclosure From Nonlawyer, as
required by rule 10-2.1, Rules Regulating The Florida Bar. The provisonsin rule
10-2.1, Rules Regulating The Florida Bar, which require a nonlawyer to include the
nonlawyer's name and identifying information on aform if the nonlawyer assisted in
the completion of aform, are not applicable to self-help personnel unless the self-
help personnel recorded the information on the form as authorized by this rule.

()  Availability of Services. Self-help programs are available to al self-
represented litigants in family law cases.

(k)  Cost of Services. Self-help programs, as authorized by statute, may
require self-represented litigants to pay the cost of services provided for by this
rule, provided that the charge for persons who are indigent is substantially reduced
or waived.

M Records. All records made or received in connection with the officia
business of a self-help program are judicial records and access to such records
shall be governed by ruteFlorida Rule of Judicia Administration 2.051;Fterida

les ot il Adrmiridration

(m) Domestic Violence Exclusion. Nothing in this rule shall restrict services
provided by the clerk of the court or family or domestic/repeat/ dating violence
intake personnel pursuant to rule 12.610.

Commentary

1998 Adoption. It should be emphasized that the personnel in the self-help
programs should not be providing legal advice to self-represented litigants. Self-
help personnel should not engage in any activities that congtitute the practice of law
or inadvertently create an attorney-client relationship. Self-help programs should
consistently encourage self-represented litigants to seek legal advice from alicensed
attorney. The provisions of this rule only apply to programs established by the
chief judge.

Subdivision (b). This rule applies only to assistance offered in family law cases.
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The types of family law cases included in a family law division may vary based on
local rule and it is anticipated that alocal rule establishing a self-help program may
also exclude types of family law cases from the self-help program. Programs may

operate with lawyer personnel, nonlawyer personnel, or a combination thereof.

Subdivision (c)(2). The self-help program is encouraged to cooperate with the
local bar to develop a workable system to provide this information. The program
may maintain information about members of The Florida Bar who are willing to
provide services to self-represented litigants. The program may not show
preference for a particular service, program, or attorney.

Subdivision (c)(3). In order to avoid the practice of law, the self-help personnel
should not recommend a specific course of action.

Subdivision (c)(5). Self-help personnel should not suggest the specific
information to be included in the blanks on the forms. Ora communications
between the self-help personnel and the salf-represented litigant should be focused
on the type of information the form is designed to dlicit.

Subdivision (¢)(8). Self-help personnel should be familiar with the court rules
and the most commonly used statutory provisions. Requests for information
beyond these commonly used statutory provisions would require legal research,
which is prohibited by subdivision (d)(8).

Subdivision (c)(9). Self-help personnel can have access to the court's docket
and can provide information from the docket to the self-represented litigant.

Subdivision (f). Because an attorney-client relationship is not formed, the
information provided by a self-represented litigant is not confidential or privileged.

Subdivision (g). Because an attorney-client relationship is not formed, thereis
no conflict in providing the limited services authorized under this rule to both
parties.

Subdivision (h). It isintended that self-represented litigants who receive services
from a self-help program understand that they are not receiving legal services. One
purpose of the disclosure is to prevent an attorney-client relationship from being
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formed. In addition to the signed disclosure, it is recommended that each program
post the disclosure in a prominent place in the self-help program. The written
disclosure should be available and posted in the languages that are in prevalent use
in the county.

Subdivision (i). This provision isto clarify that nonlawyer personnel are not
required to use Florida Family Law Rules of Procedure Form 12.900(a) because
the information is included in the disclosure required by this rule. Self-help
personnel are required to include their name and identifying information on any
form on which they record information for a self-represented litigant.
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INSTRUCTIONS FOR FLORIDA FAMILY LAW RULES OF PROCEDURE FORM 12.902(b),
FAMILY LAW FINANCIAL AFFIDAVIT (SHORT FORM)

When should this form be used?

This form should be used when you are involved in afamily law case which requires a financial affidavit
and your individual grossincome is UNDER $50,000 per year.

This form should be typed or printed in black ink. After completing this form, you should sign the form
before a notary public. You should file the origina with the clerk of the circuit court in the county
where the petition was filed and keep a copy for your records.

What should | do next?

A copy of this form must be mailed or hand delivered to the other party in your case, if it is not served on
him or her with your initial papers. This must be accomplished within 45 days of service of the petition.

Wherecan | look for more infor mation?

Before proceeding, you should read “General Information for Self-Represented Litigants” found
at the beginning of these forms. The words that are in “bold underline” in these instructions are defined
there. For further information, see rule 12.285, Florida Family Law Rules of Procedure.

Special notes...

If this is a domestic violence case and you want to keep your address confidential for safety reasons, do not
enter the address, telephone, and fax information at the bottom of this form. Instead, file Petitioner’s
Request for Confidential Filing of Address, & Forida Supreme Court Approved Family Law Form
12.980(i).

The affidavit must be completed using monthly income and expense amounts. If you are paid or your bills
are due on a schedule which is not monthly, you must convert those amounts. Hints are provided below for
making these conversions.

Hourly - If you are paid by the hour, you may convert your income to monthly as follows:

Hourly amount x  Hoursworked per week = Weekly amount
Weekly amount x 52 Weeks per year = Y early amount
Y early amount + 12 Months per year = Monthly Amount
Daily - If you are paid by the day, you may convert your income to monthly as follows:
Daily amount x  Daysworked per week = Weekly amount
Weekly amount x 52 Weeks per year = Y early amount
Y early amount + 12 Months per year = Monthly Amount
Weekly - If you are paid by the week, you may convert your income to monthly as follows:
Weekly amount x 52 Weeks per year = Y early amount
Y early amount + 12 Months per year = Monthly Amount
Bi-weekly - If you are paid every two weeks, you may convert your income to monthly as follows:
Bi-weekly amount x 26 = Y early amount
Y early amount + 12 Months per year = Monthly Amount
Bi-monthly - If you are paid twice per month, you may convert your income to monthly as follows:
Bi-monthly amount X 2 = Monthly Amount

Expenses may be converted in the same manner.



Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out these
forms, that person must give you a copy of a Disclosure from Nonlawyer, & Florida Family Law Rules
of Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill out these forms also
must put his or her name, address, and telephone number on the bottom of the last page of every form he
or she helps you complete.

Instructions for Florida Family Law Rules of Procedure Form 12.902(b), Family Law Financial Affidavit (Short Form) (07/03)



IN THE CIRCUIT COURT OF THE JUDICIAL CIRCUIT,
IN AND FOR COUNTY, FLORIDA

Case No.:
Divison:

Petitioner,
and

Respondent.

FAMILY LAW FINANCIAL AFFIDAVIT (SHORT FORM)
(Under $50,000 Individual Gross Annua Income)

I, {full legal name} , being sworn, certify that the following
information istrue:
My Occupation: Employed by:
Business Address:
Pay rate: $ () every week () every other week () twiceamonth ( ) monthly () other:

O Check here if unemployed and explain on a separate sheet your efforts to find employment.

SECTION . PRESENT MONTHLY GROSSINCOME:
All amountsmust be MONTHLY. Seethe instructions with this form to figure out money amountsfor anythingthat isNOT paid
monthly. Attach more paper, if needed. Itemsincluded under “other” should be listed separately with separate dollar amounts.

1. Monthly gross salary or wages 1. $
2. Monthly bonuses, commissions, allowances, overtime, tips, and similar payments 2.
3. Monthly business income from sources such as self-employment, partnerships,

close corporations, and/or independent contracts (gross receipts minus ordinary

and necessary expenses required to produce income) @ Attach sheet itemizing

such income and expenses.) 3.
4. Monthly disability benefits/SSI 4.
5. Monthly Workers' Compensation 5.
6. Monthly Unemployment Compensation 6.
7. Monthly pension, retirement, or annuity payments 7.
8. Monthly Social Security benefits 8.
9. Monthly alimony actually received
9a. From this case: $
9b. From other case(s): Add9aand9b 9.
10. Monthly interest and dividends 10.
11. Monthly rental income (gross receipts minus ordinary and necessary expenses
required to produce income) (O Attach sheet itemizing such income and expense
items.) 11.
12. Monthly income from royalties, trusts, or estates 12.
13. Monthly reimbursed expenses and in-kind payments to the extent that they
reduce personal living expenses 13.
14. Monthly gains derived from deding in property (not including nonrecurring
gains) 14.
15. Any other income of arecurring nature (list source) 15.

16. 16.



17. PRESENT MONTHLY GROSSINCOME (Add lines 1-16) TOTAL: 17.%
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PRESENT MONTHLY DEDUCTIONS:

18. Monthly federal, state, and local income tax (corrected for filing status and

10.
20.
21.
22.
23.

24.

25.

26

PRESENT NET MONTHLY INCOME (Subtract line 26 from line 17)

SECTION II. AVERAGE MONTHLY EXPENSES

allowable dependents and income tax lighilities)

a. Filing Status

b. Number of dependents claimed
Monthly FICA or self-employment taxes

Monthly Medicare payments
Monthly mandatory union dues

Monthly mandatory retirement payments
Monthly health insurance payments (including denta
portion paid for any minor children of this relationship

insurance), excluding

Monthly court-ordered child support actually paid for children from another

relationship

Monthly court-ordered alimony actually paid

25a. from this case:
25b. from other case(s):

A. HOUSEHOLD:

B.

Florida Family Law Rules of Procedure Form 12.902(b), Family Law Financial Affidavit (Short Form) (07/03)

Mortgage or rent
Property taxes
Utilities

Telephone

Food

Meals outside home
Maintenance/Repairs
Other:

AUTOMOBILE
Gasoline
Repairs
Insurance

. CHILD(REN)' SEXPENSES
Day care
Lunch money
Clothing
Grooming
Giftsfor holidays
Medical/dental (uninsured)
Other:

. INSURANCE
Medical/dental
Child(ren)’s medical/dental
Life
Other:

R e e e @ P &~ R e R T T

B B BB

$

Add 25a and 25b

. TOTAL DEDUCTIONSALLOWABLE UNDER SECTION 61.30,

FLORIDA STATUTES (Add lines 18 through 25) TOTAL: 26.$

27.$_

18.
10.
20.
21.
22.

23.

24.

25.

E. OTHER EXPENSESNOT LISTED ABOVE

Clothing

Medical/Dental (uninsured)

Grooming
Entertainment
Gifts

Religious organizations

Miscellaneous
Other:

$
$

F. PAYMENTSTO CREDITORS

CREDITOR:

$
$
$

R e R T T T T

R e R T T e R

MONTHLY
PAYMENT



28. TOTAL MONTHLY EXPENSES (add ALL monthly amountsin

A through F above) 28.%
SUMMARY
29. TOTAL PRESENT MONTHLY NET INCOME
(from line 27 of SECTION |. INCOME) 2. %
30. TOTAL MONTHLY EXPENSES (from line 28 above) 30. $
31. SURPLUS (If line 29 is more than line 30, subtract line 30 from line 29.
Thisisthe amount of your surplus. Enter that amount here.) 31 $
32. (DEFICIT) (If line 30 is more than line 29, subtract line 29 from line 30.
Thisisthe amount of your deficit. Enter that amount here.) 32. (% )

SECTION I11. ASSETSAND LIABILITIES

Usethe nonmarital column onlyifthisisa petition for dissolution of marriage and you believe an item is“nonmarital,”
meaningit belongsto only one of you and should not be divided. Y ou should indicate to whom you believetheitem(s) or debt
belongs. (Typically, you will only use this column if property/debt was owned/owed by one spouse before the marriage. Seethe
“General Information for Self-Represented Litigants’ found at the beginning of these forms and section 61.075(1), Florida
Statutes, for definitions of “marital” and “nonmarital” assets and liabilities.)

A. ASSETS:

DESCRIPTION OFITEM(S). List adescription of each separ ateitem owned by you ‘ Nonmarital
(and/or your spouse, if thisisa petition for dissolution of marriage). I\ﬁ;rgtv';ﬂa (/" correct column)
DO NOT LIST ACCOUNT NUMBERS. v the box next to any asset(s) which you

larerequesting the judge award to you husband wife
O Cash (on hand) $

0 Cash (in banks or credit unions)

0 Stocks, Bonds, Notes
O Real estate: (Home)
O (Other)

0 Automobiles

O Other personal property
O Retirement plans (Profit Sharing, Pension, IRA, 401(k)s, etc.)
0 Other

O

O

O

]

[}

O

O + hereif additional pages are attached.
Total Assets (add column B) $
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B. LIABILITIES

DESCRIPTION OF ITEM(S). List adescription of each separate debt owed by you Nonmarital
(and/or your spouse, if thisisa petition for dissolution of marriage). iu”emt (/" correct column)
DONOT LISTACCOUNT NUMBERS. v thehox next toany debt(s) for which you el

believe you should beresponsible husband wife
O Mortgages on real estate: First mortgage on home $

0 Second mortgage on home

O Other mortgages

O

0 Auto loans

[}

0 Charge/credit card accounts

o v hereif additional pages are attached.
Total Debts (add column B) $

C. CONTINGENT ASSETSAND LIABILITIES:

INSTRUCTIONS: If you have any POSSIBL E assets (income potential, accrued vacation or sick leave, bonus, inheritance, etc.)
or POSSIBLE liabilities (possible lawsuits, future unpaid taxes, contingent tax liabilities, debts assumed by another), you must
list them here.

Contingent Assets Nonmarital
Possible Value (1[ correct column)
v the box next to any contingent asset(s) which you are requesting the judge
award to you. husband wife
O $
m]
Total Contingent Assets $
Contingent Liabilities Nonmarital
Possible (f correct column)
v the box next to any contingent debt(s) for which you believe you should be Amount Owed
responsible. husband wife
o $
]
Total Contingent Liabilities $

SECTION V. CHILD SUPPORT GUIDELINESWORKSHEET

(&0 Florida Family Law Rules of Procedure Form 12.902(e), Child Support Guidelines Worksheet, MUST be filed with
the court a or prior to a hearing to establish or modify child support. This requirement cannot be waived by the parties.)
[V oneonly]

Florida Family Law Rules of Procedure Form 12.902(b), Family Law Financial Affidavit (Short Form) (07/03)



A Child Support Guidelines Worksheet IS or WILL BE filed in this case. This case involves the establishment
or modification of child support.

A Child Support Guidelines Worksheet IS NOT being filed in this case. The establishment or modification
of child support isnot anissuein this case.

| certify that a copy of this document was [ v one only] () mailed ( ) faxed and mailed () hand delivered
to the person(s) listed below on {date}

Other party or higher attorney:
Name:

Address:

City, State, Zip:

Fax Number:

lunderstand that | am swearing or affirming under oath to the truthfulness of the claims madein thisaffidavit
and that the punishment for knowingly making a false statement includes fines and/or imprisonment.

Dated:

Signature of Party

Printed Name:
Address:
City, State, Zip:
Telephone Number:
Fax Number:

STATE OF FLORIDA

COUNTY OF

Sworn to or affirmed and signed before me on by

NOTARY PUBLIC or DEPUTY CLERK

[Print, type, or stamp commissioned name of notary or
deputy clerk.]

Personally known

Produced identification

Type of identification produced

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW: [ « fill
inall blanks]

I, {full legal name and trade name of nonlawyer} ,
anonlawyer, located at {street} , {city} ,
{state} , {phone} , helped {name} ,
whoisthe[ v oneonly] __ petitioner or ___ respondent, fill out this form.
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INSTRUCTIONS FOR FLORIDA FAMILY LAW RULE OF PROCEDURE FORM 12.902(c),
FAMILY LAW FINANCIAL AFFIDAVIT

When should this form be used?

This form should be used when you are involved in a family law case which requires a financial affidavit and
your individual grossincome is $50,000 OR MORE per year.

This form should betyped or printed in black ink. After completing this form, you should sign theform before
anotary public. You should then file the original with the clerk of the circuit court in the county where
the petition was filed and keep a copy for your records.

What should | do next?

A copy of this form must be mailed or hand delivered to the other party in your case, if it is not served on him
or her with your initial papers. This must be accomplished within 45 days of service of the petition.

Wherecan | look for more infor mation?

Before proceeding, you should read “General Information for Self-Represented Litigants” found
at the beginning of these forms. The words that are in “bold underline” in these instructions are defined
there. For further information, see rule 12.285, Florida Family Law Rules of Procedure.

Special notes...

If this is a domestic violence case and you want to keep your address confidential for safety reasons, do not
enter the address, telephone, and fax information at the bottom of this form. Instead, file Petitioner’s
Request for Confidential Filing of Address, & Forida Supreme Court Approved Family Law Form
12.980(i).

The affidavit must be completed using monthly income and expense amounts. |If you are paid or your bills
are due on a schedule which is not monthly, you must convert those amounts. Hints are provided below for

making these conversions.
Hourly - If you are paid by the hour, you may convert your income to monthly as follows:

Hourly amount X Hours worked per week = Weekly amount

Weekly amount X 52 Weeks per year = Y early amount

Y early amount + 12 Months per year = Monthly Amount
Daily - If you are paid by the day, you may convert your income to monthly as follows:

Daily amount x Days worked per week = Weekly amount

Weekly amount X 52 Weeks per year = Y early amount

Y early amount + 12 Months per year = Monthly Amount
Weekly - If you are paid by the week, you may convert your income to monthly as follows:

Weekly amount X 52 Weeks per year = Y early amount

Y early amount + 12 Months per year = Monthly Amount
Bi-weekly - If you are paid every two weeks, you may convert your income to monthly as follows:

Bi-weekly amount x 26 = Y early amount

Y early amount + 12 Months per year = Monthly Amount
Bi-monthly - If you are paid twice per month, you may convert your income to monthly as follows:

Bi-monthly amount X 2 = Monthly Amount

Expenses may be converted in the same manner.
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Remember, a person who is NOT an attorney is called a nonlawyer. 1f a nonlawyer helps you fill out these
forms, that person must give you a copy of aDisclosure from Nonlawyer, & Florida Family Law Rules
of Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill out these forms also
must put his or her name, address, and telephone number on the bottom of the last page of every form he
or she helps you complete.
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IN THE CIRCUIT COURT OF THE JUDICIAL CIRCUIT,

IN AND FOR COUNTY, FLORIDA
Case No.:
Divison:
Petitioner,
and
Respondent.

FAMILY LAW FINANCIAL AFFIDAVIT
($50,000 or more Individual Gross Annua Income)

[, {full legal name}
, being sworn, certify that the following information is true:

SECTION I. INCOME

1 Date of Birth:

2. My occupation is:
3. | am currently

[ v all that apply]
____a Unemployed

Describe your efforts to find employment, how soon you expect to be employed, and the pay you
expect to receive:

b. Employed by:

Address:

City, State, Zip code:

Telephone Number:

Pay rate: $ () every week () every other week () twice a month
() monthly () other:

If you are expecting to become unemployed or change jobs soon, describe the change you expect and
why and how it will affect your income:

O Check here if you currently have more than one job. List the information above for the second

job(s) on a separate sheet and attach it to this affidavit.
c. Retired. Date of retirement:

Employer from whom retired:
Address:
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City, State, Zip code: Telephone Number:

LAST YEAR'S GROSS INCOME: Your Income Other Party’s Income (if known)
YEAR $ $

PRESENT MONTHLY GROSS INCOME:

All amountsmust be MONTHLY. Seetheinstructionswith this form to figure out money amounts for anythingthat isNOT paid
monthly. Attach more paper, if needed. Itemsincluded under “other” should be listed separately with separate dollar amounts.

1. Monthly gross salary or wages 1. $
2. Monthly bonuses, commissions, allowances, overtime, tips, and similar
payments 2.

3. Monthly business income from sources such as self-employment,

partnerships, close corporations, and/or independent contracts (Gross

receipts minus ordinary and necessary expenses required to produce

income.)

(2 Attach sheet itemizing such income and expenses.)

Monthly disability benefits/SSI

Monthly Workers Compensation

Monthly Unemployment Compensation

Monthly pension, retirement, or annuity payments

Monthly Socia Security benefits

Monthly aimony actually received

9a. From this case: $ 9.
9b. From other case(s): Add9aand b 10.

10. Monthly interest and dividends

11. Monthly rental income (gross receipts minus ordinary and necessary
expenses required to produce income) (O Attach sheet itemizing such 11.
income and expense items.) 12.

12. Monthly income from royalties, trusts, or estates

13. Monthly reimbursed expenses and in-kind payments to the extent that they
reduce personal living expenses @ Attach sheet itemizing each item and 13.

©NOO AW

© N A

amount.
14, Monthly)ga'ns derived from dealing in property (not including nonrecurring 14,
gains)
Any other income of arecurring nature (identify source) 15.
15. 16.
16.
17. PRESENT MONTHLY GROSSINCOME (Add lines 1-16) TOTAL: 17. %

PRESENT MONTHLY DEDUCTIONS

All amountsmust be MONTHLY. Seetheinstructions with this formtofigureout money amountsfor anythingthat isNOT paid
monthly.

18. Monthly federa, state, and local income tax (corrected for filing status and

allowable dependents and income tax liabilities)

a. Filing Status
b. Number of dependents claimed 18. $
19. Monthly FICA or self-employment taxes 19.
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20. Monthly Medicare payments 20.

21. Monthly mandatory union dues 21.
22. Monthly mandatory retirement payments 22.
23. Monthly hedlth insurance payments (including dental insurance), excluding
portion paid for any minor children of this relationship 23.
24. Monthly court-ordered child support actualy pad for children from another
relationship 24.

25. Monthly court-ordered alimony actually paid
25a. from this case: $_ _
25b. from other case(s): Add 25a and 25b 25

26. TOTAL DEDUCTIONS ALLOWABLE UNDER SECTION 61.30,
FLORIDA STATUTES (Add lines 18 through 25) TOTAL: 26. $

27. PRESENT NET MONTHLY INCOME (Subtract line 26 from line 17) 27. %

SECTION IlI. AVERAGE MONTHLY EXPENSES ||

Proposed/Estimated Expenses. If thisis a dissolution of marriage case and your expenses as listed below
do not reflect what you actualy pay currently, you should write “estimate” next to each amount that is
estimated.

HOUSEHOLD:

1. Monthly mortgage or rent payments 1. $
2. Monthly property taxes (if not included in mortgage) 2.
3. Monthly insurance on residence (if not included in mortgage) 3.
4. Monthly condominium maintenance fees and homeowner’s association fees 4.
5. Monthly electricity 5.
6. Monthly water, garbage, and sewer 6.
7. Monthly telephone 7.
8. Monthly fuel oil or natura gas 8.
9. Monthly repairs and maintenance 9.
10. Monthly lawn care 10.
11. Monthly pool maintenance 11.
12. Monthly pest control 12.
13. Monthly misc. household 13.
14. Monthly food and home supplies 14,
15. Monthly meals outside home 15.
16. Monthly cable t.v. 16.
17. Monthly alarm service contract 17.
18. Monthly service contracts on appliances 18.
19. Monthly maid service 19.
Other:

20. 20.
21. 21.
22. 22.
23. 23.
24, 24,
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25, SUBTOTAL (add lines 1 through 24)

AUTOMOBILE:

26. Monthly gasoline and oil

27. Monthly repairs

28. Monthly auto tags and emission testing

29. Monthly insurance

30. Monthly payments (lease or financing)

31. Monthly rental/replacements

32. Monthly alternative transportation (bus, rail, car pool, €tc.)
33. Monthly tolls and parking

34. Other:

35. SUBTOTAL (add lines 26 through 34)

MONTHLY EXPENSES FOR CHILDREN COMMON TO BOTH

PARTIES:

36. Monthly nursery, babysitting, or day care

37. Monthly school tuition

38. Monthly school supplies, books, and fees

39. Monthly after school activities

40. Monthly lunch money

41. Monthly private lessons or tutoring

42. Monthly allowances

43. Monthly clothing and uniforms

44. Monthly entertainment (movies, parties, etc.)

45. Monthly health insurance

46. Monthly medical, dental, prescriptions (nonreimbursed only)

47. Monthly psychiatric/psychological/counsel or

48. Monthly orthodontic

49. Monthly vitamins

50. Monthly beauty parlor/barber shop

51. Monthly nonprescription medication

52. Monthly cosmetics, toiletries, and sundries

53. Monthly gifts from child(ren) to others (other children, relatives, teachers,
etc.)

54. Monthly camp or summer activities

55. Monthly clubs (Boy/Girl Scouts, €tc.)

56. Monthly access expenses (for nonresidential parent)

57. Monthly miscellaneous

58. SUBTOTAL (add lines 36 through 57)

MONTHLY EXPENSES FOR CHILD(REN) FROM ANOTHER
RELATIONSHIP: (other than court-ordered child support)

59.

60.

61.
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25. $

26. $
27.
28.
29.
30.
31.
32.
33.
34.

3. %

36. $
37.
38.
39.
40.
41.
42.
43.

45.
46.
47.
48.
49.
50.
51.
52.

53.
55.

56.
57.

58. $

59. $
60.
61.



62. 62.
63. SUBTOTAL (add lines 59 through 62) 63. $

MONTHLY INSURANCE:
64. Hedth insurance, excluding portion paid for any minor child(ren) of this

relationship 64. $
65. Lifeinsurance 65.
66. Denta insurance 66.
Other:
67. 67.
68. 68.
69. SUBTOTAL (add lines 64 through 68) 69. $

OTHER MONTHLY EXPENSES NOT LISTED ABOVE:

70. Monthly dry cleaning and laundry 70. $
71. Monthly clothing 71
72. Monthly medical, dental, and prescription (unreimbursed only) 72.
73. Monthly psychiatric, psychological, or counselor (unreimbursed only) 73.
74. Monthly non-prescription medications, cosmetics, toiletries, and sundries .
75. Monthly grooming ;g
76. Monthly gifts '
77. Monthly pet expenses .
78. Monthly club dues and membership ;g
79. Monthly sports and hobbies 80.

80. Monthly entertainment
81. Monthly periodical s/books/tapes/CD’s 81.

82. Monthly vacations 82.

83. Monthly religious organizations 83.
84. Monthly bank charges/credit card fees 84.
85. Monthly education expenses 85.
Other: (include any usua and customary expenses not otherwise mentioned in

the items listed above)

86. 86.
87, 87.
88, 88.
89. 89.
0. SUBTOTAL (add lines 70 through 89) 9. $

MONTHLY PAYMENTS TO CREDITORS. (only when payments are currently made by you on
outstanding balances)
NAME OF CREDITOR(s):

91. 91. $
92. 92.
93. 93.
94. 94.
95. 95.
96. 96.
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97. 97.

98. 98.
99. 99.
100. 100.
101. 101.
102. 102.
108. 108.
104. SUBTOTAL (add lines 91 through 103) 104. $

105. TOTAL MONTHLY EXPENSES
(add lines 25, 35, 58, 63, 69, 90, and 104 of Section Il, Expenses) 105. $

SUMMARY

106. TOTAL PRESENT MONTHLY NET INCOME
(from line 27 of SECTION |. INCOME) 106. $

107. TOTAL MONTHLY EXPENSES (from line 105 above) 107. $

108. SURPLUS (If line 106 is more than line 107, subtract line 107 from
line 106. Thisisthe amount of your surplus. Enter that amount here)) 108. $_

109. (DEFICIT) (If line 107 is more than line 106, subtract line 106 from
line 107. Thisisthe amount of your deficit. Enter that amount here.) 109. ($ )

SECTION I11. ASSETSAND LIABILITIES ||

A. ASSETS (Thisiswhereyou list what you OWN.)

INSTRUCTIONS:

STEP 1: Incolumn A, list adescription of each separate item owned by you (and/or your spouse, if thisisapetition for dissolution
of marriage). Blank spaces are provided if you need to list more than one of an item.

STEP 2: If this is a petition for dissolution of marriage, check the box in Column A next to any item that you are requesting the
judge award to you.

STEP 3: In column B, write what you believe to be the current fair market value of all items listed.

STEP 4: Use column C only if thisis a petition for dissolution of marriage and you believe an item is “nonmarital,”
meaning it belongsto only one of you and should not be divided. Y ou should indicate to whom you believe the item belongs.
(Typically, you will only use Column Cif property was owned by onespousebeforethemarriage. See the “ General I nformation

for Self-Represented Litigants’ found at the beginning of these forms and section 61.075(1), Florida Statutes, for definitions of
“marital” and “nonmarital” assets and liabilities.)

A B C
ASSETS: DESCRIPTION OF ITEM(S) Current Fair Nonmarital
DO NOT LIST ACCOUNT NUMBERS. Market Value (/_correct column)
v the box next to any asset(s) which you are requesting the judge award to you. husband wife
O Cash (on hand) $
O Cash (in banks or credit unions)
O
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A B C

ASSETS: DESCRIPTION OF ITEM(S) Current Fair Nonmarital
DO NOT LIST ACCOUNT NUMBERS. Market Value (\/- correct column)
1/- the box next to any asset(s) which you are requesting the judge award to you. husband wife

O Stocks/Bonds

O

O

O Notes (money owed to you in writing)

O

O

O Money owed to you (not evidenced by a note)

O

O

0O Real estate: (Home)

O (Other)

Business interests

Automobiles

Boats

Other vehicles

Retirement plans (Profit Sharing, Pension, IRA, 401(K)s, etc.)

Oo|o(o|o|Oo (o |o|jo|(o(o|o|o(o|o|jof(o|o oo (o |o|jof(go o

Furniture & furnishingsin home
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A B C

ASSETS: DESCRIPTION OF ITEM(S) Current Fair Nonmarital
DO NOT LIST ACCOUNT NUMBERS. Market Value (\/- correct column)
1/- the box next to any asset(s) which you are requesting the judge award to you. husband wife

O

O Furniture & furnishings elsewhere

O

O Collectibles

O

O Jewelry
O

O Life insurance (cash surrender value)

O

O

O Sporting and entertainment (T.V., stereo, etc.) equipment

O

O

O

O

O Other assets

O

]

]

O

[}

O

O

Total Assets (add column B) $

B. LIABILITIES/DEBTS (Thisiswhereyou list what you OWE.)

INSTRUCTIONS:

STEP 1: In column A, list adescription of each separatedebt owed by you (and/or your spousg, if thisis a petition for dissolution
of marriage). Blank spaces are provided if you need to list more than one of an item.

STEP 2: If thisisapetition for dissolution of marriage, check the box in Column A next toany debt(s) for which you believe you
should be responsible.

STEP 3: In column B, write what you believe to be the current amount owed for all items listed.

STEP 4: Use column C only if thisis a petition for dissolution of marriage and you believe an item is “nonmarital,”
meaning the debt belongs to only one of you and should not be divided. Y ou should indicate to whom you believe the debt
belongs. (Typically, you will only use Column C if the debt was owed by one spouse before the marriage. See the “ General
Information for Self-Represented Litigants’ found at the beginning of these forms and section 61.075(1), Florida Statutes, for
definitions of “marital” and “nonmarital” assets and liabilities.)
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LIABILITIES: DESCARIPTION OF ITEM(S) CurBrent Nonn(w:arital
DO NOT LIST ACCOUNT NUMBERS. Amount (/" correct column)
v the box next to any debt(s) for which you believe you should be responsible. Owed A -
O Mortgages on real estate: First mortgage on home
0O Second mortgage on home
O Other mortgages
O
O Charge/credit card accounts
O
O
O
O
O
O Auto loan
O Auto loan
O Bank/Credit Union loans
O
O
O
O Money you owe (not evidenced by anote)
O
0O Judgments
O
O Other
O
O
O
O
O
O
Total Debts (add column B)
C. NET WORTH (excluding contingent assets and liabilities)
Total Assets (enter total of Column B in Asset Table; Section A) $
Total Liabilities (enter totd of Column B in Liabilities Table; SectionB)  $
TOTAL NET WORTH (Total Assets minus Total Liabilities)
(excluding contingent assets and liabilities) $
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D. CONTINGENT ASSETS AND LIABILITIES

INSTRUCTIONS:
If you have any POSSIBLE assets (income potential, accrued vacation or sick leave, bonus, inheritance, etc.) or POSSIBL E
liabilities (possible lawsuits, future unpaid taxes, contingent tax liabilities, debts assumed by another), you must list them here.

A B C
Contingent Assets Nonmarital
Possible Value (f correct column)

v the box next to any contingent asset(s) which you are requesting the judge husband wife
Ia_:{vard to you. $

O

O

O

O

Total Contingent Assets 2

A B C
Contingent Liabilities Nonmarital
Possible (1[ correct column)
v ) ) ) Amount Owed
the box next to any contingent debt(s) for which you believe you should be fushEs) wie

[TESpONSDIE.

0 $

O

O

O

O

Total Contingent L iabilities $

E. CHILD SUPPORT GUIDELINES WORKSHEET. &0 Florida Family Law Rules of Procedure
Form 12.902(e), Child Support Guidelines Worksheet, MUST be filed with the court at or prior to a hearing
to establish or modify child support. This requirement cannot be waived by the parties.

[ v one only]
A Child Support Guidelines Worksheet 1S or WILL BE filed in this case. This case involves

the establishment or modification of child support.
A Child Support Guidelines Worksheet IS NOT being filed in this case. The establishment

or modification of child support is not an issue in this case.

| certify that a copy of thisfinancial affidavit was: () mailed, ( ) faxed and mailed, or () hand
delivered to the person(s) listed below on {date}

Other party or his’/her attorney:
Name:

Address:

City, State, Zip:

Fax Number:
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| understand that | am swearing or affirming under oath to the truthfulness of the claims
made in this affidavit and that the punishment for knowingly making a false statement includesfines

and/or imprisonment.

Dated:
Signature of Party
Printed Name:
Address:
City, State, Zip:
Telephone Number:
Fax Number:

STATE OF FLORIDA

COUNTY OF

Sworn to or affirmed and signed before me on by

NOTARY PUBLIC or DEPUTY CLERK

[Print, type, or stamp commissioned name of

notary or deputy clerk.]

Personally known
Produced identification
Type of identification produced

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL
BLANKSBELOW: [ 4 fill in all blanks]
[, {full legal name and trade name of nonlawyer}

anonlawyer, located at {street} , {city}
{state} , {phone} , helped {name}
who isthe[ v one only] ___ petitioner or ___ respondent, fill out this form.

Florida Family Law Rules of Procedure Form 12.902(c), Family Law Financial Affidavit (07/03)
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INSTRUCTIONS FOR FLORIDA FAMILY LAW RULES OF PROCEDURE FORM 12.930(a),
NOTICE OF SERVICE OF STANDARD FAMILY LAW INTERROGATORIES

When should this form be used?

You should use this form to tel the court that you are asking the other party in your case to answer certain
standard questions in writing. These questions are called interrogatories, and they must relate to your case.
The standard family law interrogatories are designed to supplement the information provided in the Financial
Affidavit, &0 Florida Family Law Rules of Procedure Form 12.902(b) or (c). Y ou should carefully read the
standard interrogatory forms, & Forida Family Law Rules of Procedure Form 12.930(b) and (c), to
determine which questions, if any, the other party needs to answer in order to provide you with information
not covered by the financial affidavit forms.

This form should be typed or printed in black ink. You must indicate whether you are sending the
interrogatories for origina and enforcement proceedings or the interrogatories for modification proceedings.
You must aso indicate which questions you are asking the other party to answer. After completing this form
you should file the origina with the clerk of the circuit court in the county where your case was filed and
keep a copy for your records.

What should | do next?

A copy of this form, along with two copies of the appropriate interrogatories, 2 Forida Family Law Rules
of Procedure Form 12.930(b) or (c), must be mailed or hand delivered to the other party in your case.

You may want to inform the other party of the following infor mation:

As a general rule, within 30 days after service of interrogatories, the other party must answer the questions
in writing and mail (have postmarked) the answers to you. His or her answers may be written on as many
separate sheets of paper as necessary. He or she should number each page and indicate which question(s)
he or she is answering, and be sure to make a copy for him/herself. All answers to these questions are made
under oath or affirmation as to their truthfulness. Each question must be answered separately and as
completely as the available information permits. The original of the answers to the interrogatories is to be
provided to the requesting party. Do not file the original or a copy with the clerk of the circuit court except
as provided in Florida Rule of Civil Procedure 1.340(e).

The other party may object to a question by writing the lega reason for the objection in the space provided.
He or she may also ask the court for a protective order granting him or her permission not to answer certain
guestions and protecting him or her from annoyance, embarrassment, apprehension, or undue burden or
expense. If the other party failsto either answer or object to the questions within 30 days, he or she
may be subject to court sanctions.

Where can | look for more information?
Before proceeding, you should read “General Information for Self-Represented Litigants’ found

at the beginning of these forms. For further information, see rules 12.280, 12.285, 12.340, and 12.380,
Florida Family Law Rules of Procedure, and rules 1.280, 1.340, and 1.380, Forida Rules of Civil Procedure.

Instructions for Florida Family Law Rules of Procedure Form 12.930(a), Notice of Service of Standard Family Law Interrogatories
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Special notes...

Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out these
forms, that person must give you a copy of Disclosure from Nonlawyer, & Florida Family Law Rules
of_Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill out these forms aso
must put his or her name, address, and telephone number on the bottom of the last page of every form he

or she helps you complete.

Instructions for Florida Family Law Rules of Procedure Form 12.930(a), Notice of Service of Standard Family Law Interrogatories
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IN THE CIRCUIT COURT OF THE JUDICIAL CIRCUIT,

IN AND FOR COUNTY, FLORIDA
Case No.:
Divison:
Petitioner, |
and
Respondent.'

NOTICE OF SERVICE OF STANDARD FAMILY LAW INTERROGATORIES

[, {full legal name} , have on {date} ,
served upon {name of person served} ,
to be answered under oath within 30 days after service, the Standard Family Law Interrogatories for

[ v one only]
() Original or Enforcement Proceedings ( ) Madification Proceedings

| am requesting that the following standard questions be answered: [ v all that apply]

1 2 3 4 5 6 7
Background Education Employment Assets Liabilities Miscellaneous Long Form
Information Affidavit
In addition, | am requesting that the attached {#} questions be answered.

| certify that a copy of this document was [ v one only] () mailed ( ) faxed and mailed ( ) hand
delivered to the person(s) listed below on {date}

Other party or his’/her attorney:

Name:

Address:

City, State, Zip:

Fax Number:

Dated:
Signature of Party
Printed Name:
Address:
City, State, Zip:
Telephone Number:
Fax Number:

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE
BLANKSBELOW: [ # fill in all blanks]

[, {full legal name and trade name of nonlawyer} ,
anonlawyer, located at {street} , {city} ,
{state} , {phone} , helped {name} ,
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who isthe[ v one only] ___ petitioner or ___ respondent, fill out this form.
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INSTRUCTIONS FOR FLORIDA FAMILY LAW RULES OF PROCEDURE FORM 12.930(b),
STANDARD FAMILY LAW INTERROGATORIES FOR ORIGINAL OR ENFORCEMENT
PROCEEDINGS

When should this form be used?

This form should be used to ask the other party in your case to answer certain standard questions in writing.
These questions are called interrogatories, and they must relate to your case. If the other party fails to
answer the gquestions, you may ask the judge to order the other party to answer the questions. (You cannot
ask these questions before the petition has been filed.)

The questions in this form should be used in original proceedings or enforcement proceedings and are
meant to supplement the information provided in the Financial Affidavit, &0 Forida Family Law Rules of
Procedure Form 12.902(b) or (c). You should read al of the questions in this form to determine which
guestions, if any, the other party needs to answer in order to provide you with information not covered in the
financial affidavit forms. If there are questions to which you already know the answer, you may choose not
to ask them.

This form should be typed or printed in black ink. You must complete the box at the beginning of this form
to indicate which questions you are requesting that the other party answer. Y ou should send 2 copies of this
form and the Notice of Service of Standard Family Law Interrogatories, 0 Florida Family Law Rules
of Procedure Form 12.930(a), to the other party. You should also keep a copy for your records. Y ou should
not file this form with the clerk of the circuit court. However, you must file the Notice of Service of
Standard Family Law Interrogatories, 0 Florida Family Law Rules of Procedure Form 12.930(a), to
tell the court that you have sent this form to the other party.

Where can | look for moreinformation?

Before proceeding, you should read “General Information for Self-Represented Litigants’ found
at the beginning of these forms. For further information, see the instructions for Notice of Service of
Standard Family Law Interrogatories, 0 Forida Family Law Rules of Procedure Form 12.930(a), rules
12.280, 12.285, 12.340, and 12.380, Florida Family Law Rules of Procedure, and rules 1.280, 1.340, and 1.380,
Florida Rules of Civil Procedure.

Special notes...

In addition to the standard questions in this form, you may ask up to 10 additional questions. Y ou should type
or print legibly your additional questions on a separate sheet of paper and attach it to this form. If you want
to ask more than 10 additional questions, you will need to get permission from the judge.

You may want to inform the other party of the following information: Asagenerd rule, within 30 days
after service of interrogatories, the other party must answer the questions in writing and mail (have
postmarked) the answers to you. His or her answers shall be written in the blank space provided after each
separately numbered interrogatory. If sufficient space is not provided, the answering party may attach
additional papers with the answers and refer to them in the space provided in the interrogatories. He or she
should be sure to make a copy for him/herself. All answers to these questions are made under oath or
affirmation as to their truthfulness. Each question must be answered separately and as completely as the
avalable information permits. The origina of the answers to the interrogatories is to be provided to the
requesting party. Do not file the original or a copy with the clerk of the circuit court except as provided in
Florida Rule of Civil Procedure 1.340(c). The other party may object to a question by writing the legal reason
for the objection in the space provided. He or she may also ask the court for a protective order granting him
or her permission not to answer certain questions and protecting him or her from annoyance, embarrassment,
apprehension, or undue burden or expense. If the other party fails to either answer or object to the questions
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within 30 days, he or she may be subject to court sanctions.

Remember, a person who is NOT an attorney is caled a nonlawyer. If a nonlawyer helps you fill out these
forms, that person must give you a copy of Disclosure from Nonlawyer, &0 Florida Family Law Rules
of_Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill out these forms also
must put his or her name, address, and telephone number on the bottom of the last page of every form he
or she helps you complete.
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IN THE CIRCUIT COURT OF THE JUDICIAL CIRCUIT,
IN AND FOR COUNTY, FLORIDA

Case No.:
Divison:

Petitioner,

and

Respondent.

STANDARD FAMILY LAW INTERROGATORIES
FOR ORIGINAL OR ENFORCEMENT PROCEEDINGS

TO BE COMPLETED BY THE PARTY SERVING THESE INTERROGATORIES

| am requesting that the following standard questions be answered: [ v all that apply]

1 2 3 4 5 6 7
Background Education Employment Assets Liabilities Miscellaneous Long Form
Information Affidavit
In addition, | am requesting that the attached {#} questions be answered.

The answers to the following questions are intended to supplement the information provided in the

Financia Affidavits, 0 Florida Family Law Rules of Procedure Form 12.902(b) or (c). Y ou should answer
the group of questions indicated in the above shaded box. The questions should be answered in the blank
space provided below each separately numbered question. If sufficient space is not provided, you may attach
additional papers with the answers and refer to them in the space provided in the interrogatories. Y ou should
be sure to make a copy for yourself. Each question must be answered separately and as completely as the
available information permits. All answers are to be made under oath or affirmation as to their truthfulness.

I, {name of person answering interrogatories} ,
being sworn, certify that the following information is true:

1 BACKGROUND INFORMATION:
a. State your full legal name and any other name by which you have been known.
b. State your present residence and telephone numbers.
c. State your place and date of hirth.

Florida Family Law Rules of Procedure Form 12.930(b), Standard Family Law Interrogatories for Original or Enforcement Proceedings
(07/03)




2. EDUCATION:
a. List al business, commercial, and professional licenses that you have obtained.
b. List al of your education including, but not limited to, vocational or speciaized training, including
the following:
(1) name and address of each educational institution.
(2) dates of attendance.
(3) degrees or certificates obtained or anticipated dates of same.

3. EMPLOYMENT:

a. For eachplaceof your employment or self-employment during the last 3 years, state the following:
(1) name, address, and telephone number of your employer.
(2) dates of employment.
(3) jobtitle and brief description of job duties.
(4) starting and ending salaries.
(5) name of your direct supervisor.
(6) al benefits received, including, for example, hedlth, life, and disability insurance; expense
account; use of automobile or automabile expense reimbursement; reimbursement for travel,

food, or lodging expenses; payment of duesin any clubs or associations; and pension or profit
sharing plans.

b. Other than as an employee, if you have been engaged in or associated with any business,
commercial, or professional activity within the last 3 years that was not detailed above, state for each
such activity the following:

(1) name, address, and telephone number of each activity.

(2) dates you were connected with such activity.

(3) position title and brief description of activities.

(4) starting and ending compensation.

(5) name of dl persons involved in the business, commercial, or professiona activity with

you.
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(6) dl benefits and compensation received, including, for example, health, life, and disability
insurance; expense account; use of automobile or automobile expense reimbursement;
reimbursement for travel, food, or lodging expenses; payment of dues in any clubs or
associations; and pension or profit sharing plans.

c. If you have been unemployed at any time during the last 3 years, state the dates of unemployment.
If you have not been employed at any time in the last 3 years, give the information requested above
in question 3.afor your last period of employment.

4, ASSETS:

a Real Estate. State the street address, if any, and if not, the lega description of dl real property
that you own or owned during the last 3 years. For each property, state the following:

(1) the names and addresses of any other persons or entities holding any interest and their
percentage of interest.

(2) the purchase price, the cost of any improvements made since it was purchased, and the
amount of any depreciation taken.
(3) the fair market value on the date of your separation from your spouse.

(4) the fair market value on the date of the filing of the petition for dissolution of marriage.

b. Tangible Personal Property. List al items of tangible persona property that are owned by you

or in which you have had any interest during the last 3 years including, but not limited to, motor
vehicles, tools, furniture, boats, jewelry, art objects or other collections, and collectibles whose fair
market value exceeds $100. For each item, state the following:

(1) the percentage and type interest you hold.

(2) the names and addresses of any other persons or entities holding any interest.

(3) the date you acquired your interest.

(4) the purchase price.

(5) the present fair market value.

(6) the fair market value on the date of your separation from your spouse.

(7) thefar market value on the date of the filing of the petition for dissolution of marriage.
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c. Intangible Personal Property. Other than the financial accounts (checking, savings, money
market, credit union accounts, retirement accounts, or other such cash management accounts) listed
in the answers to interrogatories 4.d and 4.e below, ligt dl items of intangible personal property that
are owned by you or in whichyou have had any ownership interest (including closed accounts) within
the last 3 years, including but not limited to, partnership and business interests (including good will),
deferred compensation accounts unconnected with retirement, including but not limited to stock
options, sick leave, and vacation pay, stocks, stock funds, mutual funds, bonds, bond funds, real estate
investment trust, receivables, certificates of deposit, notes, mortgages, and debts owed to you by
another entity or person. For each item, state the following:
(1) the percentage and type interest you hold.

(2) the names and addresses of any other persons or entities holding any interest and the
names and addresses of the persons and entities who are indebted to you.

(3) the date you acquired your interest.

(4) the purchase price, acquisition cost, or loaned amount.

(5) thefair market value or the amounts you claim are owned by or owed to you:
(a) presently, at the time of answering these interrogatories.
(b) on the date of your separation from your spouse.
(c) on the date of the filing of the petition for dissolution of marriage.

You may comply with this interrogatory (4.c) by providing copies of all periodic (monthly,
qguarterly, semi-annual, or annual) account statements for each such account for the
preceding 3 years. However, if the date of acquisition, the purchase price and the market
valuations are not clearly reflected in the periodic statements which are furnished then
these questions must be answered separately. You do not have to resubmit any periodic
statements previously furnished under rule 12.285 (Mandatory Disclosure).

d. Retirement Accounts: List dl information regarding each retirement account/plan, including but
not limited to defined benefit plans, 401k, 403B, IRA accounts, pension plans, Florida Retirement
System plans (FRS), Federal Government plans, money purchase plans, HR10 (Keogh) plans, profit
sharing plans, annuities, employee savings plans, etc. that you have established and/or that have been
established for you by you, your employer, or any previous employer. For each account, state the
following:

(1) the name and account number of each account/plan and where it is located.
(2) the type of account/plan.
(3) the name and address of the fiduciary plan administrator/service representative.
(4) the fair market value of your interest in each account/plan.

(a) present value

(b) value on the date of separation

(c) value on the date of filing of the petition for dissolution of marriage

(5) whether you are vested or not vested; and if vested, in what amount, as of a certain date
and the schedule of future vesting.
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(6) the date at which you became/become eligible to receive some funds in this account/plan.
(7) monthly benefits of the account/plan if no fair market value is ascertained.
(8) beneficiary(ies) and/or alternate payee(s).

e. Financial Accounts. For al financia accounts (checking, savings, money market, credit union
accounts, or other such cash management accounts) listed in your Financial Affidavit, in which you
have had any legd or equitable interest, regardless of whether the interest is or was held in your own
name individually, in your name with another person, or in any other name, give the following:

(1) name and address of each institution.

(2) name in which the account is or was maintained.

(3) account numbers.

(4) name of each person authorized to make withdrawals from the accounts.
(5) highest balance within each of the preceding 3 years.

(6) lowest balance within each of the preceding 3 years.

You may comply with this interrogatory (4.€) by providing copies of all periodic (monthly,
quarterly, semi-annual, or annual) account statements for each such account for the
preceding 3 years. You do not have to resubmit account statements previously furnished
pursuant to rule 12.285 (M andatory Disclosure).

f. Closed Financial Accounts. For all financial accounts (checking, savings, money market, credit union
accounts, or other such cash management accounts) closed within the last 3 years, in which you have had
any legal or equitable interest, regardless of whether the interest is or was held in your own name individualy,
in your name with another person, or in any other name, give the following:

(1) name and address of each institution.

(2) name in which the account is or was maintained.

(3) account numbers.

(4) name of each person authorized to make withdrawals from the accounts.
(5) date account was closed.
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g. Trust. For any interest in an estate, trust, insurance policy, or annuity, state the following:

(1) If you are the beneficiary of any estate, trust, insurance policy, or annuity, give for each
one the following:

(@ identification of the estate, trust, insurance policy, or annuity.
(b) the nature, amount, and frequency of any distributions of benefits.
(c) thetota value of the beneficiaries’ interest in the benefit.
(d) whether the benefit is vested or contingent.
(2) If you have established any trust or are the trustee of atrust, state the following:
(8 the date the trust was established.
(b) the names and addresses of the trustees.
(c) the names and addresses of the beneficiaries.
(d) the names and addresses of the persons or entities who possess the trust documents.
(e) each asset that is held in each trust, with its fair market value.

h. Canceled Life Insurance Policies. For dl policies of life insurance within the preceding 3
years that you no longer hold, own, or have any interest in, state the following:

(1) name of company that issued the policy and policy number.

(2) name, address, and telephone number of agent who issued the policy.
(3) amount of coverage.

(4) name of insured.

(5) name of owner of policy.

(6) name of beneficiaries.

(7) premium amount.

(8) date the policy was surrendered.

(9) amount, if any, of monies distributed to the owner.
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Name of Accountant, Bookkeeper, or Records Keeper. State the names, addresses, and

telephone numbers of your accountant, bookkeeper, and any other persons who possess your
financial records, and state which records each possesses.

-

Safe Deposit Boxes, Lock Boxes, Vaults, Etc. For all safe deposit boxes, lock boxes, vaults,

or similar types of depositories, state the following:

(1) The names and addresses of all banks, depositories, or other places where, at any time
during the period beginning 3 years before the initiation of the action, until the date of your
answering this interrogatory, you did any of the following:

(@) had a safe deposit box, lock box, or vault.

(b) were asignatory or co-signatory on a safe deposit box, lock box, or vault.

(c) had access to a safe deposit box, lock box, or vault.

(d) maintained property.
(2) The box or identification numbers and the name and address of each person who has
had access to any such depository during the same time period.

(3) All persons who have possession of the keys or combination to the safe deposit box, lock
box, or vault.

(4) Any itemsremoved from any safe deposit boxes, lock boxes, vaults, or similar types of
depositories by you or your agent during that time, together with the present location and fair
market value of each item.

(5) All items in any safe deposit boxes, lock boxes, vaults, or similar types of depositories
and fair market value of each item.
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5. LIABILITIES:

a Loans, Liabilities, Debts, and Other Obligations. For al loans, liabilities, debts, and other
obligations (other than credit cards and charge accounts) listed in your Financial Affidavit, indicate
for each the following:

(1) name and address of the creditor.

(2) name in which the obligation is or was incurred.

(3) loan or account number, if any.

(4) nature of the security, if any.

(5) payment schedule.

(6) present balance and current status of your payments.

(7) total amount of arrearage, if any.

(8) balance on the date of your separation from your spouse.

(9) balance on the date of the filing of the petition for dissolution of marriage.

You may comply with this interrogatory (5.a) by providing copies of all periodic (monthly,
guarterly, semi-annual, or annual) account statements for each such account for the
preceding 3 years. You do not have to resubmit account statements previously furnished
under rule 12.285 (Mandatory Disclosure).

b. Credit Cards and Charge Accounts. For all financia accounts (credit cards, charge accounts,

or other such accounts) listed in your Financia Affidavit, in which you have had any legal or equitable
interest, regardless of whether the interest is or was held in your own name individualy, in your name
with another person, or in any other name, give the following:

(1) name and address of the creditor.

(2) name in which the account is or was maintained.

(3) names of each person authorized to sign on the accounts.

(4) account numbers.

(5) present balance and current status of your payments.

(6) total amount of arrearage, if any.

(7) balance on the date of your separation from your spouse.

(8) balance on the date of the filing of the petition for dissolution of marriage.
(9) highest and lowest balance within each of the preceding 3 years.

You may comply with this interrogatory (5.b) by providing copies of all periodic (monthly
quarterly, semi-annual, or annual) account statements for each such account for the
preceding 3 years. You do not have to resubmit account statements previously furnished
under rule 12.285 (Mandatory Disclosure).
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c. Closed Credit Cards and Charge Accounts. For all financial accounts (credit cards, charge
accounts, or other such accounts) closed with no remaining balance, within the last 3 years, in which
you have had any legal or equitable interest, regardless of whether the interest is or was held in your
own name individualy, in your name with another person, or in any other name, give the following:

(1) name and address of each creditor.

(2) name in which the account is or was maintained.

(3) account numbers.

(4) names of each person authorized to sign on the accounts.
(5) date the balance was paid off.

(6) amount of final balance paid off.

You may comply with this interrogatory (5.c) by providing copies of all periodic (monthly,
quarterly, semi-annual, or annual) account statements for each such account for the
preceding 3 years. You do not have to resubmit account statements previously furnished
under rule 12.285 (Mandatory Disclosure).

6. MISCELLANEOUS:
a If you are claiming a specia equity in any assets, list the asset, the amount claimed as special
equity, and al facts upon which you rely in your claim.
b. If you are claiming an asset or liability is nonmarital, list the asset or liability and al facts upon
which you rely in your claim.
c. If the menta or physical condition of a spouse or child is an issue, identify the person and state
the name and address of all health care providers involved in the treatment of that person for said
mental or physical condition.
d. If custody of minor children is an issue, state why, and the facts that support your contention that
you should be the primary residential parent or have sole parental responsibility of the child(ren).
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7. LONG FORM AFFIDAVIT: If you filed the short form affidavit, Florida Family Law Rules of
Procedure Form 12.902(b), and you were specifically requested in the Notice of Service of Standard
Family Law Interrogatories to file the Long Form Affidavit, Form12.902(c), you must do so within
the time to serve the answers to these interrogatories.

| certify that a copy of this document was [ v one only] () mailed () faxed and mailed ( ) hand
delivered to the person(s) listed below on {date}

Other party or his/her attorney:
Name:

Address:

City, State, Zip:

Fax Number:

| understand that | am swearing or affirming under oath to the truthfulness of the answers
to these interrogatories and that the punishment for knowingly making a false statement includes
fines and/or imprisonment.

Dated:

Signature of Party

Printed Name:
Address:
City, State, Zip:
Telephone Number:
Fax Number:
STATE OF FLORIDA
COUNTY OF
Sworn to or affirmed and signed before me on by

NOTARY PUBLIC or DEPUTY CLERK

[Print, type, or stamp commissioned name of notary or clerk.]
Personally known
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Produced identification
Type of identification produced

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE

BLANKSBELOW: [ # fill in all blanks]
I, {full legal name and trade name of nonlawyer} ,

anonlawyer, located at {street} , {city} ,
{state} , {phone} , helped {name} ,
who isthe [ v one only] ___ petitioner or ___ respondent, fill out this form.
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INSTRUCTIONS FOR FLORIDA FAMILY LAW RULES OF PROCEDURE FORM 12.930(c),
STANDARD FAMILY LAW INTERROGATORIES FOR MODIFICATION PROCEEDINGS

When should this form be used?

This form should be used to ask the other party in your case to answer certain standard questions in writing.
These questions are cdled interrogatories, and they must relate to your case. If the other party fails to
answer the gquestions, you may ask the judge to order the other party to answer the questions. (You cannot
ask these questions before the petition has been filed.)

The questions in this form should be used in modification proceedings and are meant to supplement the
information provided in the Financial Affidavits, &0 Horida Family Law Rules of Procedure Form
12.902(b) or (c). You should read dl of the questionsin this form to determine which questions, if any, the
other party needs to answer in order to provide you with information not covered in the financial affidavit
forms. If there are questions to which you already know the answer, you may choose not to ask them.

This form should be typed or printed in black ink. You must complete the box at the beginning of this form
to indicate which questions you are reguesting that the other party answer. You should send two copies of
this form and the Notice of Service of Standard Family Law Interrogatories, 0 Forida Family Law
Rules of Procedure Form 12.930(a), to the other party. You should also keep a copy for your records. You
do not need to file this form with the clerk of the circuit court. However, you must file the Notice of
Service of Standard Family Law Interrogatories, 20 Florida Family Law Rules of Procedure Form
12.930(a), to tell the court that you have sent this form to the other party.

Where can | look for moreinformation?

Before proceeding, you should read “General Information for Self-Represented Litigants” found
at the beginning of these forms. For further information, see the instructions for Notice of Service of
Standard Family Law Interrogatories, 20 Florida Family Law Rules of Procedure Form 12.930(a), rules
12.280, 12.285, 12.340, and 12.380, Florida Family Law Rules of Procedureand rules 1.280, 1.340, and 1.380,
Florida Rules of Civil Procedure.

Special notes...

In addition to the standard questions in this form, you may ask up to 10 additional questions. Y ou should type
or print your additional questions on a separate sheet of paper and attach it to this form. If you want to ask
more than 10 additional questions, you will need to get permission from the judge.

You may want to inform the other party of the following information: Asagenerd rule, within 30 days
after service of interrogatories, the other party must answer the questions in writing and mail (have
postmarked) the answers to you. His or her answers shall be written in the blank space provided after each
separately numbered interrogatory. If sufficient space is not provided, the answering party may attach
additional papers with the answers and refer to them in the space provided in the interrogatories. He or she
should be sure to make a copy for him/herself. All answers to these questions are made under oath or
affirmation as to their truthfulness. Each question must be answered separately and as completely as the
available information permits. The original of the answers to the interrogatories is to be provided to the
requesting party. Do not file the original or a copy with the clerk of the circuit court except as provided by
Florida Rule of Civil Procedure 1.340(€). The other party may object to a question by writing the lega reason
for the objection in the space provided. He or she may also ask the court for a protective order granting him
or her permission not to answer certain questions and protecting him or her from annoyance, embarrassment,
apprehension, or undue burden or expense. If the other party fails to either answer or object to the questions
within 30 days, he or she may be subject to court sanctions.

Remember, a person who is NOT an attorney is caled a nonlawyer. If a nonlawyer helps you fill out these
forms, that person must give you a copy of Disclosure from Nonlawyer, &0 Forida Family Law Rules
of_Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill out these forms aso
must put his or her name, address, and telephone number on the bottom of the last page of every form he
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or she helps you complete.
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IN THE CIRCUIT COURT OF THE JUDICIAL CIRCUIT,

IN AND FOR COUNTY, FLORIDA
Case No.:
Divison:
Petitioner
and
Respondent.

STANDARD FAMILY LAW INTERROGATORIES
FOR MODIFICATION PROCEEDINGS

TO BE COMPLETED BY THE PARTY SERVING THESE INTERROGATORIES

| am requesting that the following standard questions be answered: [ v all that apply]

1 2 3 4 5 6 7
Background Education Employment Assets Liabilities Miscellaneous Long Form
Information Affidavit

In addition, | am requesting that the attached {#} guestions be answered.

The answers to the following questions are intended to supplement the information provided in the
Financia Affidavits, &0 Florida Family Law Rules of Procedure Form 12.902(b) or (c). You should answer
the group of questions indicated in the above shaded box. The questions should be answered in the blank
space provided below each separately numbered question. If sufficient space is not provided, you may attach
additional papers with the answers and refer to them in the space provided in the interrogatories. You should
be sure to make a copy for yourself. Each question must be answered separately and as completely as the
available information permits. All answers are to be made under oath or affirmation as to their truthfulness.

I, {name of person answering interrogatories} ,
being sworn, certify that the following information is true:

1. BACKGROUND INFORMATION:
a. State your full legal name and any other name by which you have been known.
b. State your present residence and telephone numbers.
c. State your place and date of birth.

2. EDUCATION:

a List dl business, commercial, and professional licenses that you have obtained since the entry of
the Final Judgment sought to be modified.

b. List all of your education since the entry of the Final Judgment sought to be modified including,
but not limited to, vocational or specialized training, including the following:
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(1) name and address of each educational institution.
(2) dates of attendance.
(3) degrees or certificates obtained or anticipated dates of same.

3. EMPLOYMENT:
a. For each place of your employment or self-employment since the entry of the Final Judgment
sought to be modified, state the following:
(1) name, address, and telephone number of your employer.
(2) dates of employment.
(3) jobtitle and brief description of job duties.
(4) starting and ending salaries.
(5) name of your direct supervisor.
(6) dl benefits received, including, for example, health, life, and disability insurance; expense
account; use of automobile or automobile expense reimbursement; reimbursement for travel,

food, or lodging expenses; payment of dues in any clubs or associations; and pension or profit
sharing plans.

b. Other than as an employee, if you have been engaged in or associated with any business,
commercial, or professional activity since the entry of the Fina Judgment sought to be modified that
was not detailed above, state for each such activity the following:

(1) name, address, and telephone number of each activity.

(2) dates you were connected with such activity.

(3) position title and brief description of activities.

(4) starting and ending compensation.

(5) name of dl persons involved in the business, commercial, or professional activity with
you.

(6) al benefits and compensation received, including, for example, hedth, life, and disability

insurance; expense account; use of automobile or automobile expense reimbursement;
reimbursement for travel, food, or lodging expenses; payment of dues in any clubs or
associations; and pension or profit sharing plans.
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c. If you have been unemployed at any time since the entry of the Final Judgment sought to be
modified, state the dates of unemployment. If you have not been employed at any time since the
entry of the Final Judgment sought to be modified, give the information requested above in question
3.afor your last period of employment.

4. ASSETS:

a Real Estate. State the street address, if any, and if not, the legal description of all rea property
that you own or owned during the last 3 years, or since the entry of the Final Judgment sought to be
modified, if shorter. For each property, state the following:

(1) the names and addresses of any other persons or entities holding any interest and their
percentage of interest.
(2) the present fair market value.

b. Tangible Personal Property. List al items of tangible personal property that are owned by you
or in which you have had any interest during the last 3 years, or since the entry of the Final Judgment
sought to be modified, if shorter, including, but not limited to, motor vehicles, tools, furniture, boats,
jewdry, art objects or other collections, and collectibles whose fair market value exceeds $100. For
each item, state the following:

(1) the percentage and type interest you hold.

(2) the names and addresses of any other persons or entities holding any interest.

(3) the present fair market value.
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c. Intangible Personal Property. Other than the financial accounts (checking, savings, money
market, credit union accounts, retirement accounts, or other such cash management accounts) listed
in the answers to interrogatories 4.d and 4.e below, ligt dl items of intangible personal property that
are owned by you or in whichyou have had any ownership interest (including closed accounts) within
the last 3 years, or since the entry of the Final Judgment sought to be modified, if shorter, including,
but not limited to, partnership and business interests (including good will), deferred compensation
accounts unconnected with retirement, including but not limited to stock options, sick leave, and
vacation pay, stocks, stock funds, mutual funds, bonds, bond funds, real estate investment trusts,
receivables, certificates of deposit, notes, mortgages, and debts owed to you by another entity or
person. For each item, state the following:
(1) the percentage and type interest you hold.

(2) the names and addresses of any other persons or entities holding any interest and the
names and addresses of the persons and entities who are indebted to you.

(3) the present fair market value or the amounts you claim are owned by or owed to you,
at the time of answering these interrogatories.

You may comply with this interrogatory (4.c) by providing copies of all periodic (monthly,
quarterly, semi-annual, or annual) account statements for each such account for the
preceding 3 years, or since the entry of the Final Judgment sought to be modified, if
shorter. However, if the date of acquisition, the purchase price, and the market valuations
are not clearly reflected in the periodic statements which are furnished, then these
guestions must be answered separately. You do not have to resubmit any periodic
statements previously furnished under rule 12.285 (Mandatory Disclosur€).

d. Retirement Accounts: List al information regarding each retirement account/plan, including but
not limited to defined benefit plans, 401k, 403B, IRA accounts, pension plans, Florida Retirement
System plans (FRS), Federal Government plans, money purchase plans, HR10 (Keogh) plans, profit
sharing plans, annuities, employee savings plans, etc. that you have established and/or that have been
established for you by you, your employer or any previous employer. For each account, state the
following:

(1) the name and account number of each account/plan and where it is located.
(2) the type of account/plan.
(3) the name and address of the fiduciary plan administrator/service representative.
(4) the fair market value of your interest in each account/plan.
(a) present value
(b) value on the date of separation
(c) value on the date of filing of the petition for dissolution of marriage
(5) whether you are vested or not vested; and if vested, in what amount, as of a certain date
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and the schedule of future vesting.

(6) the date at which you became/become dligible to receive some funds in this account/plan.
(7) monthly benefits of the account/plan if no fair market value is ascertained.

(8) beneficiary(ies) and/or alternate payee(s).

e. Financial Accounts. For al financial accounts (checking, savings, money market, credit union
accounts, or other such cash management accounts) listed in your Financial Affidavit, in which you
have had any legd or equitable interest, regardless of whether the interest is or was held in your own
name individually, in your name with another person, or in any other name, give the following:

(1) name and address of each institution.

(2) name in which the account is or was maintained.

(3) account numbers.

(4) names of each person authorized to make withdrawals from the accounts.

(5) highest balance within each of the preceding 3 years, or since the entry of the Final
Judgment sought to be modified, if shorter.
(6) lowest balance within each of the preceding 3 years, or since the entry of the Find
Judgment sought to be modified, if shorter.

You may comply with this interrogatory (4.e) by providing copies of all periodic (monthly,
quarterly, semi-annual, or annual) account statements for each such account for the
preceding 3 years, or since the entry of the Final Judgment sought to be modified, if
shorter. You do not have to resubmit account statements previously furnished under rule
12.285 (Mandatory Disclosure).

f. Closed Financial Accounts. For dl financial accounts (checking, savings, money market, credit
union accounts, or other such cash management accounts) closed within the last 3 years, or since the
entry of the Final Judgment sought to be modified, if shorter, in which you have had any legal or
equitable interest, regardless of whether the interest is or was held in your own name individudly, in
your name with another person, or in any other name, give the:

(1) name and address of each institution.

(2) name in which the account is or was maintained.

(3) account numbers.

(4) name of each person authorized to make withdrawals from the accounts.
(5) date account was closed.
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g. Trust. For any interest in an estate, trust, insurance policy, or annuity, state the following:
(1) if you are the beneficiary of any estate, trust, insurance policy, or annuity, give for each
one the following:
(@ identification of the estate, trust, insurance policy, or annuity.
(b) the nature, amount, and frequency of any distributions of benefits.
(c) thetotal value of the beneficiaries interest in the benefit.
(d) whether the benefit is vested or contingent.
(2) if you have established any trust or are the trustee of atrust, state the following:
(@ the date the trust was established.
(b) the names and addresses of the trustees.
(c) the names and addresses of the beneficiaries.
(d) the names and addresses of the persons or entities who possess the trust documents.
(e) each asset that is held in each trust, with its fair market value.

h. Name of Accountant, Bookkeeper, or Records Keeper. State the names, addresses, and
telephone numbers of your accountant, bookkeeper, and any other persons who possess your
financial records, and state which records each possesses.

5. LIABILITIES:

a Loans, Liabilities, Debts, and Other Obligations. For al loans, ligbilities, debts, and other
obligations (other than credit cards and charge accounts) listed in your Financial Affidavit, indicate
for each the following:

(1) name and address of the creditor.
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(2) name in which the obligation is or was incurred.

(3) loan or account number, if any.

(4) nature of the security, if any.

(5) payment schedule.

(6) present balance and current status of your payments.
(7) total amount of arrearage, if any.

You may comply with this interrogatory (5.a) by providing copies of all periodic (monthly,
quarterly, semi-annual, or annual) account statements for each such account for the
preceding 3 years, or since the entry of the Final Judgment sought to be modified, if
shorter. You do not have to resubmit account statements previously furnished under rule
12.285 (Mandatory Disclosure).

b. Credit Cardsand Charge Accounts. For al financial accounts (credit cards, charge accounts,
or other such accounts) listed in your Financia Affidavit, in whichyou have had any legd or equitable
interest, regardless of whether the interest is or was held in your own name individualy, in your name
with another person, or in any other name, give the following:

(1) name and address of the creditor.

(2) name in which the account is or was maintained.

(3) name of each person authorized to sign on the accounts.

(4) account numbers.

(5) present balance and current status of your payments.

(6) total amount of arrearage, if any.

(7) highest and lowest balance within each of the preceding 3 years, or since the entry of
the Final Judgment sought to be modified, if shorter.

You may comply with this interrogatory (5.b) by providing copies of all periodic (monthly,
quarterly, semi-annual, or annual) account statements for each such account for the
preceding 3 years, or since the entry of the Final Judgment sought to be modified, if
shorter. You do not have to resubmit account statements previously furnished under rule
12.285 (Mandatory Disclosure).

c. Closed Credit Cards and Charge Accounts. Asto all financia accounts (credit card, charge
accounts, or other such accounts) closed with no remaining balance, within the last 3 years, or since
the entry of the Final Judgment sought to be modified, if shorter, in which you have had any legal or
equitable interest, regardless of whether the interest is or was held in your own name individually, in
your name with another person, or in any other name, give the following:
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(1) name and address of each creditor.

(2) name in which the account is or was maintained.

(3) account numbers.

(4) name of each person authorized to sign on the accounts.
(5) date the balance was paid off.

(6) amount of final balance paid off.

You may comply with this interrogatory (5.c) by providing copies of all periodic (monthly,
quarterly, semi-annual, or annual) account statements for each such account for the
preceding 3 years, or since the entry of the Final Judgment sought to be modified, if
shorter. You do not have to resubmit account statements previously furnished under rule
12.285 (Mandatory Disclosure).

6. MISCELLANEOUS:

a If you are claiming a diminished earning capacity since the entry of the Final Judgment sought
to be modified as grounds to modify dimony or deviate from the child support established in your
case, describe in detail how your earning capacity is lowered and state dl facts upon which you rely
in your claim. If unemployed, state how, why, and when you lost your job.

b. If you are claiming a change in a mental or physical condition since the entry of the Final
Judgment sought to be modified as grounds to modify alimony or change the child support established
in your case, describe in detail how your mental and/or physical capacity has changed and state all
facts upon which you rely inyour claim. Identify the change in your mental and/or physical capacity,
and state the name and address of al health care providers involved in the treatment of this mental
or physical condition.

c. If you are requesting a change in shared or sole parental responsibility, primary residency, the
parenting schedule, or any combination thereof, for the minor child(ren), describe in detail the change
in circumstances since the entry of the Final Judgment sought to be modified that you fed justify the
requested change. State when the change of circumstances occurred, how the change of
circumstances affects the child(ren), and why it isin the best interests of the child(ren) that the Court
make the requested change. Attach your parenting schedule.

d. If you do not feel the requested change in shared or sole parental responsibility, primary residency,
the parenting schedule, or any combination thereof, for the minor child(ren) isin their best interests,
describe in detail any facts since the entry of the Final Judgment sought to be modified that you feel
justify the Court denying the requested change. State, in your opinion, what change, if any, of the
parenting arrangement is justified or agreeable to you and why it is in the best interests of the
child(ren).
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7. LONG FORM AFFIDAVIT: If you filed the short form affidavit, Florida Family Law Rules of
Procedure Form 12.902(b), and you were specifically requested in the Notice of Service of Standard
Family Law Interrogatories to file the Long Form Affidavit, Form 12.902(c), you must do so within
the time to serve the answers to these interrogatories.

| certify that acopy of this document was [ v one only] () mailed () faxed and mailed () hand
delivered to the person(s) listed below on {date}

Other party or his/her attorney:
Name:

Address:

City, State, Zip:

Fax Number:

| understand that | am swearing or affirming under oath to the truthfulness of the answers
to these interrogatories and that the punishment for knowingly making a false statement includes
fines and/or imprisonment.

Dated:

Signature of Party

Printed Name:
Address:
City, State, Zip:
Telephone Number:
Fax Number:
STATE OF FLORIDA
COUNTY OF
Sworn to or affirmed and signed before me on by

NOTARY PUBLIC or DEPUTY CLERK

[Print, type, or stamp commissioned name of notary or clerk.]
Personally known
Produced identification
Type of identification produced

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE
BLANKSBELOW: [ # fill inall blanks]
[, {full legal name and trade name of nonlawyer} ,
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anonlawyer, located at {street} , {city}
{state} , {phone} , helped {name}
who isthe[ v one only] ___ petitioner or ___ respondent, fill out this form.
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INSTRUCTIONS FOR FLORIDA FAMILY LAW RULES OF PROCEDURE FORM 12.932,
CERTIFICATE OF COMPLIANCE WITH MANDATORY DISCLOSURE

When should this form be used?

Mandatory disclosure requires each party in a dissolution of marriage case to provide the other party
with certain financial information and documents. These documents must be provided by mail or hand
ddivery to the other party within 45 days of service of the petition for dissolution of marriage or
supplemental petition for modification on the respondent. The mandatory disclosure rule applies to all
origina and supplemental dissolution of marriage cases, except smplified dissolution of marriage cases and
cases where the respondent is served by constructive service and does not answer. You should use this
form to notify the court and the other party that you have complied with the mandatory disclosure rule.

Each party must provide the other party with the documents listed in section 2 of this form if the
relief being sought is permanent regardless of whether it is an initial or supplemental proceeding.
Of the documents listed on this form, the financial affidavit and child support guidelines worksheet are
the only documents that must be filed with the court and sent to the other party; dl other documents should
be sent to the other party but not filed with the court. If your individual gross annual income is under $50,000,
you should complete the Family Law Financial Affidavit (Short Form), &0 Forida Family Law Rules of
Procedure Form 12.902(b). If your individual gross annual income is $50,000 or more, you should complete

the Family Law Financial Affidavit, &0 Florida Family Law Rules of Procedure Form12.902(c).

In addition, there are separate mandatory disclosure requirements that apply to temporary financial
hearings, which are listed in section 1 of thisform. The party seeking temporary financia relief must serve
these documents on the other party with the notice of temporary financial hearing. The responding party must
either deliver the required documents to the party seeking temporary financial relief on or before 5:00 p.m.,
2 business days before the hearing on temporary financia relief, or mail (postmark) them to the party seeking
temporary financial relief 7 days before the hearing on temporary financia relief. Any documents that have
already been served under the requirements for temporary or initial proceedings, do not need to be re-served
again in the same proceeding. If a supplemental petition is filed, seeking modification, then the mandatory
disclosure requirements begin again.

This form should be typed or printed in black ink. After completing this form, you should file the original with
the clerk of the circuit court in the county where your case is filed and keep a copy for your records. A
copy of this form must be mailed or hand delivered to any other party in your case.

What should | do next?

After you have provided the other party al of the financial information and documents and have filed this form
certifying that you have complied with this rule, you are under a continuing duty to promptly give the other
party any information or documents that change your financial status or that make the information already
provided inaccurate. You should not file with the clerk any of the documents listed in the certificate of
compliance other than the financial affidavit and child support guidelines worksheet. Refer to the instructions
regarding the petition in your case to determine how you should proceed after filing this form.

Where can | look for more information?
Before proceeding, you should read “General Information for Self-Represented Litigants’ found

at the beginning of these forms. For further information, see rule 12.285, Florida Family Law Rules of
Procedure.
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Special notes...

You may provide copies of required documents; however, the originals must be produced for inspection if the
other party requests to see them.

Although the financial affidavits are based on individua gross income, either party may ask the other party
to complete the Family Law Financial Affidavit, 0 Florida Family Law Rules of Procedure Form
12.902(c), by serving the appropriate interrogatory form. (See Standard Family Law Interrogatories, &0
Florida Family Law Rules of Procedure Form 12.930(b) (original proceedings) or (c) (modification
proceedings)).

Any portion of the mandatory disclosure rule may be modified by order of the judge or agreement of the
parties. Therefore, you and your spouse may agree that you will not require each other to produce the
documents required under the mandatory disclosure rule. This exception does not gpply to the Financial
Affidavit, 0 Horida Family Law Rules of Procedure Form 12.902(b) or (c), which is required in dl cases
and cannot be waived.

Remember, a person who is NOT an attorney is caled a nonlawyer. If a nonlawyer helps you fill out these
forms, that person must give you a copy of Disclosure from Nonlawyer, &0 Florida Family Law Rules
of_Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill out these forms aso
must put his or her name, address, and telephone number on the bottom of the last page of every form he
or she helps you complete.
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IN THE CIRCUIT COURT OF THE JUDICIAL CIRCUIT,

IN AND FOR COUNTY, FLORIDA
Case No.:
Divison:
Petitioner,
and
Respondent.

CERTIFICATE OF COMPLIANCE WITH MANDATORY DISCLOSURE

[, {full legal name} . __, certify that | have
complied with the mandatory disclosure required by Florida Family Law Rule 12.285 as follows:

1 FOR TEMPORARY FINANCIAL RELIEF, ONLY:

The date the following documents were served:
[V all that apply]
a Financia Affidavit (Filing of a Financial Affidavit cannot be waived.)
() 0 Horida Family Law Rules of Procedure Form 12.902(b) (short form)
( ) 2. Florida Family Law Rules of Procedure Form 12.902(c) (long form)
b, () All persona (1040) federal tax, gift tax, and intangible personal property tax returns for
the preceding year; or
() Transcript of tax return as provided by IRS form 4506; or
() IRSforms W-2, 1099, and K-1 for the past year because the income tax return for the
past year has not been prepared.
c. Pay stubs or other evidence of earned income for the 3 months before the service of the
financial affidavit.

2. FOR INITIAL, SUPPLEMENTAL, AND PERMANENT FINANCIAL RELIEF:

The date the following documents were served:
[ v all that apply]
a  Financia Affidavit (Filing of a Financial Affidavit cannot be waived.)
() &0 Florida Family Law Rules of Procedure Form 12.902(b) (short form)
() &0 Florida Family Law Rules of Procedure Form 12.902(c) (long form)
b, () All personal (1040) federal and state tax income returns, gift tax returns, and intangible
personal property tax returns for the preceding 3 years;
() IRSforms W-2, 1099, and K-1 for the past year because the income tax return for the
past year has not been prepared.

c. Pay stubs or other evidence of earned income for the 3 months before the service of the
financia affidavit.
d. A statement identifying the source and amount of all income for the 3 months before the
service of the financial affidavit, if not reflected on the pay stubs produced.
e. All loan applications and financial statements prepared for any purpose or used for any
purpose within the 12 months preceding the service of the financial affidavit.
f. All deedsto real estate in which | presently own or owned an interest within the past 3 years.
All promissory notes in which | presently own or owned an interest within the last 12 months. All
present leases in which | own an interest.
g. All periodic statements for the last 3 months for all checking accounts and for the last year
for all savings accounts, money market funds, certificates of deposit, etc.
h. All brokerage account statements for the last 12 months.
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i. Most recent statement for any pension, profit sharing, deferred compensation, or retirement
plan (for example, IRA, 401(k), 403(b), SEP, KEOGH, etc.) and summary plan description for
any such plan in which | am a participant or aternate payee.
___J. Thedeclarations page, the last periodic statement, and the certificate for any group insurance
for al life insurance policies insuring my life or the life of my spouse.
k. All health and dental insurance cards covering either of me or my spouse and/or our
dependent child(ren).
I.  Corporate, partnership, and trust tax returns for the last 3 tax years, in which | have an
ownership or interest greater than or equal to 30%.
m. All credit card and charge account statements and other records showing my(our)
indebtedness as of the date of the filing of this action and for the prior 3 months. All promissory
notes on which | presently owe or owed within the past year. All lease agreements | presently
owe.
n. All premarital and marital agreements between the parties to this case.
o. If amodification proceeding, al written agreements entered into between the parties at any
time since the order to be modified was entered.
p. All documents and tangible evidence relating to claims for specia equity or nonmarital status
of an asset or debt.
g. Any court order directing that | pay or receive spousal support (alimony) or child support.

| certify that a copy of this document was[ v one only] () mailed () faxed and mailed ()
hand delivered to the person(s) listed below on {date}

Other party or his/her attorney:

Name:

Address:

City, State, Zip:

Fax Number:

Dated:
Signature of Party
Printed Name:
Address:
City, State, Zip:
Telephone Number:
Fax Number:

IF A NONLAWYER HELPED YOU FILL OUT THISFORM, HE/SHE MUST FILL IN THE
BLANKSBELOW: [ # fill in all blanks]
[, {full legal name and trade name of nonlawyer}

anonlawyer, located at {street} , {city}
{state} , {phone} , helped {name}
who isthe[ v one only] ___ petitioner or ___ respondent, fill out this form.
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